
 

 

 

 BOARD OF COUNTY COMMISSIONERS 
FOR COLUMBIA COUNTY, OREGON 

Wednesday, June 26, 2019 
10:00 a.m. – Room 308 

 

BOARD MEETING AGENDA 

CALL TO ORDER/FLAG SALUTE 
 
 
MINUTES: 
 
- June 19, 2019 Board Meeting 
- June 19, 2019 Work Session  

VISITOR COMMENTS – 5 MINUTE LIMIT 
 
 
HEARING(S): 
 

1) Public Hearing, “In the Matter of the Rate Adjustments for Solid Waste Curbside 
Collection Services in Unincorporated Columbia County”. 

 
NOTE:  

 
1) A Supplemental Budget will be considered at this meeting. 

  

CONSENT AGENDA: 
 

A. Ratify the Select to Pay for 06.24.19.  
B. Ratify Memo to Finance Department re. Determination Regarding Mist-Birkenfeld 

Rural Fire Protection District's Request for Reimbursement and Authorize the 
Chair to sign. 

C. Ratify Memo to Finance Department re. Determination Regarding Vernonia Rural 
Fire Protection District's Request for Reimbursement and Authorize the Chair to 
sign. 



 

 

D. Self-Insurance Fund Notice and Acknowledgment of Assessable and Financial 
Condition and Authorize the Chair to Sign. 

E. Statement Acknowledging That Coverage Has Been Placed with Non-Admitted 
Carrier and Authorize the Chair to Sign. 

F. Columbia County- Property Statement of Values for 2019-2020 Term and 
Authorize the Chair to Sign. 

G. Approve Excess Earthquake Insurance Coverage with Landmark American. 
H. Amended Order No. 26-2018 (Amended to Correct Exhibits), “In the Matter of 

Reimbursing the Mist-Birkenfeld Rural Fire Protection District Pursuant to ORS 
275.275(2)". 

I. Order No. 34-2019, “In the Matter of Conveying Certain Real Property in 
Scappoose, Oregon, to Timothy Rotter and Briana Rotter, Tax Map ID No. 
4N2W35-BC-01000 and Tax Account No. 8381”. 

J. Quitclaim Deed In the Matter of Conveying Certain Real Property in Scappoose, 
Oregon, to Timothy Rotter and Briana Rotter, Tax Map ID No. 4N2W35-BC-
01000 and Tax Account No. 8381” and authorize the Chair to sign.  

K. Order No. 40-2019, “In the Matter of Conveying Certain Real Property in 
Scappoose, Oregon, to Caseman T. Thompson; Tax Map ID No. 4N2W16-CB-
00700 and Tax Account No. 7616”. 

L. Quitclaim Deed “In the Matter of Conveying Certain Real Property in Scappoose, 
Oregon, to Caseman T. Thompson; Tax Map ID No. 4N2W16-CB-00700 and Tax 
Account No. 7616” and authorize the Chair to sign. 

M. Order No. 42-2019 In the Matter of Conveying Real Property in Scappoose, 
Oregon, to Hillcrest Investments, Limited Partnership, Tax Map ID Nos. 3N2W22-
BD-06600 and 3N2W22-BD-06700 and Tax Account Nos. 6497 and 6498 

N. Quitclaim Deed in the Matter of Conveying Real Property in Scappoose, Oregon, 
to Hillcrest Investments, Limited Partnership, Tax Map ID Nos. 3N2W22-BD-
06600 and 3N2W22-BD-06700 and Tax Account Nos. 6497 and 6498; authorize 
Chair to sign and record with County Clerk 

O. Order No. 49-2019, “In the Matter of Reimbursing the Mist-Birkenfeld Rural Fire 
Protection district Pursuant to ORS 275.275(2) [2019 Distribution- Mist Gas Field 
Revenues]". 

P. Order No. 50-2019, “In the Matter of Reimbursing the Vernonia Rural Fire 
Protection District Pursuant to ORS 275.275(2) [2019 Distribution-Mist Gas Field 
Revenues]". 

Q. Order No. 51-2019, “In the Matter of the Distribution of Forest Trust Land 
Revenues (2019 Distribution)”. 

R. Order No. 52-2019, “In the Matter of the Distribution of Proceeds Under ORS 
275.275 [2019 Distribution: Gas & Land Sales]". 

S. Order No. 54-2019, “In the Matter of Establishing a Temporary Emergency 
Speed for Gable Road between Highway 30 and Columbia Boulevard”. 

T. Resolution No. 55-2019 In the Matter of Authorizing Supplemental Budget 
Appropriations, Contingency Transfer, and Interfund Transfers". 

U. Resolution No. 56-2019, “In the Matter of the Adoption of the Columbia County 
Budget for Fiscal Year 2019-2020 and the Appropriation and Levying of Ad 
Valorem Taxes". 
 



 

 

 AGREEMENTS/CONTRACTS/AMENDMENTS: 

 
V. C107-2019, Permit and Hold Harmless Agreement with the City of St. Helens for 

the Use of the Courthouse Plaza for July 4th Celebration and authorize Chair to 
sign.  

W. C108-2019, Permit and Hold Harmless Agreement with the City of St. Helens for 
the use of the Courthouse Plaza for Mardi Gras in July Celebration and authorize 
Chair to sign. 

X. C110-2019, Agreement with Columbia County Economic Team for Regional 
Cooperative Tourism Funds for the CZ Trail and authorize Chair to sign. 

Y. C111-2019, Agreement with Tri-Met for Public Transit Special Transportation 
Improvement Funds. 

 
DISCUSSION ITEMS: 
 

- C45-2019 – Second Amendment to the Personal Services Provider Contract with 
Columbia Health Services. 
 
 

COMMISSIONER HEIMULLER COMMENTS: 
 
 
 
COMMISSIONER MAGRUDER COMMENTS: 
 
 
 
COMMISSIONER TARDIF COMMENTS:  
 
 

 

EXECUTIVE SESSION: 
Jean Ripa - Executive Session under ORS 192.660(2)(d) - Bargaining 
 
 

 

 

 

 

 

 

 

 

Pursuant to ORS 192.640(1), the Board of County Commissioners reserves the right to 

consider and discuss, in either open session or Executive Session, additional subjects which 

may arise after the agenda is published.  
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AFTER RECORDING, RETURN TO GRANTEE:

Caseman T. Thompson
408 E. Kiernan Ave.
Spokane, WA99207

Until a change is requested, all tax statements shall
be sent to Grantee at the above address.

OUITCLAIM DEED

The COUNTY OF COLUMBIA, a political subdivision of the State of Oregon, hereinafter called
Grantor, for the consideration hereinafter stated, does hereby release and quitclaim unto Caseman T.
Thompson, hereinafter called Grantee, all right, title and interest in and to that certain parcel of real
property identified in Columbia County records as Map ID No. 4N2Wl6-CB-00700 and Tax Account
No. 7616, and more particularly described on Exhibit A hereto.

The true and actual consideration for this conveyance is $645.00.

This conveyance is subject to the following exceptions, reservations and conditions:

1) This property is conveyed AS-IS without covenants or warranties, subject to any municipal liens,
easements and encumbrances of record.

2) All rights to any County, public, forest or Civilian Conservation Corps roads are hereby reserved
for the benefit of Columbia County, Oregon.

3) All rights to any minerals, mineral rights, ore, metals, metallic clay, aggregate, oil, gas or
hydrocarbon substances in, on or under said property, if any, including underground storage rights,
surface mining, and also including the use of such water from springs, creeks, lakes or wells to be drilled
or dug upon the premises as may be necessary or convenient for such exploration or mining operations,
as well as the conducting of operations related to underground storage and production of gaseous
substances on the properfy, are specifically excepted, reserved and retained for the benefit of Columbia
County, Oregon, together with the right of ingress and egress thereto for the putpose of exercising the
rights hereby excepted, reserved and retained.

This conveyance is made pursuant to Board of County Commissioners Order No. 40-2019 adopted on
the _ day of 2019, and filed in Commissioners Joumal at Book _, Page _

BEFORE SIGNING OR ACCEPTING THIS INSTRUMENT, THE PERSON
TRANSFERRING FEE TITLE SHOULD INQUIRE ABOUT THE PERSON'S

Quitclaim Deed - THOMPSON, Tax Account No. 7616 Page 1



RIGHTS, IF ANY, TINDER ORS I95.300, 195.30I AND 195.305 TO I95.336 AND
SECTIONS 5 TO 11, CHAPTER424, OREGON LAWS 2007, SECTIONS 2 TO 9 AND
17, CHAPTER 855, OREGON LAWS 2009, AND SECTIONS 2 TO 7, CHAPTER 8,

OREGON LAWS 2OIO. THIS INSTRIIMENT DOES NOT ALLOW USE OF THE
PROPERTY DESCRIBED IN THIS INSTRUMENT IN VIOLATION OF
APPLICABLE LAND USE LAWS AND REGULATIONS. BEFORE SIGNING OR
ACCEPTING THIS INSTRUMENT, THE PERSON ACQUIRING FEE TITLE TO THE
PROPERTY SHOULD CHECK WITH THE APPROPRIATE CITY OR COUNTY
PLANNING DEPARTMENT TO VERIFY THAT THE TINIT OF LAND BEING
TRANSFERRED IS A LAWFULLY ESTABLISHED LOT OR PARCEL, AS DEFINED
IN ORS 92,OIO OR 215.010, TO VERIFY THE APPROVED USES OF THE LOT OR
PARCEL, TO DETERMINE ANY LIMITS ON LAWSUITS AGAINST FARMTNG OR
FOREST PRACTICES, AS DEFINED IN ORS 30.930, AND TO INQUIRE ABOUT
THE RIGHTS OF NEIGHBORING PROPERTY OWNERS, IF ANY, TINDER ORS
195.300, 195.301 AND 195.305 TO 195.336 AND SECTIONS 5 TO 11, CHAPTER424,
OREGON LAWS 2007, SECTIONS 2TO 9 AND 17, CHAPTER 855, OREGON LAWS
2009, AND SECTIONS 2TO7, CHAPTER 8, OREGON LAWS 2OIO.

IN WITNESS WHEREOF, the Grantor has executed this instrument this
2019

BOARD OF COI-INTY COMMISSIONERS
FOR COLUMBIA COLINTY, OREGON

Approved as to form By:
Henry Heimuller, Chair

By:
Office of County Counsel

day of

STATE OF OREGON

)
County of Columbia )

)
ss. ACKNOWLEDGMENT

This instrument was acknowledged before me on the _ day of 2019,by Henry
Heimuller, Chair, Board of County Commissioners of Columbia County, Oregon, on behalf of which
the instrument was executed.

Notary Public for Oregon

Quitclaim Deed - TH0MPSON, TaxAccount No. 7616 PageZ



EXHBIT A
Legal Description for Map ID No 4N2W16-CB-00700 and

Tax Account No. 7616

The East one'half of lot 3, Block 7, Spitzenbcrg, Columbia County, Oregon. Except rights of the
Public in and to the County Roads ttrerein.

Quitclaim Deed - TH0MPS0N, Tax Account No. 7616 Page 3
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BEFORE THE BOARD OF COUNTY COMMISSIONERS

FOR COLUMBIA COUNTY, OREGON

ln the Matter of Reimbursing the Mist-Birkenfeld Rural )
Fire Protection District Pursuant to ORS 275.275(2) )

[2019 Distribution - Mist Gas Field Revenues]
oRDER NO 49-2019

WHEREAS, on December 29, 1994, the Board of County Commissioners adopted Order No.
338-94 which, among other things, authorized the Mist-Birkenfeld Rural Fire Protection District (RFPD) to
apply for reimbursement for a portion of their operational costs due to the impaction on the District by
natural gas exploration, development, transportation and storage in the Mist gas fields; and

WHEREAS, this reimbursement is made to the RFPD under Order No. 338-94 out of the
proceeds received from the Mist gas field and pursuant to ORS 275.275(2); and

WHEREAS, on April 30, 2019, the RFPD submitted a list of budgeted expenditures for the 2018-
2019 fiscal year, along with the corresponding percentage which are a result of impaction in the amount
of $232,110 certified to be for the costs described above; and

WHEREAS, the Board has reviewed and approved these costs, and the Columbia County
Treasurer has verified said costs; and

WHEREAS, the Request for Reimbursement and Certification, the Board's approval and the
Treasurer's verification referred to above are attached hereto as Exhibits A, B and C, respectively, and
are incorporated herein by this reference; and

WHEREAS, the amount of funds available for reimbursement for impaction at this time is
$13,628.80 and, by prior agreement, Mist Birkenfeld RFPD is entitled to sixty-six percent (66%) of those
funds; and

WHEREAS, this matter is now before the Board of County Commissioners for approval of
reimbursement in the amount of $8,995.01, which is the allowable amount of reimbursement for the
above-mentioned costs approved pursuant to Order No. 338-94 and Order No. 52-2019;

ilt

ilt

ilt

ilt

ilt

ilt

ilt

ilt

llP;ige OrLlcr No. 49-2019



NOW, THEREFORE, lT lS HEREBY ORDERED that the RFPD shall be reimbursed in the
amount of $8,995.01 as a portion of their operational costs due to impaction on the district by natural gas
exploration, development, transportation and storage in the Mist gas fields, as described in the attached
Exhibit A.

DATED this 26th day of June, 2019

BOARD OF COUNry COMMISSIONERS
FOR COLUMBIA COUNTY, OREGON

By:
Henry Heimuller, Chair

Margaret Magruder, Commissioner

Alex Tardif, Comm issioner

Approved as to form

Office of County Counsel

2lPage Ortlcr No. 4L)-2011)



Exhibit A

REIMBURSEMENT REQUEST

FOR COSTS DUE TO IMPACTION

Mist-Birkenfeld Rural Fire Protection District requests reimbursement of S232,110.00 for impaction costs as

detailed below.

The following is a listing of budgeted expenditures for the 2018-2019 fiscal year and the corresponding
percentage which is a result of "IMPACTION":

20L8-20r9 Amounts: Total: 3A% {lmpaction}

Personnel Services:

Materials & Services

CapitalOutlay:
Contingencies:

S 3+o,ooo.oo

S uo,o5o.oo

S 79,3oo.oo

S tg+,gso.oo

S 1o2,ooo.oo

5 sr,ots.oo
5 23,790.00

5 ss,30s.00
Totals: 5 773,7A0.00 5 232,1t0.00

Amount Requested: s 232,110.00

NOTE Unappropriated funds are not included in the amounts listed above. Reserve funds are not
included in the amounts listed above.

lf total requests for reimbursement exceed the total amount available for disbursement from the "impaction
fund", we request that the formula approved and applied in November of 1994 be used to determine the
disbursementamounts. Enclosedisacostofoperationstatementandacertificationofcostsignedbyour
Board President.

Respectfu lly Submitted,

Joe Kaczenski

Fire Chief

Mist-Birkenfeld R.F.P.D L2525 Highway 2O2, Mist, OR 97016 (503)755-2710 FAX (503)755-2556
AN EQUAL OPPORTUNITY EMPLOYER



CERTIFICATE

On behalf of the Mist-Birkenfeld Rural Fire Protection District, we certify that the following
request represents accurately the costs incurred by this district in providing services deemed
to reimbursable under ORS 275.275 {2} (b):

Dated this 30th day of April, 20L9

X /l,t/rA {|tu*t'
Mark Kaminski

Board President

X
ski

Fire Chief

Mist-Birkenfeld R.F.P.D 12525 Highway 202, Mist, OR 97016 (503)755-2710 FAX {503}755-2550
AN EQUAL OPPORTUNITY EMPLOYER
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Exhibit B

FROM: Board of County Commissioners

TO Finance Department

DATE: June 5,2019

Review and Determination Regarding Mist-Birkenfeld Rural Fire
Protection District's Request for Reimbursement, Certificate and Cost Bill

The Board of County Commissioners has reviewed the request for
reimbursement, certificate and cost bill submitted by the Mist Birkenfeld Rural
Fire Protection District for a portion of their operational costs incurred due to the
impaction on the District of natural gas exploration, development, transportation
and storage in the Mist gas field. The Board has determined that the
documentation is adequate and that the operational costs incurred meet the
requirements for which the Board originally approved reimbursement under ORS
275.275(2) in Order No. 338-94.

The Board hereby requests that you verify the cost bill sought for
reimbursement, as required by ORS 275.275(5), and sign and return the attached
verification document to the Office of County Counsel.

Than you,

Henry Heimuller, Chair

Servlce - Engogement - Connection - lnnovotion
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CERTIFICATE

Pursuant to ORS 275.275(2)lb), I have reviewed the April 30, 2019, request for reimbursement,

certificate and cost bill submitted by the Mist-Birkenfeld Rural Fire Protection District and verify

that, to the best of my knowledge, they are for a portion of the operationalcosts incurred due

to the impaction on the district of natural gas exploration, development, transportation and

storage in the Mist gas fields. The Board of County Commissioners has determined these costs

to be reimbursable under OR9275.275(2Xb) and Order No, 52- 2Ot9.

Dated this 18th day of June , 20L9.

Columbia County Chief Deputy Treasurer

By:

Shelley Blickenstaff

Service - Lrryugernen( - ConrrccLian ^ lr:rtavttr,ron



BEFORE THE BOARD OF COUNTY COMMISSIONERS

FOR COLUMBIA COUNTY, OREGON
ln the Matter of Reimbursing the Vernonia )
Rural Fire Protection District Pursuant to ) Order No. 50-2019
oRs 275.275(2) )

[2019 Distribution - Mist Gas Field Revenues]

WHEREAS, on December 29, 1994, the Board of County Commissioners adopted Order No.
338-94 which, among other things, authorized the Vernonia Rural Fire Protection District ("Vernonia
RFPD") to apply for reimbursement for a portion of their operational costs due to the impaction on the
District by natural gas exploration, development, transportation and storage in the Mist gas fields; and

WHEREAS, this reimbursement is made to the Vernonia RFPD under Order No. 338-94 out of
the proceeds received from the Mist gas field and pursuant to ORS 275.275(2); and

WHEREAS, on May 6,2019, the Vernonia RFPD submitted a list of budgeted expenditures for
the 2018- 2019 fiscal year, along with the corresponding percentage which are a result of impaction in the
amount of $55,883.40 certified to be for the costs described above; and

WHEREAS, the Board has reviewed and approved these costs, and the Columbia County
Treasurer has verified said costs; and

WHEREAS, the Request for Reimbursement and Certification, the Board's approval and the
Treasurer's verification referred to above are attached hereto as Exhibits A, B and C, respectively, and
are incorporated herein by this reference; and

WHEREAS, the amount available for reimbursement for impaction at this time is $13,628.80 and,
by prior agreement, Vernonia RFPD is entitled to thirty-four percent (34o/o) of those funds; and

WHEREAS, this matter is now before the Board of County Commissioners for approval of
reimbursement in the amount of $4,633.79, which is the allowable amount of reimbursement for the
above-mentioned costs approved pursuant to Order No. 338-94 and Order No. 52-2019;

ilt

ilt

ilt

ilt

ilt

ilt
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NOW, THEREFORE, lT lS HEREBY ORDERED that the Vernonia RFPD shall be reimbursed in
the amount of $4,633.79 as a portion of their operational costs due to impaction on the district by natural
gas exploration, development, transportation and storage in the Mist gas fields, as described in the
attached Exhibit A.

DATED this 26th day of June, 2019.

BOARD OF COUNTY COMMISSIONERS
FOR COLUMBIA COUNTY, OREGON

By:
Henry Heimuller, Chair

Margaret Magruder, Commissioner

Alex Tardif, Commissioner

Approved as to form

Office of County Counsel

2lPagc Orcler No. 50-l0lI
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Exhibit A

May 6, 2019

Colu_rybia County Board of Commissioners
ATTN: Nancy Merlette
230 Strand Street
$t. Helen-c, Oregon g7Ob1

RE: 2018-2019 l,urpaet Request

Dear Nancy;

Y.u 3{r llkiog for reimbursernent of Impaet funds under aRS zrl.zls(2) *r)' The foliowing amount is being requested for reimbursement o:foperational costs rn the amount of $ ;b,gdg.aO.

Attached vou will find a eopy of our operational coet projected, out inpercentage based on our current h.rdget for the zots.ioig budget year,You will aleo find attached a copyoiit";;;r,rfi.";;io"A.
I vrould Iike to say that we appreciate the Board of commissionersconsideration in this matter.

Sincerely,

{-fr,( p*,E"*t
Earl Dean Sni.th
Fire Chief
Vernonia Rural Fire protection District

Vernonia Roral Ftre Protection District



555 East Bridge $t.
Veruonirn 0R9?064

\Gnronia Rurd Ftre Protec{ion D*trict

COST OF OPERATION

The following is a listing,of budggt:d cxpenditures for trre 20rg-20rg fiscal year andthe corre'sponding pcrcentage, ,^rhich is aresult or,,i*pu"tioii

Officer
$4r429-82s2

Fax:
(503) 429-t900

Dean $mith
Flre Chief

Ktriu Goodm*n
Office Mrnager

.TQ BETTERSEEYE
OAR COIWMTJNITY

THRATTGE
FREPANA?]ON
AWARENESS

AND
P,ENSERVERANCE'

Please virit our
website at;

Wunr,.vefuoliifire.Ug

Personal Serrrices

Materials and $cwices

Capitol Outlay

$ub Total

$ 212,856

$ 99,900

$ r9,Boo

$ 31,929.40

$ 14,995.00

$ s,970.oo

$ 37?,5s6 s 55,993.40

Tolal arnount rcquested for reimburserncnt $ jj,gg3.40

N'ote; unappropriated, Debt service and Rescrve fuirds are not incruded in thearnounts above.

if the total requests for reimbwsement exceed the totar emouni available fordisburseft€,nt fmm dre;ryq* Gdti-;; d;;,ffinlHil"ra approvcd andapplied in November of r gE+ t 
" 
us;a; let"rmirr" the disburremeni emounts.

ff;|:-* 
is a cost of operation stateruent *nd a cerrificaf;, oi"o.t sigred by our



555 East Bridge St
Vernonia, OR fi064

Oflice:
(503) 429-s2s2

Fax:
{s03) 42e-2900

Dem Smith
Fire Chief

Kariu Goodman
OfEce Mrnager

"TQ BETTERSERVE
OUR COIUMUN'TY

THROAGH
PR.EfuIRATION
AITARENESS

ANT}
PERsETysp4y6B"

Plerse vi.qit our
website at:

www-vernouilfirg.ug

Vernronia Rural Fire Protection District

CERTIFICATE

on behalf of the vernonia Rurar Fire protection District, wecerfift thar the attached 'gxhibii A" is a listing of budgetedexpeaditures for the 20lg_101g fscal v*, "fo"i 
ilirf,tn, corespondingpercentage, which is a,rcsuLt of ,,.Inpaction" 

on irru Gtx.t. fhi.q"rmpaciion-'is duo t0 the na.tur-ai-s"1r 
"*plor"rioo, a*elapment,transportation and otorage in the=Nlist gae fields. It has beencletevmined that a portion of theee operation costs are reimbursableunder: ORS 2?E.ZZS (Zi ftl 

-- -r

Dated this 6th day of May 2019

\&RNOMA RURAL FIRE
PRO?ECTI,ON DISTRICT

Earl, Dean Snrith, Fire Chief

K*;
Karin Goodma.n, Offrce jManager
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RE

Exhibit B

FROM: Board of County Commissioners

TO Finance Department

DATE: June 5,2019

Review and Determination Regarding Vernonia Rural Fire Protection
District's Request for Reimbursement, Certificate and Cost Bill

The Board of County Commissioners has reviewed the request for
reimbursement, certificate and cost bill submitted by the Vernonia Rural Fire
Protection District for a portion of their operational costs incurred due to the
impaction on the District of natural gas exploration, development, transportation
and storage in the Mist gas field. The Board has determined that the
documentation is adequate and that the operational costs incurred meet the
requirements for which the Board originally approved reimbursement under ORS
275.275(2) in Order No. 338-94.

The Board hereby requests that you verify the cost bill sought for
reimbursement, as required by ORS 275.275(5), and sign and return the attached
verification document to the Office of County Counsel.

Than you,

Henry H muller, Chair

Serylce - Engogement - Connectron - lnnovotion
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230 Sranri St,, Roorn 254'
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CERTIFICATE

Pursuant to ORS 275.275{.2l.tb), I have reviewed the May 6,20L9, request for reimbursement,

certificate and cost bill submitted by the Vernonia Rural Fire Protection District and verify that,

to the best of my knowledge, they are for a portion of the operationalcosts incurred due to the

impaction on the district of natural gas exploration, development, transportation and storage in

the Mist gas fields. The Board of County Commissioners has determined these costs to be

reimbursable under ORS 275.275(2Xb) and Order No. 52-2019.

Dated this 18th day ofJune,2OL9.

Columbia County Chief Deputy Treasurer

By:

Shelley Blickenstaff

Service - Engagerneril * Conne<.ijon - lnnovat r.tn



BEFORE THE BOARD OF COUNTY COMMISSIONERS

FOR COLUMBIA COUNTY, OREGON

ln the Matter of the Distribution of
Forest Trust Land Revenues

oRDERNO.SI -2019
12019 Distributionl

WHEREAS, ORS 530.115 governs the disposition of certain revenue from lands
acquired under ORS 530.010 to 530.040; including forest trust land revenues; and

WHEREAS, ORS 530.1 15(1)(a) provides that the County general fund shall first be
reimbursed for all costs and expenses incurred by the County in the maintenance and
supervision of forest trust lands, provided that the proceeds so applied shall not be less
than ten (10) percent of the total proceeds received; and

WHEREAS, pursuant to ORS 530.1 15(1) forest trust land revenue shall be credited
to the county in which the lands are situated and applied pursuantto ORS 530.115(1Xa)
to 530.1 15(1)(c); and

WHEREAS, the County has been credited with forest trust land revenue as shown
on Exhibit A, which is attached hereto and incorporated herein by this reference; and

WHEREAS, after costs and expenses are reimbursed to the County, 25o/o of the
remainder shall be credited and paid to the County School Fund and the remainder shall be
prorated and apportioned to the taxing districts in which the lands are situated; and

WHEREAS, Resolution and Order No. 35 - 2005 dated June 29, 2005, and effective
retroactive to July 1, 2004, governs how costs and expenses incurred in the maintenance
and supervision of forest trust lands shall be determined; and

WHEREAS, the total forest trust land revenues received between July 1 , 2018, and
June 17,2019, plus interest; the costs and expenses incurred in the maintenance and
supervision of such forest trust lands during that time period; the monies due the County
School Fund pursuant to ORS 530.115(1Xb); and, the monies to be reimbursed to the
affected taxing districts pursuant to ORS 530.115(1)(c) are summarized on the attached
Exhibit A;

NOW, THEREFORE, lT lS HEREBY ORDERED as follows

1. The schedule of forest trust revenues, costs, expenses, and distributions
attached hereto as Exhibit A is approved.

ilt

ilt

ilt

ilt

)
)

)
)
)
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2. Upon execution of this Order, the Treasurer is authorized to distribute those
amounts set forth in Exhibit A, Section l, Forest Trust Lands Receipts, to Columbia County's
General Fund and to the County School DistricVEducation Service District for the County
School Fund, and is further authorized to distribute those amounts set forth in Section ll,
Schedule of Distributions, to the taxing districts as shown therein.

DATED this _ day of June, 2019

BOARD OF COUNTY COMMISSIONERS
FOR COLUMBIA COUNTY, OREGON

By
Henry Heimuller, Chair

By:
Margaret Magruder, Commissioner

Alex Tardif, Commissioner
Ap

By:

as to form

of County nsel
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EXHIBIT A

FOREST TRUST LANDS - PROCEEDS AND DISTRIBUTIONS
(UNDER ORS 530.115[1])
l. FOREST TRUST LANDS RECEIPTS (July 1, 2018 through June 30, 2019)

Qtr Payment Dept Forestry 7131118 391,430.39

Qtr Payment Dept Forestry 10131118 344,084.01

Qtr Payment Dept Forestry 1130119 1,769,091 .39

Qtr Payment Dept Forestry 413012019 680,303.01

Total Revenues 3,184,908.80

Plus FY'18 Undistributed Balance 1,961.50

Plus lnterest 3,744.65

TOTAL RECEIPTS 3,{90,614.95

LESS COUwTy COSrS AwD EXPENSES
10% administrative costs pursuant to ORS
530.115(1)(a) to General Fund

Subtotal

(319,061.50)

LESS COUTVry SCHOOL FUND (25%) 0.25

TOTAL FOREST TRUST LANDS REVENUE
FOR DISTRIBUTION

2,871,553.46

(717,888.36)

2,153,665.09

II.SCHEDULE OF DISTRIBUIIOIVS Taxing
Districts

Columbia County

Columbia 4-H

Columbia County Development Agency

Jail Operations - Local Option

9-1-1 Communication District

Gr St Helens Park & Rec

Mist-Birkenfeld RFPD

NW Regional ESD

St Helens 502 School District

Rainier 13 School District

Scappoose 1 JT School District

Vernonia 47 JT School District

Portland Community College

Totals

Distribution
Formula

per ORS 311.390

0.09352265

0.00379538

0.04239886

0.03965854

0.01696835

0.0057192

0.00432405

0.01009868

0.12054957

0.05006914

0.12293772

0.0454737

0.03453124

Distribution
Formula

per ORS 530.115

(proration of tax rate)

15.85o/o

o.64%

7.19%

6.72%

2.88%

0.97%

0.73o/o

1.71o/o

20.43o/o

8.49%

20.84o/o

7.71o/o

5.85%

341,356.60

13,8s3.09

154,755.35

144,753.22

61,934.28

20,875.01

15,782.73

36,860.07

440,004.55

182,751.79

448,721.27

165,978.48

126,038.63

Amount

0.590047 '100% 2,153,665.09































BEFORE THE BOARD OF COUNTY COMMISSIONERS 
FOR COLUMBIA COUNTY, OREGON 

 
In the Matter of Establishing a Temporary 
Emergency Speed for Gable Road between 
Highway 30 and Columbia Boulevard 

 
 ORDER NO. 54-2019 

 
 WHEREAS, pursuant to ORS 810.180(9), a road authority may establish an emergency 
speed on any highway under its jurisdiction; and 
 
 WHEREAS, Gable Road is a County Road under the jurisdiction of Columbia County 
(the “County”); and 
 
 WHEREAS, the County is constructing sidewalks and bike lanes along Gable Road, 
which creates additional safety risks during construction, including increased construction 
vehicles on the roadway and detoured vehicular and pedestrian traffic, and 
 
 WHEREAS, the Director of the Columbia County Public Works Department has 
determined that due to the increased safety risks during construction, the posted speed limits on 
Gable Road are no longer safe; and 
 
 WHEREAS, in accordance with County Ordinance No. 90-14 and ORS 810.180(9), the 
Director recommends that the County establish a temporary emergency speed of 20 miles per 
hour on Gable Road, between Highway 30 and the Columbia Boulevard, during the construction 
of the road improvements but in no case more than 120 days;  
 
 NOW, THEREFORE, THE BOARD OF COUNTY COMMISSIONERS HEREBY 
ORDERS: 
 

1. A temporary emergency speed limit of 20 miles per hour shall be established on Gable 
Road between Highway 30 and the Columbia Boulevard; and 
 

2. The Road Department shall post appropriate signs giving notice of the emergency speed 
in compliance with ORS 810.200; and 
 

3. The temporary emergency speed shall be effective and enforceable when the signs 
giving notice of the speed are posted and shall remain in effect during the construction of 
the Gable Road sidewalk and bike lane improvements, but in no case more than 120 
days from the effective date. 

 
DATED this _____ day of June, 2019. 
 

 
 
 
 
 
 
Approved as to form: 
 
By:        
 Office of County Counsel 

BOARD OF COUNTY COMMISSIONERS 
FOR COLUMBIA COUNTY, OREGON 
 
By:        
 Henry Heimuller, Chair 
 
By:        
 Margaret Magruder, Commissioner 
 
By:        
 Alex Tardif, Commissioner 

 



BEFORE THE BOARD OF COUNTY COMMISSIONERS
FOR COLUMBIA COUNTY, OREGON

ln the Matter of Authorizing
Supplemental Budget Appropriations,
Contingency Transfer, and lnterfund
Transfers

RESOLUTION NO.55.2019
)

)

)
)

WHEREAS, ORS 294.471 permits the County to make one or more supplemental
budgets by resolution when there is an occurrence or condition that was not known at the time
the original budget was prepared; and

WHEREAS, this supplemental budget is for several General Fund departments including
Commissioners, Elections, Surveyor, County Firing Range, Emergency Management, Land
Development Services Department, and Transfers Out, and does not increase the fund's budget
by more than 10%; and

WHEREAS, the General Fund has experienced occurrences/conditions not ascertained
when preparing the original budget, which necessitate a change in financial planning; and

WHEREAS, ORS 294.463 permits the County to make transfers of general operating
contingency; and

WHEREAS, the total General Fund contingency transfer detailed in Exhibit A are less
than 15% of the total appropriations contained in the original budget for the fund; and

WHEREAS, there is sufficient funding available in the General Fund contingency
categories to cover these costs from a contingency transfer;

NOW, THEREFORE, lT lS RESOLVED that the supplemental budget actions are hereby
approved, and appropriated as detailed in Exhibit A:

DATED in St. Helens, Oregon this 26th day of June, 2019

BOARD OF COUNW COMMISSIONERS
FOR COLUMBIA COUNTY, OREGON,

By:
Henry Heimuller, Commissioner

By:
Margaret Magruder, Commissioner

Alex Tardif, Commissioner
Approved as to form

By:
Office of County Counsel

I lPagc



Golumbia Gounty Exhibit A
FY19 Supplemental Budget Appropriation

Fund, Dept and Budget Gat Appropriation Supplemental Change
General Fund

Commissioners
Assessor's Dept
Tax Office
Clerk's Office
Elections
Sheriffs Office
Economic Development
County Surveyor
District Attorney's Offi ce
Justice Court
ColCounty Firing Range
Juvenile Department
County Counsel
Veterans' Service Office
Public Health
Court Mediation
Emergency Management
Finance/Pu rchasing/PR
Land Dev Services
lnfo Tech Department
Public Affairs
Human Resources
General Services
Debt
Transfers
Contingency

General Fund Total

Changes in Resources
Beginning Fund Balance
Emergency Mngt Revenue

Transfers
Finance
IT
General Services
General Transfer to Transit Fund

620,353
1,389,997

274,622
282,055
136,482

2,649,884
170,365
155,879

1,611,576
584,231

4,264
957,496
591,300
136,895

1,237,919
34,000

303,027
1,312,728

858,385
989,905
133,959
299,427
793,802
968,287

4,069,411
1,181,462

21,747,709

630,353
1,3gg,gg7

274,622
282,055
181,482

2,649,994
170,365
157,878

1,611,576
584,231

5,764
957,496
591,300
136,895

1,237,919
34,000

333,027
1,312,728

888,385
989,905
133,959
299,427
793,902
968,287

4,931,423
567,962

22,'114,721

10,000
0
0
0

45,000
0
0

2,000
0

0
1,500

0
0
0
0
0

30,000
0

30,000
0
0
0
0
0

862,012
(613,500)
367,012

337,012
30,000

367,012

170,038
70,000
96,974

525,000
862,012

2,883,701
138,247

3,220,713
168,247
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RCTP Investment Agreement June 18, 2019 

TO: Columbia County  
From: Chuck Daughtry, Executive Director 

Project Title: Crown Zellerbach Trail 
Investment: $40,000.00  

Columbia County Economic Team has been awarded $40,000.00 in Regional Cooperative Tourism 
Program funds to support Crown Zellerbach Trail Enhancements, Phase 1, project. 

The project work on the Crown Zellerbach Trail Enhancements, Phase 1, will be carried out by 
Columbia County. This letter represents a mutual agreement between Columbia County Economic 
Team’s authorized representative and Columbia County. Upon receipt of a signed copy of this 
agreement and an invoice from your organization, Columbia County Economic Team agrees to release 
the first of three payments to be issued according to the following schedule: 

• $20,000.00 to be invoiced and paid upon execution of this agreement
• $10,000.00 to be invoiced and paid upon receipt of the mid-project progress report (see below)
• $6,000.00 to be invoiced and paid upon receipt of final project report (see below)

Receipt by Columbia County Economic Team of this signed agreement indicates applicant’s acceptance of 
terms. It is understood that investment funds are to be used only for the purpose and project described 
the CCET grant application outlined in Exhibit I . This agreement is void if not fully executed by June 30th, 
2019. 

By signing this agreement, Columbia County agrees to the following: 
1. All promotional materials, press releases and/or other communications created to announce

and/or promote the Crown Zellerbach Trail Enhancements, Phase 1, project shall include Travel
Oregon’s tagline, logo or both, and the acknowledgement, “…funded in part by Travel Oregon
through the Regional Cooperative Tourism Program, Portland Region.” Digital logo files will be
provided upon request.

2. Delivery of a project progress report by May 10th, 2019, unless project is already complete by
that date. The progress report shall include a narrative summary of completed project mile- 
stones to date, description of remaining project steps to be completed and projected timelines
for completion.

3. Delivery of a final report within 15 days of project completion but no later than August 15th,
2019. The final project report shall include:

a. A full accounting of how the grant funds are expended, including copies of supporting
receipts and invoices.

b. A narrative summary of the project execution, completion and accomplishments.
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c. Examples of promotional materials, press releases and/or other communications 
created to announce and/or promote the Crown Zellerbach Trail Enhancements, 
Phase 1, project. 

4. Delivery of all reports via email to Chuck Daughtry, Executive Director, Columbia County 
Economic Team ed@columbiacountyoregon.com. 

5. Applicant will indemnify and hold harmless Columbia County Economic Team and its individual 
members and staff, from and against any and all claims, suits or actions of any nature which 
may result or arise from activities of the applicant, its subcontractors, agents or employees 
under this grant. 

6. Any funds unused by June 30th, 2019, for the specific purposes outlined in the application shall 
be returned to Columbia County Economic Team unless otherwise agreed to in writing by 
Columbia County Economic Team. 

 
 

Acknowledged and agreed to by: 
 

  _   
Authorized Columbia County Signature  Chuck Daughtry, Executive Director 
  Columbia County Economic Team 
  _ 
Printed Name 

 
 _   
Date  Date 
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Exhibit I 

 
Phase 1 of the CZ Trail Enhancement adds significant trailhead improvements to enhance access, 
safety and trailhead aesthetics along the existing portion of the trail.  
 
The major components of the existing Phase 1 project include:   

• The development of a trail map detailing all access points, parking, amenities, and points of 
interest on the trail,  

• The physical designation of seven individual trailheads with kiosks and signage,  
• The additional development of the Chapman (renamed Ruley) Trailhead to include:  

o a covered picnic area  
o vault toilet 
o horse mount assist  
o a bicycle repair station and attractive low maintenance landscaping  

• The installation of a flashing safety crossing at the intersection of the CZ Trail and Scappoose-
Vernonia/Cater Road 

• Trail crossing signage at all other trail intersections with County Roads  
• Market the improvements and the need to finish the last two miles by updating Columbia 

County’s website and publicizing the CZ Trail with potential users groups (cyclists, walkers, 
hikers, and equestrians).   

 
The Crown Zellerbach Trail Phase 1 Project will fund:  

1. Implementation of the professionally developed landscape plan of the Ruley (formerly named 
Chapman) Trailhead including: 

a. Site preparation to re-route the trail, paving the parking lot and other improvements not 
budgeted for in the Phase 1 grant.  

b. Professional landscaping and proper landscaping site prep. 
c. Site preparation for the installation of historic logging equipment as a key feature of the 

site, including interpretive information.  
2. Develop and implement a more complete plan to promote the Crown Zellerbach Trail including: 

a. Revisions to County’s website. 
b. Supplementing funding for social media consultant to promote the trail on social media 
c. Supplementing funding for a contract photographer to take pictures of the trail for 

promotion purposes. 
d. Professionally prepared  brochures about the trail 

3. Add two more bike stations and four park benches at other trailheads already designated for 
improvements in the Phase 1 grant.  

 



SUBRECPIENT AGREEMENT PAGE 1 

TRI-COUNTY METROPOLITAN TRANSPORTATION DISTRICT OF OREGON 
SUBRECIPIENT AGREEMENT [GP200811EV] 

DISBURSEMENT OF  STATE OF OREGON, PUBLIC TRANSIT SECTION 
SPECIAL TRANSPORTATION IMPROVEMENT FUNDS  

PARTIES: 

1. Tri-County Metropolitan Transportation District of Oregon (TriMet), a mass transit district
organized under ORS Chapter 267. TriMet is acting as a Qualified Entity designated to distribute funds
pursuant to ORS Chapter 184.751 et seq to authorized entities that provide Public Transportation
Services from the State of Oregon Department of Transportation (ODOT), Public Transit Division,
Special Transportation Improvement Fund (STIF) for the purposes set forth at ORS 184.758.   Pursuant
to Resolution No. 18-10-72, TriMet’s Board of Directors authorized TriMet to disburse STIF Formula
Funds received by TriMet to eligible Subrecipients in accordance with the STIF Plan.

2. Columbia County (Subrecipient).

DEFINITIONS: 

As used in this Agreement, which includes all Exhibits: 

1. “Americans with Disabilities Act” (“ADA”) means section 504 of the Rehabilitation Act of
1973 and the Americans with Disabilities Act of 1990 as amended by the ADA Amendments
Act of 2008.

2. “Capital Asset” means real property or tangible items purchased or leased with STIF moneys,
including without limitation vehicles and structures, with a purchase price of $5,000 or more and a
useful life of at least one year.

3. “Commission” means the Oregon Transportation Commission (“OTC”) established under
ORS 184.612.

4. “Fiscal Year” means the annual period which begins on July 1 and ends on June 30.

5. “Low-Income Household” means a household the total income of which does not exceed 200% of
the poverty guidelines updated periodically in the Federal Register by the U.S. Department of
Health and Human Services under the authority of 42 U.S.C. 9902(2) for the 48 Contiguous States
and the District of Columbia.

6. “Project” means a public transportation improvement activity or group of activities that is
(i) eligible for STIF moneys; (ii) included in a STIF Plan adopted by the Commission; and
(iii) funded by this Agreement.

7. “Project Manager(s)” means the individuals identified in Section 12 of this Agreement who are
authorized by TriMet and Subrecipient respectively to send and receive communications
regarding this Agreement.

8. “Public Transportation Services” means any form of passenger transportation by car, bus, or
other conveyance, either publicly or privately owned, which provides service to the general
public (not including charter, sightseeing, or exclusive school bus service) on a regular and
continuing basis. Such transportation may be for purposes such as health care, shopping,
education, employment, public services, personal business, or recreation.
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SUBRECPIENT AGREEMENT  PAGE 2 

9. “Public Transportation Service Provider” means a Qualified Entity or a city, county, 
Special District, Intergovernmental Entity or any other political subdivision or municipal 
or Public Corporation that provides Public Transportation Services. 

10. “Qualified Entity” means, a county in which no part of a Mass Transit District or 
Transportation District exists, a Mass Transit District, a Transportation District or an 
Indian Tribe. 

11. “Recipient” means a Qualified Entity or Public Transportation Service Provider that has a 
STIF Plan approved by the Commission or enters into an agreement directly with ODOT 
to receive STIF Formula Funds. 

12. “Representation Letter” means a letter prepared by a Subrecipient’s external auditors and 
sign by Subrecipient’s senior management that attests to the accuracy of the statements 
that the Subrecipient has submitted to the auditors for their analysis. 

13. “Satisfactory Continuing Control” means the legal assurance that a Capital Asset will 
remain available to be used for its originally authorized purpose throughout its useful life 
or until disposition. 

14. “STIF” or “Statewide Transportation Improvement Fund” means the fund established under 
ORS 184.751. 

15. “STIF Formula Fund” means up to 90 percent of the Statewide Transportation Improvement 
funds to be disbursed to Qualified Entities conditioned upon the Commission’s approval of a 
STIF Plan, pursuant to ORS 184.758(1)(a). 

16. “STIF Formula Fund Cycle” means the time period between Fiscal Years 2019 through the end 
of Fiscal Year 2021 (June 30, 2021) that is programmed in the STIF Plan. 

17. “STIF Plan” means a public transportation improvement plan that is approved by TriMet’s Board 
of Directors and submitted to the Oregon Department of Transportation for review and approval 
by the Commission in order for TriMet to receive a share of the STIF Formula Fund. 

 
 
RECITALS: 

1. ORS 184.751 establishes the Statewide Transportation Improvement Fund, which appropriates funds 
to the Oregon Department of Transportation to finance investments and improvements in public 
transportation services. 

2. The STIF Formula Fund is intended to improve Public Transportation Services for current and 
potential future Oregon transit users by distributing moneys to Qualified Entities.  STIF Formula 
Funds are not intended to supplant local funding sources to maintain existing services.  

3. The Commission has approved TriMet’s multi-year Plan for use of STIF Formula Funds through the 
end of Fiscal Year 2021.  TriMet is a Recipient of STIF Formula Funds as it is authorized to receive 
STIF Formula Funds directly from the Oregon Department of Transportation.  TriMet’s STIF Plan 
consists of numerous Projects to provide Public Transportation Services in TriMet’s area of 
responsibility based on anticipated STIF Formula Funds.    

4. Subrecipient is authorized to receive STIF Formula Funds and provide Public Transportation 
Services in and around Columbia County, Oregon.  Subrecipient provides Public Transportation 
Services in TriMet’s Area of Responsibility as defined by OAR 732-040-0005(5). 

5. TriMet’s STIF Plan anticipates sufficient future STIF Formula Funds for Subrecipient for a Project or 
Projects that provide Public Transportation Services as specified in this Agreement.   
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6. Pursuant to ORS Chapter 184 and OAR Chapter 732, Divisions 40 and 42, TriMet and Subrecipient 
enter into this Agreement for the sole purpose of disbursing the approved STIF Formula Funds to 
Subrecipient in order for Subrecipient to complete one or more tasks specified in the STIF Plan. 
Funds shall be used solely for the Project(s) and shall not be used for any other purpose.      

 
 
AGREEMENTS: 

1. General 

1.1. Subrecipient agrees to comply with and use the STIF Formula Funds in accordance with the terms 
of this Agreement including the terms and conditions of ORS 184.751 through 184.766, the 
provisions of OAR Chapter 732 Divisions 40 and 42, as may be amended, TriMet’s Approved 
FY2019-2021 STIF Plan, and any ODOT guidance documents pertaining to the Statewide 
Transportation Improvement Funds program, all of which are incorporated into and made part of 
this Agreement. Specific contractual requirements applicable to Subrecipient under this Agreement 
are set forth in Exhibits A, B, C, D, E, F, and G, which are incorporated into and made part of this 
Agreement. Any conflict among the terms of this Agreement shall be resolved in accordance with 
the following order of precedence: this Agreement form: Exhibit A, Exhibit B, Exhibit C, Exhibit 
D, Exhibit E, Exhibit F, and Exhibit G.  This Agreement is subject to any agreements made 
between ODOT and TriMet regarding disbursement of the STIF Formula Funds, and shall be 
amended to incorporate those changes. 

 
1.2. Subrecipient affirms that it has all the necessary policies and procedures in place to ensure 

compliance with OAR 732 Divisions 40 and 42, and to achieve the goals and outcomes described 
in the Project, including but not limited to program and project management; financial 
management; operations management, procurement, use and maintenance of equipment, records 
retention, compliance with state and federal civil rights laws, compliance with the Americans with 
Disabilities Act (ADA), charter and school bus, and safety and asset management. 

 
1.3. Subrecipient shall not be relieved of any responsibility for performance of Subrecipient’s duties 

under this Agreement, regardless of any subcontract entered into. Subrecipient shall require any 
subcontractor performing services under this Agreement to enter into a written agreement with 
Subrecipient before the commencement of services, which shall require the subcontractor to 
comply with ORS 184.751 through 184.766 and the provisions of OAR Chapter 732, Divisions 40 
and 42, as may be amended, and the terms of this Agreement. Where provided in this Agreement, 
Subrecipient shall specifically include in all subcontracts a requirement that the subcontractor shall 
be bound as provided in this Agreement and exhibits thereto.  
 

1.4. Subrecipient and TriMet agree that the percentages of STIF Formula Funds designated for 
Subrecipient in Exhibit E represents, to the extent possible and using the best available data, an 
allocation method that is proportionate to the amount of employee payroll tax revenue generated 
within the geographic territory of the Subrecipient. 

1.4.1.   If Subrecipient receives STIF Formula Funds generated within TriMet’s geographic district, 
Subrecipient agrees that the STIF Formula Funds in Exhibit E represent the allocation to 
Subrecipient approved by the Oregon Transportation Commission.   

 
1.5. If the total amount of STIF Formula Funds transferred to Subrecipient pursuant to Section 1.4 

exceeds the total amount in Exhibit D, the Subrecipient shall retain all excess funds in a restricted 
account for a future STIF Plan or for disbursement as otherwise approved by the Oregon 
Transportation Commission. 
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1.6. If the total amount of STIF Formula Funds received by TriMet from ODOT exceeds the total 
amount budgeted by Subrecipient for any fiscal year in Exhibit D, then TriMet shall retain all 
excess funds in a restricted account and will disburse the funds plus interest to Subrecipient for 
STIF Plan activities to be conducted in the following fiscal year until the maximum amount for the 
STIF Plan has been reached. A Subrecipient cannot spend more than the amount budgeted for STIF 
Plan Period, whether from STIF Formula funds or interest earned on those funds.  

 
1.6.1.   Any STIF Formula Funds, including interest, accrued at the end of the STIF Plan period in 

excess of the amount budgeted by Subrecipient for the STIF Plan period in Exhibit D will be 
retained by TriMet and disbursed in accordance to the subsequent STIF Plan approved by the 
Oregon Transportation Commission. 

 
1.7. If the STIF Formula Funds transferred to Subrecipient pursuant to Section 1.4 are not sufficient to 

meet the funding schedule in Exhibit D, TriMet will utilize the Subrecipient’s percentage of STIF 
Formula Funds identified in Exhibit E relative to the total STIF Formula Funds received by TriMet, 
unless the Parties agree otherwise. 
 

1.8. TriMet agrees to distribute STIF Formula Funds due to Subrecipient in accordance with the terms 
of this Agreement, ORS 184.751 et seq., and OAR Chapter 732 Divisions 40 and 42. 

 
2. Audit and Compliance Review 

2.1. Subrecipient shall conduct an annual financial audit of the STIF Formula Funds received by the 
Subrecipient pursuant to this Agreement. All financial audit reports shall be submitted to TriMet no 
later than 30 days after the receipt of the auditor's final report(s). 

2.2. All audits prepared pursuant to Section 2.1 shall include the agreed-upon procedures (AUP) as set 
forth in Exhibit F. Those procedures, and related costs, will be included with the Subrecipient’s 
annual financial statement audit as referenced in Section 2.1.   

2.3. Subrecipient shall be subject to periodic on-site compliance reviews by TriMet. The purpose of the 
compliance site review is to ensure that Subrecipient has appropriate, adequate internal controls 
and management procedures to meet the terms and conditions of agreements governing the 
disbursement of STIF Formula Funds. Compliance reviews may include but not be limited to the 
following, as applicable: program and project management, financial management, operations 
management, procurement, use and maintenance of equipment, records retention, compliance with 
state and federal civil rights laws, compliance with the Americans with Disabilities Act (ADA), 
charter and school bus, and safety and asset management. 

2.4. An on-site compliance review may not be required upon satisfactory completion by Subrecipient of 
the AUP as required in Exhibit F and the following:  

2.4.1 When conducting a financial statement audit in accordance with Generally Accepted 
Auditing Standards (GAAS) and Generally Accepted Government Auditing Standards 
(GAGAS or the Yellow Book), written representations are provided in Subrecipient’s 
Representation Letter regarding STIF Formula Funds to complement the auditing 
procedures of the independent auditor. TriMet requires the following language to be 
included in the Representation Letter to account for STIF Formula Funds regardless of 
materiality: 

“We are responsible for complying, and have complied 
with, the requirements pursuant to ORS Chapter 184 and 
OAR 732, Divisions 40 and 42 for the use of STIF 
Formula funds identified in the approved FY2019-21 
STIF Plan.  We have all appropriate, adequate internal 
controls and management procedures to meet the terms 
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and conditions of agreements governing the disbursement 
of STIF Formula Funds, including program and project 
management, financial management, operations 
management, procurement, use and maintenance of 
equipment, records retention, compliance with state and 
federal civil rights laws, compliance with the Americans 
with Disabilities Act (ADA), charter and school bus, and 
safety and asset management.”   

2.4.2 No later than 30 days after receipt of the auditor’s financial report, Subrecipient will 
provide an electronic copy of the following documents to TriMet: 

2.4.2.1. Audited Financial Statements or Comprehensive Annual Financial Report 
(CAFR); 

2.4.2.2. Report of Independent Auditors on Compliance and on Internal Control 
Over Financial Reporting Based on an Audit of Financial Statements Performed 
in Accordance with Oregon Municipal Auditing Standards; 

2.4.2.3. Report of Independent Auditors on Internal Control Over Financial 
Reporting and on Compliance and Other Matters Based on an Audit of Financial 
Statements Performed in Accordance with Government Auditing Standards. 

2.4.2.4. Report of Independent Auditors on Compliance for the Major Federal 
Program, Report on Internal Control Over Compliance, and Report on the 
Schedule of Expenditures of Federal Awards Required by the Uniform Guidance; 

2.4.2.5. Management Representation Letter with the representation described in 
2.4.1; 

2.4.2.6. Agreed Upon Procedures Report as required by ODOT and fully described 
in Appendix F. 

2.4.2.7. Written communications describing material weaknesses, significant 
deficiencies, or other matters, including written comments for opportunities for 
improvement; 

2.4.2.8. The results of any comprehensive review completed by the Federal Transit 
Administration or the Oregon Department of Transportation within 30 days of 
receipt, if applicable;  

2.4.2.9. The results of any STIF Formula Fund related reviews or audits within 30 
days of receipt, if applicable. 
 

2.5. If applicable, the asset inventory list as described in the Agreed Upon Procedures. If additional 
compliance requirements and/or findings are identified by the independent auditor resulting in a 
corrective action plan, then TriMet will undertake necessary steps to ensure compliance 
requirements have been met and/or corrective action plans are fully developed and implemented.  
TriMet will bill Subrecipient for any audit or compliance review services as provided in this 
Section 2 on a cost reimbursement basis.  

2.6. TriMet may request additional information including, but not limited to, audits of specific projects 
or services. Subrecipient will adhere to financial management procedures in accordance with 
Oregon and other applicable laws and requirements, and specifically as provided by ORS 184.751 
through 184.766 and OAR Chapter 732, Divisions 40 and 42 in addition to the requirements set 
forth in this Agreement.    

2.7. Subrecipient shall permit TriMet, ODOT, the Secretary of State of the State of Oregon, or their 
authorized representatives, upon reasonable notice, access to all data and records relating to STIF 
Formula Funds received or disbursed and to inspect the STIF Plans and Projects financed with 
STIF Formula Funds including, but not limited to, the financial records, physical premises, and 
Capital Assets used to deliver public transportation services.  
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2.8. Subrecipient shall ensure that its agreements or contracts with subcontractors or vendors include 
provisions which permit TriMet, ODOT, the Secretary of State of Oregon, or their authorized 
representatives, access to data and records held by the Subrecipient or vendor as described in this 
Section. 

 
3. Accounting Requirements 

3.1. Subrecipient shall account for STIF Formula Funds separately. Any interest accrued must be added 
to the moneys and must be reported to TriMet at the end of the Fiscal Year in which it was earned. 
 

3.2. Subrecipient shall document the expenditure of all STIF Formula Funds disbursed by TriMet under 
this Agreement. Subrecipient shall create and maintain all expenditure records in accordance with 
generally accepted accounting principles (GAAP) and in sufficient detail to permit TriMet to verify 
how the STIF Formula Funds were expended.  Subrecipient shall comply with applicable federal, 
state and local laws for accounting, billing and reporting requirements with STIF Formula Funds.  

 
4. Reporting Requirements 

4.1. In addition to any other reporting required by this Agreement or by law, Subrecipient shall submit 
the following electronic documentation to TriMet: 
 

4.1.1. The Subrecipient’s adopted annual budget for the upcoming Fiscal Year must be submitted no 
later than 30 days after adoption. A subcontractor is not required to submit its organization’s 
annual budget. 

4.1.2. The results of any relevant financial audits of the Subrecipient or any subcontractor, as 
required by a local, state or federal oversight agency for the purposes of statewide reporting 
including, but not limited to: 

4.1.2.1. Any other report concerning the financial and administrative activities of Subrecipient 
as required by law that affects the ability of Subrecipient or a subcontractor to perform 
the functions or programs funded by this Agreement.   

4.2. Results of audits described in this Section 4.1.2 must be submitted to TriMet no later than 15 days 
after receipt of the final results. A copy of information submitted under this Section 4.1.2.1 must be 
sent to TriMet no later than 15 days after submittal to the requesting agency.  

4.3. Subrecipient will provide TriMet with any report that documents the benefits and discrete 
measurable outcomes associated with each Project as outlined in Exhibit G, the ODOT STIF 
Formula Fund Reporting Requirements Overview.  

5. Withholding of Funds 

5.1. Subrecipient shall assure that funds allocated hereunder are used only for the purposes permitted, 
and assumes responsibility for breach of conditions of the STIF Formula Funding requirements 
hereunder by Subrecipient. Upon breach of this Agreement by Subrecipient TriMet may withhold 
future STIF Formula Fund payments to Subrecipient.   

 
5.2. In addition to any other provisions of this Agreement TriMet may withhold payment of STIF 

Formula Funds, if: 
 

5.2.1. The Subrecipient or its subcontractor is not using STIF Formula Funds in accordance with the 
STIF Plan, this Agreement, or applicable laws or regulations;   

5.2.2. The Subrecipient or its subcontractor has not submitted reporting required by applicable law 
or this Agreement, subject to a reasonable cure period;  
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5.2.3. TriMet determines that there are any unresolved audit finding relating to the accounting for 
STIF Formula Funds as provided by Section 2 Audit and Compliance Review of this this 
Agreement;  

5.2.4. TriMet determines that there is any unresolved compliance review finding relating to the use 
of STIF moneys as provided by Section 2 Audit and Compliance Review of this Agreement;  

5.2.5. If an audit or a review  of Subrecipient under this Agreement  determines that Subrecipient 
used STIF Formula Funds inconsistently with this Agreement, TriMet may withhold future 
STIF Formula Funds; 

5.2.6. Federal or State laws, rules, regulations or guidelines are modified or interpreted in such a way 
that the Project is no longer allowable or no longer eligible for funding under this Agreement; 

5.2.7. The Commission has withdrawn, modified, or limited its approval of Subrecipient’s program 
as described in this Agreement;  

5.2.8. Subrecipient terminates this Agreement; or 
5.2.9. TriMet fails to receive funding, appropriations, limitations or other expense authority outside 

the control of TriMet, sufficient to allow TriMet, in the exercise of its reasonable 
administrative discretion or to continue to make payments for performance of this Agreement. 
 

6. Discrimination Prohibited/Compliance with Laws 

6.1. Subrecipient certifies that no person shall, on the grounds of race, color, creed, religion, sex, age, 
national origin, or disability, be excluded from participation in, or be denied the benefits of, any 
activity for which Subrecipient receives STIF Formula Funds. Subrecipient shall not discriminate 
against any employee or applicant for employment because of race, color, creed, religion, sex, age, 
national origin, or disability. 
 

6.2. Subrecipient shall comply with all applicable federal, state, and local laws, regulations, executive 
orders and ordinances applicable to the Agreement or to the implementation of the Project. Without 
limiting the generality of the foregoing, Subrecipient expressly agrees to comply with (i) Title VI 
of Civil Rights Act of 1964; (ii) Title V and Section 504 of the Rehabilitation Act of 1973; (iii) the 
Americans with Disabilities Act of 1990 and ORS 659A.142; (iv) all regulations and administrative 
rules established pursuant to the foregoing laws; and (v) all other applicable requirements of federal 
and state civil rights and rehabilitation statutes, rules and regulations. 
 

6.3. Subrecipient will include the terms of Sections 6.1-6.2 in any contract with a vendor or 
subcontractor for the use of STIF Formula Funds.   

 
7. Indemnification 

7.1. The parties agree that TriMet shall have no liability of any nature in connection with the 
Subrecipient’s use of the STIF Formula Funds or Subrecipient’s provision of transportation 
services. To the fullest extent permitted by law, Subrecipient agrees to fully indemnify, hold 
harmless and defend, TriMet, its directors, officers, employees and agents from and against all 
claims, suits, actions of whatsoever nature, damages or losses, and all expenses and costs incidental 
to the investigation and defense thereof including reasonable attorney’s fees, resulting from or 
arising, as between TriMet and Subrecipient, solely out of the Subrecipient’s use of the STIF 
Formula Funds or Subrecipient’s provision of transportation services by Subrecipient, its officers, 
directors, employees, agents, subcontractors and volunteers under this Agreement.  If Subrecipient 
is a public body and the claim, suit, or action subject to indemnification under this section is 
limited by the Oregon Tort Claims Act (ORS 30.260 et seq), then Subrecipient’s indemnification 
will not exceed an amount equal to the applicable tort claim limit for Subrecipient pursuant to the 
Oregon Tort Claims Act.  Any claim, suit, or action not arising solely out of the Subrecipient’s use 
of the STIF Formula Funds or Subrecipient’s provision of transportation services shall be governed 
by Exhibit A(6), contribution.  
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7.2. In addition to any other remedies available to TriMet as provided for by law or under this 

Agreement, any Subrecipient receiving STIF Formula Funds, pursuant to this Agreement shall 
assume sole liability for that Subrecipient's breach of the conditions of this Agreement.  The 
provisions set forth in this Section and related provisions in Exhibit A shall survive termination or 
expiration of this Agreement. 

 
8. Vehicle/ Operator Requirements 

8.1. Subrecipient shall ensure that all drivers of equipment purchased with STIF Formula Funds have a 
valid Oregon driver's license and shall have passed a defensive driving course or bus driver's 
training course.  Per ORS 820.200, drivers of public passenger-carrying vehicles must be at least 21 
years of age.  Drivers of equipment designed to carry 16 or more passengers, including the driver, 
shall have a valid Commercial Driver's License (CDL). Subrecipient shall otherwise ensure that 
operation of the vehicles is performed in accordance with all applicable laws and regulations.  
 

8.2. Subrecipient shall require criminal, Department of Motor Vehicles and employment background 
checks as part of the eligibility requirements for all drivers as provided by Subrecipient’s own 
policy or as provided for in a contract with a vendor or contractor. 
 

8.3. Subrecipient will include the terms of Sections 8.1-8.2 in any contract with a vendor or 
subcontractor for the use of STIF Formula Funds.   

 
9. Progress Reporting Requirements  

9.1. Quarterly Reports: Subrecipient shall prepare a quarterly report for TriMet which details Project 
progress, outcomes achieved, and expenditures of STIF Formula Fund moneys by itself and any 
subcontractors. The quarterly report must be submitted no later than 30 days following the end of a 
quarter. 

9.1.1.   The quarterly reporting periods for each STIF Plan year are: 
9.1.1.1. January through March 
9.1.1.2. April through June 
9.1.1.3. July through September 
9.1.1.4. October through December 

 
9.2. Quarterly progress reports should be remitted via TriMet’s established process for posting on its 

website that meets the requirements of Exhibit A and Exhibit D. Reports must be in a format 
acceptable to TriMet. 

 
9.3. TriMet reserves the right to request additional information as may be necessary to comply with 

state reporting requirements.  
 

9.4. STIF Plan Period Reconciliation: Within 30 days of the end of an approved STIF Plan period, 
TriMet shall reconcile disbursements made to Subrecipient against the Subrecipient’s reported 
expenditures. If disbursements are found to exceed the expenditures, the amount may be carried 
forward by the Subrecipient into the next STIF Formula Fund Cycle provided that the Commission 
approves of the funding plan any funds carried forward.  
 

9.5. Capital Asset Reports: If the Subrecipient has acquired, purchased or leased Capital Assets using 
STIF Formula Fund moneys, Subrecipient shall provide TriMet with a report of the Capital Asset 
inventory, described in Exhibit C Section 2, including an identification of any sale, transfer or other 
disposition of the Capital Asset as described in Exhibit C. Capital Asset Reports must be submitted 
to TriMet on a quarterly schedule in a manner specified by TriMet. 
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10. Funding  

10.1. Upon execution of this Agreement, TriMet shall disburse to Subrecipient funds quarterly as 
outlined in the schedule set forth in Exhibits A, D, and E.  

10.2. Subrecipient shall document eligible use of STIF Formula Funds through the reports submitted to 
TriMet’s Project Manager in accordance with this Agreement and the Exhibits.  

10.3. The parties acknowledge that the schedule for disbursement of funds in Exhibits D and E are based 
on anticipated future tax revenue collected by the State of Oregon.  The estimated disbursements are 
not guaranteed.  Actual funds received may not be sufficient to provide Subrecipient the full amount 
of STIF Formula Funds in any quarter as anticipated by this Agreement. 

 
11. Term 

 This Agreement shall be in effect from July 1, 2019 through June 30, 2021, unless the Agreement is 
terminated earlier as provided in this Agreement. 

 
12. Communications 

All communications between the parties regarding this Agreement shall be directed to the parties' 
respective Project Managers as indicated below: 
 
TriMet: 
 
For Reporting:     For STIF Program Questions: 
 
Erika Turney, Grants Administrator  Tom Mills, Service Development Manager 
TriMet      TriMet 
1800 SW 1st Ave., Suite 300 1800 SW 1st Ave., Suite 300 
Portland, OR  97201    Portland, OR  97201 
503.962.4832     503.962.4883 
turney@trimet.org     millst@trimet.org 
 
Subrecipient: 
       
For all communications:     
 
Todd Wood 
Transit Director  
Columbia County 
230 Strand St. 
St. Helens, OR 97051 
503-366-8505 
todd.wood@co.columbia.or.us    
 
If one party finds a need to designate a new Project Manager, it shall immediately notify the other 
party in writing, electronic mail, or other dated documentation. 
 

13. Assignment/Subcontracts 

Except with regard to audit requirements, Subrecipient may not assign, delegate or subcontract any 
of its rights or obligations under this Agreement to any other party without the prior written consent 
of TriMet. Any assignment, delegation or subcontract in violation of this paragraph shall be null and 

mailto:turney@trimet.org
mailto:millst@trimet.org
mailto:todd.wood@co.columbia.or.us
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void, and shall constitute grounds for immediate termination by TriMet.  If the delegation to a 
specific entity has been made in the STIF Plan approved by ODOT, then TriMet consents to the 
delegation. 

 
14. Mediation 

Should any dispute arise between the parties concerning this Agreement, which is not resolved by 
mutual agreement, it is agreed that it will be submitted to mediated negotiation prior to any party 
commencing litigation. In such an event, the parties to this Agreement agree to participate in good 
faith in a non-binding mediation process. The mediator shall be selected by mutual agreement of the 
parties, but in the absence of such agreement each party shall select a temporary mediator and those 
mediators shall jointly select the permanent mediator. All costs of mediation shall be borne equally 
by the parties.  Notwithstanding the foregoing, either party may seek equitable relief, including, but 
not limited to, injunctive relief and specific performance, at any time prior to, during, or following 
mediation. 

 
15. Entire Agreement/Authority 

15.1. This Agreement, which includes the attached Exhibits A-G constitutes the entire agreement 
between the parties on the subject matter hereof. There are no understandings, agreements, or 
representations, oral or written, not specified herein regarding this Agreement. No waiver, consent, 
modification or change of terms of this Agreement shall bind either party unless in writing and 
signed by both parties and all necessary approvals have been obtained. Such waiver, consent, 
modification or change, if made shall be effective only in the specific instance and for the specific 
purpose given. The failure of either party to enforce any provision of this Agreement shall not 
constitute a waiver by either party of that or any other provision.  

15.2. If any term of this Agreement is determined by a court to be illegal or conflict with any law, the 
remaining terms shall not be affected, and the rights and obligations of the parties shall be 
construed and enforced as if the Agreement did not contain the particular term or provision held to 
be invalid.  

15.3. This Agreement may be executed in two or more counterparts (by facsimile or scanned email 
PDF), each of which is an original and all of which together are deemed one agreement binding on 
all Parties, notwithstanding that all Parties are not signatories to the same counterpart. 

15.4. The individuals signing below represent and warrant that they have authority to bind the party for 
which they sign. 

TRIMET 
 
By: Bernie Bottomly  
 
Signature:                                                              
 
Date:                                                                
 

BOARD OF COUNTY COMMISSIONERS FOR COLUMBIA 
COUNTY, OREGON 
 
By:                                                                    
            Henry Heimuller, Chair 
 
By:                                                                    
            Margaret Magruder, Commissioner 
 
By:                                                                    
            Alex Tardif, Commissioner 
 
Date:                                                                
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Approved as to form 
 
By:                                                                    
            Office of County Counsel 
 

  



 
EXHIBIT A  PAGE 2 

EXHIBIT A 
 

SPECIFIC AGREEMENT PROVISIONS 
 
 

Subrecipient shall comply with the provisions as set forth in this Exhibit.  Where provided in Exhibit 
A, Subrecipient shall require each of its subrecipients or subcontractors to comply with the provisions 
as set forth in this Exhibit.   
 

1. Disbursement and Recovery of STIF Formula Funds. 
A. Disbursement Generally. TriMet shall promptly disburse STIF Formula Funds to 

Subrecipient after the Oregon Department of Transportation provides funding to TriMet in 
accordance with and subject to approval of the STIF Plan, the terms and conditions of this 
Agreement, and Subrecipient’s compliance with this Agreement.  As used in this Section, 
“promptly, means within 5 business days of TriMet’s receipt of STIF Formula Funds from 
ODOT after July 1, 2019, absent a written notification from TriMet to Subrecipient 
explaining the reason(s) for any delay beyond 5 business days. Subject to the forgoing and 
based on the current and best available information, TriMet anticipates the following 
schedule for distribution of STIF Formula funds to Subrecipient: 
 
i. Provided this Agreement has been executed by Subrecipient at least 7 business days 

prior to July 1, 2019, and Subrecipient has provided TriMet with payment 
instructions required by TriMet by June 21, 2019, the first disbursement will take 
place within 5 business days of July 1, 2019.  This disbursement is expected to 
reflect STIF Formula Funds from ODOT for the first two quarters of Fiscal Year 
2019. 

ii. The second disbursement is anticipated for later in July 2019.  The second 
disbursement is anticipated to reflect STIF Formula Funds from ODOT for the third 
quarter of Fiscal Year 2019.   

iii. After the two disbursement above that are anticipated to occur in July 2019, TriMet 
will make subsequent disbursements quarterly following receipt from ODOT.  ODOT 
expects to disburse funds to TriMet on January 15, April 15, July 15, and October 15 
each year during the STIF Plan Period.    

iv. Following the first to disbursements in this Section 1(A)(i)-(ii), the next disbursement 
is anticipated to occur after TriMet receives funding on October 15, 2019 and then 
every quarter thereafter during the STIF Plan Period. 

 
B. STIF Plan Budget Revisions. In the event that Subrecipient determines that funds need to 

be shifted between tasks within that Subrecipient’s Project or between that Subrecipient’s 
Projects as allowed under ODOT published guidance, Subrecipient’s Project Manager will 
submit a transfer request to TriMet’s Project Manager. TriMet will promptly request 
approval from ODOT on Subrecipient’s behalf.  

 
2. Representations and Warranties of Subrecipient. Subrecipient represents and warrants to TriMet 

as follows: 
A. Organization and Authority. Subrecipient is duly organized and validly existing under the 

laws of the State of Oregon and is eligible to receive the STIF Formula Funds. Subrecipient has 
full power, authority, and legal right to make this Agreement and to incur and perform its 
obligations hereunder, and the making and performance by Subrecipient of this Agreement 
(1) have been duly authorized by all necessary action of Subrecipient and (2) do not and will 
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not violate any provision of any applicable law, rule, regulation, or order of any court, 
regulatory commission, board, or other administrative agency or any provision of 
Subrecipient's Charter, Articles of Incorporation or Bylaws, if applicable, (3) do not and will 
not result in the breach of, or constitute a default or require any consent under any other 
agreement or instrument to which Subrecipient is a party or by which Subrecipient may be 
bound or affected. No authorization, consent, license, approval of, filing or registration with or 
notification to any governmental body or regulatory or supervisory authority is required for the 
execution, delivery or performance by Subrecipient of this Agreement.  

B. Binding Obligation. This Agreement has been duly executed and delivered by Subrecipient and 
constitutes a legal, valid and binding obligation of Subrecipient, enforceable in accordance with 
its terms subject to the laws of bankruptcy, insolvency, or other similar laws affecting the 
enforcement of creditors' rights generally. 

C. No Solicitation. Subrecipient's officers, employees, and agents shall neither solicit nor accept 
gratuities, favors, or any item of monetary value from contractors, potential contractors, or parties 
to sub agreements, except as permitted by applicable law. No member or delegate to the Congress 
of the United States or State of Oregon employee shall be admitted to any share or part of this 
Agreement or any benefit arising therefrom.  

D. No Debarment. Neither Subrecipient nor its principals is presently debarred, suspended, or 
voluntarily excluded from this transaction, or proposed for debarment, declared ineligible or 
voluntarily excluded from participating in this Agreement by any state or federal agency. 
Subrecipient agrees to notify TriMet immediately if it is debarred, suspended or otherwise 
excluded from this federally- assisted transaction for any reason or if circumstances change that 
may affect this status, including without limitation upon any relevant indictments or 
convictions of crimes. 
 

E. Policies and Procedures.  Subrecipient represents and warrants that it has all of the policies 
and procedures in place to ensure compliance with OAR 732, Divisions 40 and 42, and to 
achieve the goals and outcomes specified in the Agreement, including but not limited to 
program and project management, financial management, operations management, 
procurement, use and maintenance of equipment, records retention, compliance with state and 
federal civil rights laws, compliance with the Americans with Disabilities Act (ADA), charter 
and school bus, and safety and asset management. 

 
The warranties set in this section are in addition to, and not in lieu of, any other warranties set forth 
in this Agreement or implied by law. 

 
3. Retention of Records and Audit Expenses 

A. Retention of Records. Subrecipient shall retain and keep and require its subcontractors to 
retain and keep accessible all books, documents, papers, and records that are directly related to 
this Agreement, the STIF Formula Funds or the Project for a minimum of six (6) years, or such 
longer period as may be required by other provisions of this Agreement or applicable law, 
following the expiration date of this Agreement. If there are unresolved audit questions at the 
end of the six-year period, Subrecipient and its subcontractors shall retain the records until the 
questions are resolved. 
 

B. Capital Asset Records.  For any Capital Asset purchased with STIF Formula Funds by 
Subrecipient or a subcontractor, all records relating to such Capital Assets shall be maintained 
for three years after disposition of the Capital Asset.    

C. Audit Requirements.  To the fullest extent permitted by law, Subrecipient shall save, protect 
and hold harmless TriMet from the cost of any audits or special investigations performed with 
respect to the STIF Formula Funds expended under this Agreement. Subrecipient acknowledges 
and agrees that any audit costs incurred by Subrecipient as a result of allegations of fraud, waste 
or abuse are ineligible for reimbursement under this Agreement.  This section does not apply to 
regular audit and compliance reviews that are conducted pursuant to Section 2 of this 
Agreement. 
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4. Subrecipient Sub agreement and Procurement 
A. Sub agreements. Subrecipient may enter into agreements with contractors or subcontractors 

(collectively, "sub agreements") for performance of the Project. 
i. All sub agreements must be in writing executed by Subrecipient and must incorporate 

and pass through all of the applicable requirements of this Agreement to the other party 
or parties to the sub agreement(s). Use of a sub agreement does not relieve Subrecipient 
of its responsibilities under this Agreement. Subrecipient agrees to provide TriMet with 
a copy of any signed sub agreement upon request by TriMet. Any substantial breach of 
a term or condition of a sub agreement relating to funds covered by this Agreement 
must be reported by Subrecipient to TriMet within ten (10) days of its being 
discovered.  

 
B. Subrecipient's sub agreement(s) shall require the other party to such sub agreement (s) to 

indemnify, defend, save and hold harmless TriMet, and its officers, employees and agents 
from and against any and all claims, actions, liabilities, damages, losses, or expenses, 
including reasonable attorneys' fees, arising from a tort, as now or hereafter defined in 
ORS 30.260, caused, or alleged to be caused, in whole or in part, by the negligent or 
willful acts or omissions of the other party to Subrecipient's sub agreement or any of such 
party's officers, agents, employees or subcontractors ("Claims"). The sub agreement shall 
specifically state that it is the specific intention that TriMet shall, in all instances, except 
for Claims arising solely from the negligent or willful acts or omissions of TriMet, be 
indemnified by the other party to Subrecipient's sub agreement(s) from and against any 
and all Claims. 

 
Any such indemnification shall also provide that neither Subrecipient's subrecipient(s), 
contractor(s) nor subcontractor(s) (collectively "Subcontractors"), nor any attorney engaged by 
Subrecipient's Subcontractor(s), shall defend any claim in the name of TriMet nor purport to act 
as legal representative of TriMet without the prior written consent of TriMet. TriMet may, at 
any time at its election, assume its own defense and settlement in the event that it determines 
that Subrecipient's Subcontractor is prohibited from defending TriMet or that Subrecipient's 
Subcontractor is not adequately defending TriMet’s interests, or that an important 
governmental principle is at issue or that it is in the best interests of TriMet to do so.  TriMet 
reserves all rights to pursue claims it may have against Subrecipient's Subcontractor if TriMet 
elects to assume its own defense. 

 
Subrecipient shall require the other party, or parties, to each of its sub agreements that are not 
units of local government as defined in ORS 190.003 to obtain and maintain insurance of the 
types and in the amounts provided in Exhibit B to this Agreement. 

C. Procurements. Subrecipient shall make purchases of any equipment, materials, or services for 
the Project comply with all applicable procurement laws and policies.  
 

5. Termination 
A. Termination by Subrecipient. Subrecipient may terminate this Agreement or terminate or 

suspend any specific Project funded by this Agreement, effective upon delivery of written 
notice of termination to TriMet within 30 days, or at such later date as may be established by 
Subrecipient in such written notice, if: 

i. The requisite local funding to continue the Project becomes unavailable to 
Subrecipient; or 

ii. Federal or state laws, rules, regulations or guidelines are modified or interpreted in 
such a way that the Project is no longer allowable or no longer eligible for funding 
under this Agreement. 

B. Effect of Termination.  The expiration or termination of this Agreement or any Project, for 
any reason, shall not release Subrecipient from any obligation or liability to TriMet, any 
requirement or obligation that: 

i. Has already accrued hereunder; 
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ii. Comes into effect due to the expiration or termination of the Agreement; or 
iii. Otherwise survives the expiration or termination of this Agreement. 

Following the termination of this Agreement or any Project as provided in this Section, 
Subrecipient shall promptly identify all unexpended funds and return all unexpended funds to 
TriMet.  Unexpended funds are those funds received by Subrecipient under this Agreement that 
(i) have not been spent or expended to pay the costs or expenses of the Project or Projects; and 
(ii) are not required to pay costs or expenses of the terminated Project(s) that will become due 
and payable as a result of the termination of the Project(s).   
Subrecipient’s identification and calculation of unexpended funds in this Section is Subject to 
Section 2, Audit and Compliance Review, of this Agreement.    
  

6. General Provisions 
 

A. Contribution. If any third party makes any claim or brings any action, suit or proceeding 
alleging a tort as now or hereafter defined in ORS 30.260 ("Third Party Claim") against TriMet 
or Subrecipient with respect to which the other party may have liability, the notified party must 
promptly notify the other party in writing of the Third Party Claim and deliver to the other 
party a copy of the claim, process, and all legal pleadings with respect to the Third Party Claim. 
Each Party is entitled to participate in the defense of a Third Party Claim, and to defend a Third 
Party Claim with counsel of its own choosing. Receipt by a party of the notice and copies 
required in this paragraph and meaningful opportunity for the party to participate in the 
investigation, defense and settlement of the Third Party Claim with counsel of its own choosing 
are conditions precedent to that party’s liability with respect to the Third Party Claim. 

 
With respect to a Third Party Claim for which TriMet is jointly liable with Subrecipient (or 
would be if joined in the Third Party Claim), TriMet shall contribute to the amount of expenses 
(including attorneys' fees), judgments, fines and amounts paid in settlement actually and 
reasonably incurred and paid or payable by Subrecipient in such proportion as is appropriate to 
reflect the relative fault of TriMet on the one hand and of the Subrecipient on the other hand in 
connection with the events which resulted in such expenses, judgments, fines or settlement 
amounts, as well as any other relevant equitable considerations. The relative fault of TriMet on 
the one hand and of Subrecipient on the other hand shall be determined by reference to, among 
other things, the Parties' relative intent, knowledge, access to information and opportunity to 
correct or prevent the circumstances resulting in such expenses, judgments, fines or settlement 
amounts. TriMet’s contribution amount in any instance is capped to the same extent it would 
have been capped under Oregon law, including the Oregon Tort Claims Act, ORS 30.260 to 
30.300, if TriMet had sole liability in the proceeding. 
 
With respect to a Third Party Claim for which Subrecipient is jointly liable with TriMet (or 
would be if joined in the Third Party Claim), Subrecipient shall contribute to the amount of 
expenses (including attorneys' fees), judgments, fines and amounts paid in settlement actually 
and reasonably incurred and paid or payable by TriMet in such proportion as is appropriate to 
reflect the relative fault of Subrecipient on the one hand and of TriMet on the other hand in 
connection with the events which resulted in such expenses, judgments, fines or settlement 
amounts, as well as any other relevant equitable considerations. The relative fault of 
Subrecipient on the one hand and of TriMet on the other hand shall be determined by reference 
to, among other things, the Parties' relative intent, knowledge, access to information and 
opportunity to correct or prevent the circumstances resulting in such expenses, judgments, fines 
or settlement amounts. If Subrecipient is a public body, Subrecipient’s contribution amount in 
any instance is capped to the same extent it would have been capped under Oregon law, 
including the Oregon Tort Claims Act, ORS 30.260 to 30.300, and the Oregon Constitution, if 
Subrecipient had sole liability in the proceeding.    

B. Duplicate Payment. Subrecipient is not entitled to compensation or any other form of 
duplicate, overlapping or multiple payments for the same work performed under this 
Agreement from any agency of the State of Oregon or the United States of America, TriMet or 
any other party, organization or individual.  
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C. No Third Party Beneficiaries. TriMet and Subrecipient are the only Parties to this Agreement 
and are the only Parties entitled to enforce its terms. Nothing in this Agreement gives, is 
intended to give, or shall be construed to give or provide any benefit or right, whether directly 
or indirectly, to a third person unless such a third person is individually identified by name 
herein and expressly described as an intended beneficiary of the terms of this Agreement.  

D. Notices. Except as otherwise expressly provided in this Agreement, any communications 
between the parties hereto or notices to be given hereunder shall be given in writing by 
personal delivery, email, or mailing the same, postage prepaid, to Subrecipient’s Project 
Manager or TriMet’s Project Manager at the address or number set forth in Paragraph 12 
Communications of this Agreement, or to such other addresses or numbers as either party may 
hereafter indicate. Any communication or notice personally delivered shall be deemed to be 
given when actually delivered. Any communication by email shall be deemed to be given when 
the recipient of the email acknowledges receipt of the email. Any communication or notice 
mailed shall be deemed to be given three days after the date of mailing.  If email is used for 
communications pursuant to the following Sections, either mail or personal delivery must also 
be employed by the sender to the recipient and the later of the delivery dates is the date that will 
be used to calculate any timeframes for responses or cure periods for the recipient: Section 5.2; 
Exhibit A, Sections 1(A), 3(C), 5, and 6(A); and Exhibit C, Section 7.  

E. Governing Law, Consent to Jurisdiction. This Agreement shall be governed by and 
construed in accordance with the laws of the State of Oregon without regard to principles of 
conflicts of law. Any claim, action, suit or proceeding (collectively, "Claim") between TriMet 
and Subrecipient that arises from or relates to this Agreement shall be brought and conducted 
solely and exclusively within the Circuit Court of Multnomah County in the State of Oregon.   
EACH PARTY HEREBY CONSENTS TO THE EXCLUSIVE JURISDICTION OF SUCH 
COURT, WAIVES ANY OBJECTION TO VENUE, AND WAIVES ANY CLAIM THAT 
SUCH FORUM IS AN INCONVENIENT FORUM.   

F. Insurance; Workers' Compensation. All employers, including Subrecipient, that employ 
subject workers who provide services in the State of Oregon shall comply with ORS 656.017 
and provide the required Workers' Compensation coverage, unless such employers are exempt 
under ORS 656.126. Employer's liability insurance with coverage limits of not less than 
$500,000 must be included. Subrecipient shall ensure that each of its contractor(s) and 
subcontractor(s) complies with these requirements. Subrecipient shall include in any 
subcontracts to perform services pursuant to this Agreement a provision requiring a 
subcontractor to comply with this Subsection F, and that failure to do so is a material breach of 
the subcontract with Subrecipient.  
 

G. Independent Contractor. Subrecipient shall perform the Project as an independent contractor 
and not as an agent or employee of TriMet. Subrecipient shall be exclusively responsible for all 
costs and expenses related to its employment of individuals to perform the work under this 
Agreement, including but not limited to PERS contributions, workers compensation, 
unemployment taxes and state and federal income tax withholdings.  Subrecipient has no right 
or authority to incur or create any obligation for or legally bind TriMet in any way. TriMet 
cannot and will not control the means or manner by with Subrecipient performs the Project, 
except as specifically set forth in this Agreement. Subrecipient is responsible for determining 
the appropriate means and manner of performing the Project. Subrecipient acknowledges and 
agrees that Subrecipient, its officers, directors, employees, subcontractors or volunteers are not 
an “officer,” “employee,” or “agent” of TriMet, as those terms are used in ORS 30.265, and 
shall not make representations to third parties to the contrary. Neither Subrecipient, nor its 
directors, officers, employees, subcontractors, or volunteers shall hold themselves out either 
explicitly or implicitly as officers, employees, or agents of TriMet for any purpose whatsoever.  
Nothing in this Agreement shall be deemed to create a partnership, franchise, or joint venture 
between the parties. 
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EXHIBIT B  
SUBRECIPIENT INSURANCE REQUIREMENTS 

 
 

GENERAL 
 
Subrecipient shall obtain and provide,  and require in its first tier sub agreements with entities that are not 
units of local government as defined in ORS 190.003, if any, that the subcontractor obtain and provide the 
same insurance applicable to Subrecipient for subcontractor’s performance under its sub agreement: i) 
insurance specified under TYPES AND AMOUNTS and meeting the requirements  under  ADDITIONAL  
INSURED, "TAIL" COVERAGE, NOTICE OF CANCELLATION OR CHANGE, and CERTIFICATES 
OF INSURANCE before performance of this Agreement and of any sub agreement commences, and ii) 
maintain the insurance in full force throughout the duration of this Agreement and sub agreement. The 
insurance must be provided by insurance companies or entities that are authorized to transact the business 
of insurance and issue coverage in the State of Oregon and that are acceptable to TriMet. Subrecipient shall 
not commence work under this Agreement, and shall not authorize work to begin under a sub agreement 
until the insurance is in full force. Thereafter, Subrecipient shall monitor continued compliance with the 
insurance requirements in its sub agreements on an annual or more frequent basis. Subrecipient shall 
incorporate appropriate provisions in the sub agreement permitting it to enforce compliance with the 
insurance requirements and shall take all reasonable steps to enforce such compliance.  In no event shall 
Subrecipient permit work under a sub agreement when Subrecipient is aware that the contractor is not in 
compliance with the insurance requirements. As used in this section, "first tier" means a sub agreement in 
which the Subrecipient is a party. 

 
Subrecipient may be self-insured as long as the amount of insurance are equal to the amounts listed below.  
Subrecipient shall comply with any requirements of TriMet with respect to these insurance requirements, 
including but not limited to TriMet issued stop work orders (or the equivalent) until the insurance is in full 
force, or terminating the Contract as permitted by this Contract, or pursuing legal action to enforce the 
insurance requirements. 

TYPES AND AMOUNTS 

I. WORKERS COMPENSATION. Insurance in compliance with ORS 656.017, which requires all 
employers that employ subject workers, as defined in ORS 656.027, to provide workers' compensation 
coverage for those workers, unless they meet the requirement for an exemption under ORS 
656.126(2). Employer’s liability insurance with coverage limits of not less than $500,000 must be 
included. 

 
II. COMMERCIAL GENERAL LIABILITY. Commercial General Liability Insurance covering bodily 

injury, death, and property damage in a form and with coverages that are satisfactory to TriMet.  This 
insurance shall include personal injury liability, products and completed operations. Coverage shall be 
written on an occurrence form basis, with not less than the following amounts as determined by 
TriMet: 

 
Bodily Injury, Death and Property 
Damage:  
 
$1,000,000 per occurrence (for all claimants for claims arising out of a single accident or 
occurrence). 
 
Insurance policy shall include Sexual Abuse/Molestation coverage with limits no less than 
$500,000 per occurrence/aggregate.   
 

III. AUTOMOBILE Liability Insurance: Automobile Liability. Automobile Liability Insurance covering 
all owned, non-owned and hired vehicles. This coverage may be written in combination with the 
Commercial General Liability Insurance (with separate limits for "Commercial General Liability" and 
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"Automobile Liability"). Automobile Liability Insurance must be in not less than the following 
amounts as determined by TriMet: 

 
Bodily Injury, Death and Property 
Damage: 

 
$1,000,000 per occurrence (for all claimants for claims arising out of a single accident or 
occurrence). 

 
ADDITIONAL INSURED 
 
The Commercial General Liability Insurance and Automobile Liability insurance must include TriMet, and 
its respective officers, employees and agents as Additional Insureds but only with respect to the 
Subrecipient’s activities to be performed under the Agreement and, with respect to subcontractors, activities 
to be performed under their sub agreements. Coverage must be primary and non-contributory with any 
other insurance and self-insurance. 
 
"TAIL" COVERAGE 
 
If any of the required insurance policies is on a "claims made" basis, such as professional liability 
insurance, the Subrecipient and the subcontractor shall maintain either "tail" coverage or continuous 
"claims made" liability coverage, provided the effective date of the continuous "claims made" coverage is 
on or before the effective date of this Agreement for Subrecipient, and the effective date of the sub 
agreement for subcontractors, for a minimum of 24 months following the later of: (i) the Subrecipient’s 
completion and TriMet’s acceptance of all services required under this Agreement, and the subcontractors 
completion and Subrecipient’s acceptance of all services required under the sub agreement or, (ii) the 
expiration of all warranty periods provided under this Agreement with respect to Subrecipient and the sub 
agreement with respect to the subcontractor. Notwithstanding the foregoing 24-month requirement, if the 
Subrecipient or subcontractor elects to maintain "tail" coverage and if the maximum time period "tail" 
coverage reasonably available in the marketplace is less than the 24-month period described above, then the 
Subrecipient or subcontractor may request and TriMet may grant approval of   the maximum "tail" coverage 
period reasonably available in the marketplace.  If TriMet approval is granted, the Subrecipient or 
subcontractor shall maintain "tail" coverage for the maximum time period that "tail" coverage is reasonably 
available in the marketplace. 
 
NOTICE OF CANCELLATION OR CHANGE 
 
The Subrecipient or its insurer must provide 30 days' written notice to TriMet before cancellation of, 
material change to, potential exhaustion of aggregate limits of, or non-renewal of the required insurance 
coverage(s). 
 
CERTIFICATE(S) OF INSURANCE 
 
Subrecipient shall submit to TriMet a certificate(s) of insurance for all required insurance before the 
commencement of performance of services. The certificate(s) or an attached endorsement must specify: 
i) all entities and individuals who are endorsed on the policy as Additional Insured and ii) for insurance on a 
"claims made" basis, the extended reporting period applicable to "tail" or continuous "claims made" 
coverage.  In lieu of filing the certificate of insurance required herein, if Subrecipient is a local government 
as defined under ORS 190.003, Subrecipient may furnish a declaration that Grantee is self-insured for no 
less than the amounts required by applicable law. 
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EXHIBIT C 
 

CAPITAL ASSET REQUIREMENTS 
 
 
The terms of this Exhibit C applies to all Capital Assets purchased with STIF Formula Funds. 

1. Subrecipient shall ensure Satisfactory Continuing Control of a Capital Asset purchased in whole or 
part with STIF Formula Funding during the period of its useful life.  

2. Subrecipient shall inventory Capital Assets purchased in whole or part with STIF Formula Funds. 
The inventory will include a description of the Capital Asset, date of purchase, purchase price, 
amount of STIF Formula Funds contributed to the purchase, the source of other funds, the authorized 
use, the Subrecipient or subcontractor using the Capital Asset, and the condition of the asset.   

i. If Capital Asset is a vehicle, the inventory must include the size of vehicle, the total 
number of passenger seats, the total number of ADA stations, the total number of 
seats when all ADA stations are deployed, the current mileage, and its current 
condition.  

ii. If Capital Asset is an improvement to real property, such as a facility, building, or 
transit shelter, the inventory must include the location of the Capital Asset and its 
current condition.  

3. Vehicles may be replaced using STIF Formula Funding if: 

i. Subrecipient holds clear title to the vehicle(s) being replaced. Salvaged titles will 
not be accepted. 

ii. The vehicle(s) has met or exceeded the applicable useful life guidelines established 
by the Oregon Department of Transportation (ODOT), or, if federal funds are used 
to purchase the vehicle, those established by the Federal Transit Administration 
(FTA), provided such FTA standards are no less stringent.  

iii. The vehicle has not been previously replaced.  

4. By executing an Agreement that includes the purchase of Capital Assets, Subrecipient commits to 
continually use the vehicle for the approved purpose for the useful life of the vehicle(s).   

5. To be eligible to receive STIF Formula Funds for a real property Capital Asset, such as a transit 
facility, bus barn, maintenance facility, land, or administration building, Subrecipient shall 
demonstrate one or more of the following:  

i. Subrecipient ownership of the property upon which the Capital Asset will be 
located;  

ii. Subrecipient possession of an executed lease agreement for the property location 
that will be in place for the useful life of the Capital Asset;  

iii. Subrecipient possession of an executed lien on the property for the useful life of the 
Capital Asset;  

iv. In the case of a Project which will utilize property owned by a local city, county or 
government, an executed intergovernmental agreement with the property owner 
guaranteeing ongoing use for the duration of the useful life of the Capital Asset; or 

v. In the case of a Project to purchase land, an option to purchase the land identified in 
the Project. 
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6. Subrecipient: shall: 

i. Comply with all useful life standards established by TriMet and ODOT for Capital 
Assets acquired pursuant to their STIF Plans, or, if federal funds are used to 
purchase the Capital Asset(s), those established by the FTA, provided such FTA 
standards are no less stringent.  

ii. Use TriMet’s and ODOT’s established procedures for the disposition of Capital 
Assets acquired with STIF Formula Fund moneys, or, if federal funds are used to 
purchase the Capital Asset(s), those established by the FTA, provided such FTA 
standards are no less stringent.   

iii. Retain the net proceeds from a sale or other disposition of a Capital Asset 
purchased with STIF Formula Funds in a restricted account to allow Subrecipient to 
propose reinvesting the proceeds in a future STIF Plan or return the net proceeds to 
ODOT. Net proceeds are the disposal proceeds less original value, less 
depreciation, less disposal costs. If non-STIF Formula Funds were used in the 
original purchase, then only the proportion representing STIF Formula Fund 
contribution to the purchase are subject to this rule. 

iv. Comply with TriMet’s and ODOT’s written procedures to ensure that a Capital 
Asset is maintained in safe operating condition, or, if federal funds are used to 
purchase the Capital Asset(s), those established by the FTA provided such FTA 
standards are no less stringent. 

v. Maintain insurance coverage, or require subcontractors to maintain insurance 
coverage, that meets or exceeds the standards in ORS 806.070.  

vi. Ensure that vehicles purchased in whole or in part with STIF Formula Fund moneys 
are titled with the Oregon Department of Transportation Driver and Motor Vehicle 
Services Division pursuant to ORS 803.045 and supporting rules, with the Oregon 
Department of Transportation listed as a security interest holder, subject to the 
following additional requirements: 

1. If the vehicle is registered in the name of an entity that is not a Qualified 
Entity or Public Transportation Service Provider, then TriMet, as the 
Qualified Entity and as required by OAR 732-042-0040(6), must be listed 
on the vehicle title as the primary security interest holder. 

2. If the vehicle was purchased with federal funds in addition to STIF Formula 
Fund moneys, and the federal funding source requires the vehicle to be 
titled otherwise than provided in this Agreement, then the federal titling 
requirements prevail.  

7. Subrecipient shall notify TriMet of the sale, transfer or other disposition of a Capital Asset purchased 
with STIF Formula Fund moneys and shall report the use of proceeds, if any, from the sale to 
TriMet.  

8. A Subrecipient may transfer its interest in a Capital Asset to an asset of equal or greater value if the 
transfer is proposed in a STIF Plan which is approved by the Commission.  

9. When TriMet is a security interest holder in a Capital Asset, TriMet may exercise all of the rights 
provided to a secured lien holder under Oregon law, including without limitation, the ability to take 
control or possession of the Capital Asset if it determines either: 

i. that the asset is not being used for the purpose described in a STIF Plan under 
which it was funded in whole or part by STIF Formula Fund moneys; or 
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ii. if, during a compliance audit conducted pursuant to Section 2 Audit and 
Compliance Review of this Agreement, TriMet determines the asset is not being 
maintained in a state of good operational repair. 
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EXHIBIT D 
COLUMBIA COUNTY SCOPE OF WORK 

 
Sub-Recipient Contact Information 

• Name of Organization: Columbia County 
• Contact Person: Todd Wood, Transit Program Administrator 
• Address: 230 Strand St., St. Helens, OR 97051 
• Telephone: 503-366-8505 
• E-Mail: todd.wood@co.columbia.or.us 

 
TriMet Contact for Reporting: 

• Contact Person: Erika Turney, Grants Administrator 
• Address: 1800 SW 1st Ave., Suite 300, Portland, OR 97201 
• Telephone: 503.962.4832 
• E-Mail: turneye@trimet.org 

 
TriMet Contact about HB2017 Program: 

• Contact Person: Tom Mills, Manager, Service Planning 
• Address: 1800 SW 1st Ave., Suite 300, Portland, OR 97201 
• Telephone: 503.962.4883 
• E-Mail: millst@trimet.org  

 
Term of Contract:  
7/1/2019 thru 6/30/2021 
 
Total FY19-FY21 STIF Formula Funds: $168,845 
 
DESCRIPTION OF PROJECTS 
Columbia County will receive Oregon Statewide Transportation Improvement Funds via TriMet to plan and 
operate additional service trips for the CC Rider Line 1 from St. Helens to Portland. The project will allow 
two additional stops in Multnomah County allowing more access to Portland for more residents along US 
30. 
 

STIF Plan 
Project 
Number 

Project Name Project Description Task Number & 
Description 

52 Line 1 and 2 Expanded 
Access and Service 
Improvement 

This Project will allow CCRider to plan 
and operate additional service trips for 
Line 1 from St. Helens to Portland, The 
project will allow two additional stops in 
Multnomah County allowing more 
access to Portland for more residents 
along US 30. 

Task 1: Fixed 
route operations 
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PLAN BUDGET: 
 

STIF Plan Project 
Number 

FY19 FY20 FY21 

52 $59,024 $53,221 $56,600 
Subtotal $59,024 $53,221 $56,600 
Grand Total: $168,845 

 
REPORTING: 
 

Plan Outcomes FY19-21 
Plan 

Quarterly 
Report 

Annual 
Report 

Revenue Miles 95,040 X  
Revenue Hours  3,168 X  
Rides  16,200 X  
Number of new shared stops with other transit providers 1 X  
Number of students in grades 9-12 served by demand response n/a X  
Number of students in grades 9-12 with free or reduced fares n/a X  
Other outcomes n/a X  
Number of individuals within a ½ mile of a transit stop for fixed 
route transit 

31,142  X 

Number of low-income households within a ½ mile of a transit stop 
for fixed route transit 

5,162  X 

Number of students in grades 9-12 attending a school served by 
transit 

1,703  X 

Number of rides to students in grades 9-12 n/a  X 
Program Criteria 
Increased frequency to areas with a high percentage of low-income households  X 
Expanded routes or services to areas with a high percentage of low-income 
households 

 X 

Reduced fares in communities with a high percentage of low-income households  X 
Procurements of low or no emission buses for use in areas with a population of 
200,000 or more 

 X 

Improved frequency and reliability of service between communities in and out of 
the Qualified Entity’s area 

 X 

Improved coordination among Public Transportation Service Providers to reduce 
fragmentation of service 

 X 

Implementation of programs to provide student transit service for students in 
grades 9-12 

 X 

Capital Assets 
Acquired, purchased or leased capital assets Qualified Entities and Public 
Transportation Service Providers using STIF funds 

X  

Low-Income Tax Mitigation 
Report on mitigating the tax on low-income passengers  X 
Audit Reports 
Copy of financial audits, including STIF procedures  X 
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EXHIBIT E – STIF FUNDING DISBURSEMENT FORMULA 
 

PORTLAND METRO/TRIMET QUALIFIED ENTITY AREA 
 
 

FY19 STIF DISBURSEMENT – BASED ON 100% ODOT DEC. ’18 ESTIMATE 
 

 
 

ADJUSTMENT TO FY19 PROJECTED TOTAL WAS DETERMINED BY PROPORTIONALLY REDUCING 
CLACKAMAS AND WASHINGTON COUNTY PROJECTED TOTALS. 
 

 
 

 
 
 
  

FY19 Projected 
Total

Adjustment to 
FY19 Projected 
Total

Regional 
Coordination 
Program

Adjustment to 
FY19 Projected 
Total with 
Regional 
Coordination

Percent of 
Adjustment to 
FY19 Projected 
Total with 
Regional 
Cooridnation

Not to Exceed 
FY19 Plan Budget

TriCounty Total - ODOT Dec. '18 Projection 20,027,000$        

TriMet - Service, LIF, Capital, Student Fare, ED, Ebus 18,740,000$        18,740,000$        -$                            17,569,035$            0.8772674 26,754,708$            
Ride Connection - STIF E&D -$                       -$                       -$                            -$                           0.0000000 -$                           
Portland Streetcar 350,000$              350,000$              -$                            350,000$                  0.0174764 350,000$                  
Canby 106,605$              105,730$              -$                            105,730$                  0.0052793 64,044$                    
Sandy 49,427$                49,021$                -$                            49,021$                    0.0024477 57,709$                    
SCTD 58,683$                58,201$                -$                            58,201$                    0.0029061 68,508$                    
Wilsonville 447,238$              443,563$              120,000$                   563,563$                  0.0281402 1,198,516$              
Clackamas County 165,024$              163,668$              152,691$                   316,359$                  0.0157966 334,344$                  
Multnomah County 19,000$                19,000$                243,250$                   262,250$                  0.0130948 265,100$                  
Washington County 98,628$                97,817$                596,000$                   693,817$                  0.0346441 728,000$                  
Columbia County CC Rider -$                       -$                       59,024$                     59,024$                    0.0029472 59,024$                    
Total 20,034,604$        20,027,000$        1,170,965$               20,027,000$            29,879,953$            

7,604$                       Difference between FY19 Projected Total ($20,027,000) and Sum of Individual Projected Totals ($20,034,604)

Proportional Distribution
Canby 106,605$              11.52%
Sandy 49,427$                5.34%
SCTD 58,683$                6.34%
Clackamas County 165,024$              17.83%
Washington County 98,628$                10.66%
Wilsonville 447,238$              48.32%
Total 925,604$              
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FY20 STIF DISBURSEMENT – BASED ON 100% ODOT DEC. ’18 ESTIMATE 
 

 
 

ADJUSTMENT TO FY20 PROJECTED TOTAL WAS DETERMINED BY PROPORTIONALLY REDUCING 
CLACKAMAS AND WASHINGTON COUNTY PROJECTED TOTALS. 
 

 
 

 
  

FY20 Projected 
Total

Adjustment to 
FY20 Projected 
Total

Regional 
Coordination 
Program

Adjustment to 
FY20 Projected 
Total with 
Regional 
Coordination

Percent of 
Adjustment to 
FY20 Projected 
Total with 
Regional 
Cooridnation

Not to Exceed 
FY20 Plan Budget

TriCounty Total - ODOT Dec. '18 Projection 46,194,000$        

TriMet - Service, LIF, Capital, Student Fare, ED, Ebus 42,655,346$        42,655,346$        -$                            39,299,367$            0.8507461 36,854,657$            
Ride Connection - STIF E&D 677,654$              677,654$              -$                            677,654$                  0.0146697 677,654$                  
Portland Streetcar 700,000$              700,000$              -$                            700,000$                  0.0151535 700,000$                  
Canby 247,585$              243,958$              -$                            243,958$                  0.0052812 128,087$                  
Sandy 114,793$              113,111$              -$                            113,111$                  0.0024486 131,068$                  
SCTD 136,290$              134,293$              -$                            134,293$                  0.0029071 163,890$                  
Wilsonville 1,036,944$          1,021,751$          553,600$                   1,575,351$              0.0341029 1,587,116$              
Clackamas County 383,261$              377,646$              1,035,472$               1,413,118$              0.0305909 1,379,267$              
Multnomah County 46,000$                46,000$                553,050$                   599,050$                  0.0129681 603,110$                  
Washington County 227,576$              224,241$              1,160,636$               1,384,877$              0.0299796 1,399,136$              
Columbia County CC Rider -$                       -$                       53,221$                     53,221$                    0.0011521 53,221$                    
Total 46,225,449$        46,194,000$        3,355,979$               46,194,000$            43,677,206$            

31,449$                    Difference between Dec. '18 TriCounty Projected Total ($46,194,000) and Sum of Individual Projected Totals ($46,225,449)

Proportional Distribution
Canby 247,585$              11.53%
Sandy 114,793$              5.35%
SCTD 136,290$              6.35%
Clackamas County 383,261$              17.86%
Washington County 227,576$              10.60%
Wilsonville 1,036,944$          48.31%
Total 2,146,449$          
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FY21 STIF DISBURSEMENT – BASED ON 100% ODOT DEC. ’18 ESTIMATE 
 

 
 
ADJUSTMENT TO FY21 PROJECTED TOTAL WAS DETERMINED BY PROPORTIONALLY REDUCING 
CLACKAMAS AND WASHINGTON COUNTY PROJECTED TOTALS. 
 

 
 

 
 
 
  

FY21 Projected 
Total

Adjustment to 
FY21 Projected 
Total

Regional 
Coordination 
Program

Adjustment to 
FY21 Projected 
Total with 
Regional 
Coordination

Percent of 
Adjustment to 
FY21 Projected 
Total with 
Regional 
Cooridnation

Not to Exceed 
FY21 Plan Budget

TriCounty Total - ODOT Dec. '18 Projection 52,974,000$        

TriMet - Service, LIF, Capital, Student Fare, ED, Ebus 49,446,709$        49,446,709$        -$                            46,446,709$            0.8767831 44,232,750$            
Ride Connection - STIF E&D 328,291$              328,291$              -$                            328,291$                  0.0061972 328,291$                  
Portland Streetcar 721,000$              721,000$              -$                            721,000$                  0.0136105 721,000$                  
Canby 282,102$              279,433$              -$                            279,433$                  0.0052749 538,629$                  
Sandy 130,797$              129,560$              -$                            129,560$                  0.0024457 150,097$                  
SCTD 155,290$              153,821$              -$                            153,821$                  0.0029037 169,891$                  
Wilsonville 1,182,997$          1,171,805$          553,600$                   1,725,405$              0.0325708 1,344,116$              
Clackamas County 436,694$              432,562$              686,838$                   1,119,400$              0.0211311 1,294,400$              
Multnomah County 52,000$                52,000$                534,613$                   586,613$                  0.0110736 593,263$                  
Washington County 261,291$              258,819$              1,168,349$               1,427,168$              0.0269409 1,467,849$              
Columbia County CC Rider -$                       -$                       56,600$                     56,600$                    0.0010684 56,600$                    
Total 52,997,172$        52,974,000$        3,000,000$               52,974,000$            50,896,886$            

23,172$                    Difference between Dec. '18 TriCounty Projected Total ($52,974,000) and Sum of Individual Projected Totals ($52,997,172)

Proportional Distribution
Canby 282,102$              11.52%
Sandy 130,797$              5.34%
SCTD 155,290$              6.34%
Clackamas County 436,694$              17.83%
Washington County 261,291$              10.67%
Wilsonville 1,182,997$          48.30%
Total 2,449,172$          
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EXHIBIT F 
 

Statewide Transportation Improvement Fund Agreed-Upon Audit Procedures 
 
 
Any Qualified Entity or Public Transportation Service Provider (entity or subrecipient), as defined under OAR 732-
040-0005, that receives STIF money is required to be audited on the use of those funds per OAR 732-040-0015. 
Consistent with guidance provided by the Oregon Secretary of State, the Oregon Department of Transportation 
developed agreed-upon audit procedures for the program audit of the Statewide Transportation Improvement Fund 
(STIF).  The Agreed-Upon Audit Procedures are established in accordance with Generally Accepted Government 
Auditing Standards (GAGAS) and American Institute of Certified Public Accountants (AICPA) AT-C Section 215. 
ODOT set forth the minimum procedures required for an audit of STIF funds. As set forth under Section 2, TriMet has 
also developed additional audit procedures based on ODOT’s Compliance Guide: Monitoring Subrecipient Compliance 
with STIF Requirements.  These agreed Upon Procedures detailed below are to be added to the STIF recipient’s annual 
financial audit process.   
 
STIF Funded Services 
 
1. What best describes the STIF-funded services operated by this Subrecipient, identify all that apply? 

• Light rail operating expenses 
• Creation of new systems and services with origins, destinations, or stops in Oregon 
• Maintenance or continuation of systems and services (only after new services has been place in operation) 
• Planning for and development of a Local Plan or future STIF Plan to improve Public Transportation Service 
• Local match for state and federal funds which also provide Public Transportation Service 

 
2. Did the services, funded by STIF, meet eligibility requirements? 
 
3. Did the entity provide school bus or charter services? 
 
4. Note any other observations that may impact the findings from this review, if any: (such as Infrastructure, political, 

key staff or major funding changes that might alter the landscape at the local level. 
 
Financial Management 
 
1. What types of STIF funds did the entity receive?  

a. Formula 
b. Discretionary 
c. Intercommunity  

 
2. Does the entity have a separate account in their accounting system for each type of STIF fund received?  

Yes/No. If no, attach an explanation.  
 
3. How much interest was earned on STIF Formula funds?  

a. Was interest spent on STIF-approved expenditures?  
b. If 100% of interest was not expended on STIF approved expenditures, what amount will be carried forward 
into a future STIF Plan?  

 
4. Did the entity spend STIF Formula funds, including interest, on expenditures NOT included in a STIF Plan?  

If yes, attach a summary of expenditures and narrative explaining the deviation from the STIF Plan.  
 
5. What amount of unspent STIF Formula funds were carried forward to the next Fiscal Year?  
 
6. Does the Subrecipient use the same policies and procedures to account for, and expend, STIF funds as it does for 

all other Federal and State grant funds? Yes/No.  If no, attach an explanation. 
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7. For each STIF award, does the Subrecipient’s accounting system provide for the following? 
a. Authorizations 
b. Obligations 
c. Funds received 
d. Program income 
e. Outlays 
f. Unobligated balances 

 
8. Are STIF accounting records supported by source documentation (e.g. canceled checks, paid bills, payrolls, 

contracts)? Yes/No.  If no, attach an explanation. 
 
9. Are bank statements reviewed and reconciled at least monthly by someone other than the person who disburses 

funds from the STIF account? Yes/No.  If no, attach an explanation. 
 

10. Does the Subrecipient maintain written policies and procedures for documenting personnel compensation 
regarding employees whose time is charged to the STIF program? Yes/No.  If no, attach an explanation. 

 
11. Personnel records: Yes/No.  If no, attach an explanation 

a. Are personnel records supported by a system of internal controls that provide reasonable assurance the 
charges are accurate, allowable, and properly allocated? 

b. Are personnel records incorporated into the Subrecipient’s official records? 
c. Do personnel records reasonable reflect the total activity for which the employee is compensated? 
d. Do personnel records encompass state assisted activities, as well as all other activities compensated by 

the subrecipient? 
e. Do not rely on estimates as a basis to charge time to STIF activities? 

 
12. Did the entity supplant local funding sources earmarked for existing services with STIF funds? 
 
 
Internal Controls 
 
1. Are members of the entity’s governing board actively involved in the acceptance of the STIF grant award and 

oversight of its personnel in the execution of STIF activities? Yes/No? 
 

If no, attach an explanation. 
If yes, describe and note the governing board’s role in providing oversight of the STIF grant. 
 

2. Do the procedures employed by the Subrecipient in handling cash receipts and disbursements of STIF funds 
include the following safeguards: 

  
a. Receipts are promptly logged, restrictively endorsed and deposited in an insured bank account? 

 
b. Bank statements are promptly reconciled to the accounting records and are reconciled by someone 

other than the individuals handling cash, disbursements and maintaining accounting records? 
 

c. All disbursements (except petty cash or electronic funds transfer disbursements) are made by pre-
numbered checks? 

 
d. Supporting documents (e.g. purchase orders, invoices) accompany the checks submitted for 

signature, and are marked paid or otherwise prominently noted after the payments are made? 
 

e. Checks drawn to “cash” and advance signing of checks are prohibited? 
 

f. Multiple signatures are required on checks? 
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Eligible use of STIF Funds 
 
1. STIF funds are appropriated to finance investments and improvements in public transportation services, except 

that monies may not be used for light rail capital expenses.  Based on what the Subrecipient indicates during the 
review, system website, and other public information literature, do the services implemented with STIF eligibility 
services criteria? Yes/No.  If no, attach an explanation. 

 
 
Capital Asset Management 
 
Eligible capital assets are defined as real property or tangible items with a purchase price of $5,000 or more and a 
useful life of at least one year (consistent with 2 CFR 200.33), with the exception of light rail capital.   
 
1. Did the Subrecipient acquire light rail capital?  Yes/No. If yes, provide an explanation as this is an ineligible use of 

funds.  
 
2. Did the Subrecipient maintain adequate insurance coverage pursuant to ORS 806.080?  

 
i. Does the insurance coverage maintained on the asset meet or exceed the standards in ORS 806.070? 

 
3. Did the Subrecipient own or develop any real property using STIF funds? N/A, Yes/No. If yes, then: 
 

a. If real property (facilities) was purchased/constructed, is the real property being used in whole or in part 
for transit purposes consistent with the STIF Plan?  N/A, Yes/No.  If no, attach an explanation.  If yes,  

 
b. Is the real property located in a flood zone? 
 

4. If the Subrecipient utilized STIF Formula Funds to purchase or improve real property, is there a written facilities 
maintenance plan used to ensure the facility is maintained in a state of good repair?  Yes/No.  If no, attach an 
explanation. 

 
5. Did the Subrecipient purchase a vehicle?  Yes/No. If yes, then: 
 

a. What amount and percentage of STIF funding was used to purchase the vehicle(s)?  
b. Is each vehicle purchased titled with the Oregon Department of Transportation Driver and Motor Vehicle 

Services Division? 
c. Identify the primary security interest holder on each vehicle purchased? 
 

6. Does the Subrecipient maintain an asset inventory of all STIF acquired capital?  N/A, Yes, No. If no, attach an 
explanation. If yes, does the inventory contain the following elements:  

 
i. Equipment:  

1. description of the asset,  
2. date of purchase,  
3. purchase price,  
4. amount of STIF monies contributed to the purchase price, 
5. the ratio of STIF funds to total purchase price,  
6. source of other funds used,   
7. current use of the asset,  
8. condition of the asset, and 
9. name of Subrecipient or recipient using the asset?  

 
ii. Vehicles: If rolling stock was purchased, did the asset inventory list include items 1-9 above and: 

10. size of vehicle 
11. total number of passenger seats 
12. total number of ADA stations 
13. total number of seats when all ADA stations are in use, and 
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14. current mileage 
15. useful life benchmark 

 
iii. If real property was purchased, did the asset inventory list include items 1-9 above and: 

15. the location of the asset? 
 
8. Does the Subrecipient have written procedures that ensure that STIF funded assets (including vehicles) are 

maintained in a state of good repair? Yes/No.  If no, attach an explanation. 
 
9. Did the Subrecipient dispose of any STIF-funded assets during the fiscal year under audit? Yes/No. If yes, then: 
 

a. Is there evidence that the asset was beyond the useful life? 
 

b. Were the disposition proceeds greater than $5k? 
b. If yes, were the disposition of proceeds of any such sale returned to QE or ODOT or retained to 

reinvest in a future STIF Plan Capital Project? 
 
 
STIF Record Retention 
 
 
1. Has the entity established a record retention policy associated with its use of STIF funds? If yes, does the policy 

meet minimum STIF record requirements of no less than 6 years following the entity’s final disbursement under 
the STIF Plan/or grant agreement? 

 
2. Does Subrecipient have written records that require the entity to maintain all records relating to capital assets for 

three (3) years following disposition?  
 
 
Procurement 
 
1. Does the entity have procurement policies and procedures in place that follow OR 279 requirements and is there 

evidence that they follow their own agency procurement requirements? 
 
2. Did the entity competitively procure for all services and/or purchases using STIF funding?  If no, attach an 

explanation. 
 

3. Does the agreement between recipient and subcontractor include language that specifically permits the Agency, 
the Secretary of State of Oregon, or their authorized representative access to data and records held? 

 
4. Did the entity subcontract with lower tier recipients to provide services funded with STIF funds? If yes, then: 

 
a. Was all required STIF information as identified in 2.2 included in the agreement??   
b. Did the entity have an established oversight program to ensure lower tier recipients/subcontractor 

complied with STIF requirements? 
 
If the entity received a review/audit from ODOT and FTA in the last year to assess the agency’s internal controls and 
compliance with Federal and state laws, rules, requirements and regulations, then the following additional audit 
procedures do not apply: 
 
 
Civil Rights 
 
1. Is the Subrecipient required to prepare a Title VI Program pursuant to FTA Circular 4702.1B? If yes, then:  
 

a. Has the Subrecipient established a complaint form and a process to resolve complaints?  Yes/No.  If no, 
attach an explanation. 
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2. Does the LEP element of the program identify any LEP populations that need key documents translated to the 

specified language? If yes, 
 

a. Has the subrecipient translated key documents?  Yes/No.  If no, attach an explanation.  
 
3. Does the Subrecipient provide fixed route service or operate 50 or more fixed route vehicles in peak service 

located in a UZA with a population of 200k or more?  If yes, then: 
 

a. Has the Subrecipient adopted the required service policies and elements (ex. distribution of transit 
amenities, by mode and vehicle assignment, by mode) and standards (ex: vehicle load, by fixed mode, by 
peak and off peak periods, vehicle headway, on-time performance service availability for each mode)?  If 
no, attach an explanation.  

 
4. Did the Subrecipient track, resolve and respond to Civil Rights complaints? 
 
 
Americans with Disabilities ACT (ADA) 
 

1. Determine the compliance status of the Subrecipient with ADA, by type and service mode.  
 

a. For Fixed Modes: 
 

i. Non-commuter bus (traditional fixed route) 
ii. Commuter bus 

iii. Intercity bus 
iv. Route/point deviation (with deviations limited to certain riders) 

 
b. For Demand Response: 

 
i. Complementary paratransit 

ii. Route/point deviation (deviations provided to all riders) 
iii. General demand response service 

 
2. Does the Sub recipient engage in any practices that would be discriminatory (such as extra charges, requiring 

passengers to transfer from their mobility device to a bus seat, requiring a passenger to travel with a PCA, 
etc.)? Yes/No.  If yes, attach an explanation. 

 
3. Has the Subrecipient designated an individual to be responsible for taking requests for reasonable 

modification of services and policies and to take complaints regarding the ADA?  Yes/No.  If no, attach an 
explanation.  

 
4. If the transit system operates fixed route modes, do the drivers announce stops when required?  If yes, then: 

 
a. Does the Subrecipient operate a complementary paratransit system that meets the required service 

criteria?  If Yes, then: 
 

i. Does the Subrecipient manage an eligibility process to determine, unconditional, 
conditional, temporary, or denied eligibility?   

 
5. If demand response modes are operated, is the demand response fleet 100% accessible? Yes/No  If no, then: 

 
a. Does Subrecipient operate “equivalent service”? 

 
6. If system information, brochures, rider guides, etc. available in alternative formats upon request?  Yes/No.  If 

no, attach an explanation. 
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7. Does the system offer accessible telecommunication access (e.g., TTY)? Yes/No.  If no, attach an explanation. 
 

8. Did the Subrecipient track, resolve and respond to ADA related complaints? 
 
 
 
 
References 
1. OAR 732-40 Statewide Transportation Improvement Fund – General Information  
2. OAR 732-42 Statewide Transportation Improvement Fund – Formula 
3. ORS 184.758 & ORS 184.751 
4. Civil Rights Restoration Act of 1987 
5. “Sections 503 and 504 of the Rehabilitation Act of 1973, as amended  
6. Americans with Disabilities Act of 1990, as amended  
7. Title VI of the Civil Rights Act of 1964, as amended 
8. Federal Transit Laws, Title 49, U.S.C. 
9. Equal Employment Opportunity Act of 1972 
10. Civil Rights Act of 1991 
11. Equal Pay Act of 1963 
12. Age Discrimination in Employment Act of 1967 
13. Title IX of the Education Amendments of 1972 
14. Uniformed Services Employment & Reemployment Rights Act of 1994 
15. Single Audit Act of 1984, as amended  
16. ORS 803-045 and 803-070 
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EXHIBIT G 
 

Statewide Transportation Improvement Fund Formula 
Fund Reporting Requirements Overview FINAL, May 8, 2019 

 
 

STIF REPORTING BACKGROUND 
 

This document provides an overview for both quarterly and annual reporting requirements for the Statewide 
Transportation Improvement Fund (STIF). 

The quarterly reporting requirements are outlined in OAR 732-042-0035(1), which states “Quarterly Reports: 

Using a form provided by the Agency, each Qualified Entity [(QE)] shall 

prepare a quarterly report to [ODOT] which details Project progress, outcomes achieved, and 
expenditures of STIF Formula Fund moneys by itself and its Sub-Recipients.” 

The capital asset reporting requirements outlined in OAR 732-042-0035(3) and OAR 732-044-0040(2) will be 
completed by recipients in the Agency Periodic Report (APR) on a quarterly basis. 

The annual reporting requirements outlined in OAR 732-040-0025 include the following three additional reports: 
1) low-income mitigation actions, 2) annual QE budget, and 3) annual audit reports. 

The purpose of this document is for QEs and Public Transportation Service Providers (PTSPs) to become familiar 
with the upcoming quarterly and annual reporting requirements for STIF Formula projects. 

ODOT staff will develop separate reporting requirements for STIF Discretionary/Intercommunity funded projects 
and instructions will be provided to QEs and PTSPs in advance. 
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ROLES AND RESPONSIBILITIES 

QEs and PTSPs will have different roles and responsibilities for STIF reporting requirements. 

 
The following are the QEs roles and responsibilities: 

• Initiate and submit the quarterly report, STIF Periodic Report (SPR) 
• Delegate relevant projects in the SPR to their PTSPs so that they can enter updates 
• Report on STIF capital assets in the Agency Periodic Report (APR) 
• Bundle and submit all low-income mitigation action reports from their PTSPs (including 

PTSPs that are only receiving STIF discretionary funds) 
• Provide a copy of their adopted annual budget to ODOT 
• Provide copies of their financial audits to ODOT, including STIF procedures 

 
The following are the PTSPs roles and responsibilities: 

• Receive SPR prompt from their QE and enter project updates 
• Submit an annual low-income mitigation actions report to their QE 
• Provide copies of financial audits to ODOT, including STIF procedures 
• Report on STIF capital assets in the Agency Periodic Report (APR) 

 

QUARTERLY VS. ANNUAL REPORTING REQUIREMENTS SUMMARY TABLE 
Type of 
Reporting 

Quarterly Basis Annual Basis Where to Submit 

Outcomes As applicable to 
individual projects as 
specified in an 
approved STIF Plan: 
• revenue miles 
• revenue hours 
• rides 
• number of new 

stops shared with 
other providers 

• number of 
students in grades 
9-12 served by 
demand response 

• number of students 
in grades 9-12 with 
free or reduced 
fares 

   

• number of people 
within a half mile of 
transit stop 

• number of Low-Income 
Households within a 
half mile of transit stop 

• number of students in 
grades 9-12 attending a 
school served by transit 

• number of rides 
provided to students in 
grades 9-12 

STIF Periodic Report 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Program 
Criteria 

N/A • increased frequency to 
areas with high- 
percentage of low 
income households 

• expanded routes or 
services to areas with 

STIF Periodic Report 
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  high-percentage of Low- 
Income Households 

• reduced fares in 
communities with high 
percentage of Low- 
Income Households 

• procurements of low-or 
no-emission buses for 
use in areas with 
population of 200,000 
or more 

• improved frequency and 
reliability of service 
between  communities 
in and out of QE’s 
service area 

• improved coordination 
among PTSPs to reduce 
fragmentation of service 

• implementation of 
programs to provide 
student transit service 
for students in grades 9- 
12 

 

Capital 
Assets 

Acquired, purchased or 
leased Capital Assets by 
QEs and PTSPs using 
STIF funds 

N/A Agency Periodic Report 

Low-Income 
Tax 
Mitigation 

N/A Report on mitigating the 
impact of the tax on low- 
income passengers 

Attach to STIF Periodic Report 

QE Budget N/A Copy of QE’s adopted 
annual budget 

Email hyperlink to 
ODOTPTDreporting@odot.state.or.us 

Audit 
Reports 

N/A Copies of financial audits, 
including STIF procedures 

ODOTPTDreporting@odot.state.or.us 

 

  

mailto:ODOTPTDreporting@odot.state.or.us
mailto:ODOTPTDreporting@odot.state.or.us
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QUARTERLY REPORTING 

Quarterly Reporting Introduction   
The SPR is for QEs to report on their STIF Plan for a quarterly time period. ODOT staff and OGMA 
Consulting Corp. are developing the SPR template in the Oregon Public Transit Information System 
(OPTIS). This quarterly report template will be finalized in July 2019. It will be the responsibility of the 
QEs to gather all applicable information from their PTSPs and complete the SPR. The SPR template is 
designed for the QE to initiate the SPR and then delegate the appropriate projects to the PTSPs for 
reporting. The SPR will be auto-populated from the QE’s STIF Plan. There will be fields and text boxes 
for entering status updates for each project and the associated tasks. 

ODOT staff will track the completion of the SPR and whether a QE has substantially complied with its approved 
STIF Plan (see STIF Guidance for Determining Whether Expenditures are Substantially Compliant and Consistent 
with STIF Plan). Following ODOT staff review of each submitted SPR, staff will identify any compliance issues and 
work with the QE toward resolution. After the review, QEs will be notified that they 1) Have complied with the 
approved STIF Plan or 2) Failed to substantially comply with the approved STIF Plan. If there are three or more 
SPRs within the past two years that indicate the QE failed to substantially comply with its approved STIF Plan, the 
QE will be required to include a description of the QE’s strategies to ensure that it will substantially comply with the 
proposed STIF Plan in the next biennium. (Remediation strategy requirements are specified in OAR 732-042-
0015(2)(h).) Such a QE is at risk of the OTC rejecting its next proposed STIF Plan. 

ODOT staff will review the submitted SPR and follow up with observations that could lead to a QE receiving 
technical assistance from its regional transit coordinator. For example, ODOT could share a current best practice to 
aid the QE. The SPR will also enable ODOT to track the QE’s STIF Plan outcomes and the overall impact of the 
STIF formula funds. 

Quarterly Reporting and Disbursements   
Table 1 shows the general schedule for reporting and disbursement of STIF Formula funds. The transit tax is due 
from businesses to the Oregon Department of Revenue (DOR) approximately one month after the end of the tax 
assessment period. The DOR releases the revenues to ODOT approximately one month after they are due to DOR. 
ODOT then calculates the disbursement amounts and releases the funds to the QEs approximately one month later. 

Table 1. STIF Formula Disbursement Schedule 
STIF Formula Fund Disbursement and Reporting Schedule 

 
Disbursement to QEs 

 
Jan 15 

 
Apr 15 

 
Jul 15 

 
Oct 15 

QE STIF Plan reporting 
period 

 
Jan-Mar 

 
Apr-Jun 

 
Jul-Sep 

 
Oct-Dec 

QE STIF Plan reports 
due to ODOT 

 
May 15 

 
Aug 14 

 
Nov 14 

 
Feb 14 

 

Tables 2 and 3 show the disbursement and reporting schedules for QEs that submitted their STIF Plans in November 
2018 and May 2019, respectively. The schedule for these initial disbursements and reporting is different because they 
are occurring off-cycle as reflected in the tables below. 

For QEs that submitted in November 2018 (see Table 2), the first STIF report (FY 2019 Q4) is due on August 14, 
2019, and will cover expenditures and outcomes for Q1, Q2, Q3, and Q4 of FY 2019 (July 1, 2018 through June 
30, 2019), to the extent the QE made expenditures during these quarters. 

For QEs that submitted in May 2019 (see Table 3, below), the first STIF report is due on February 14, 2020, and 
will cover all of FY 2019 and Q1 and Q2 of FY 2020, to the extent the QE made expenditures during these 
quarters. 

https://zigzag.odot.state.or.us/uniquesig08615cf883bed667d26bcec3a7dc5c6b/uniquesig0/SecurezigzagPortalHomePage/
https://zigzag.odot.state.or.us/uniquesig08615cf883bed667d26bcec3a7dc5c6b/uniquesig0/SecurezigzagPortalHomePage/
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Substantially-Compliant-Considerations.pdf
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Substantially-Compliant-Considerations.pdf
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Substantially-Compliant-Considerations.pdf
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Table 2. Quarterly Reporting Schedule for November 2018 Submissions 
STIF Cycle 1 (November 2018 Submissions) 

Disbursement to QEs May 15, 2019 Jul 15, 2019 Oct 15, 2019 
QE STIF Plan reporting period Jul 2018-Jun 2019 Jul-Sep 2019 Oct-Dec 2019 
QE STIF Plan reports due to ODOT Aug 14, 2019 Nov 14, 2019 Feb 14, 2020 

 

Table 3. Quarterly Reporting Schedule for May 2019 Submissions 
STIF Cycle 2 (May 2019 Submissions) 

Disbursement to QEs Oct 15, 2019* 
QE STIF Plan reporting period Jul 2018-Dec 2019 
QE STIF Plan reports due to ODOT Feb 14, 2020 

*Contingent upon STIF Plan approval 

STIF Periodic Report vs. Agency Periodic Report   
The SPR will have a similar design to the existing APR but is being developed to include STIF-specific items. Both 
the SPR and the APR are quarterly reports. The SPR will not replace the APR, but is a supplemental OPTIS document 
for reporting the additional information required under STIF. Unlike the APR, the details (e.g., expenditure, capital 
outcomes) reported on the SPR are at the project task level, not at the agency level. Also, the APR reports all sub-
grants (including STIF) and the SPR reports only STIF grants. Currently, the SPR is for the STIF Formula fund only; 
it may be modified to include reporting for STIF Discretionary/Intercommunity funds. The APR can be downloaded 
as a PDF whereas the SPR can be downloaded as an Excel spreadsheet. 

The SPR includes the following STIF-specific items: 

• Project Status (with deliverables) 
• Task Level Expenditures 
• Measurable Benefits 
• Capital Outcomes 
• Program Criteria 

The SPR does NOT include the following APR-specific items; these will continue to be reported at the agency 
level through the APR: 

• Volunteer and Non-Cash Resources 
• Assets 
• Accidents 
• Civil Rights 

 

Note: STIF capital assets will be added to the asset register in OPTIS by ODOT. 

 
STIF Periodic Report Template   

Final screenshots for the entire SPR and required information are in process and will be provided at a later date. 
(Please note the OPTIS and SPR figures included in this document are sample screenshots and are not from the final 
SPR template.) ODOT staff have provided additional context on what will be displayed and the required information 
in the next sections. As previously mentioned, the SPR will be auto-populated from the QE’s STIF Plan. There will 
be fields and text boxes for entering status updates for each project and the associated tasks. ODOT will require the 
QE to report on all projects and associated tasks identified in its STIF Plan. Text boxes will be available for the 
projects and associated tasks to provide additional context on any changes and/or deviations from the STIF Plan.  
Rationales for changes or inactivity will be required in the SPR. 
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STIF Periodic Report Process  
STIF Periodic Reports will be created from the OPTIS main navigation menu (see Figure 1). The OPTIS user will 
be prompted to select the QE for which it will be reporting. The QE will only be able to select their own STIF Plan 
in order to complete the SPR. Once the STIF Plan is selected, the QE is then presented with a page from which they 
can create the SPR. The QE can select the project tasks and send them to the relevant PTSPs for their completion in 
OPTIS. Also, if a QE is a PTSP, then it can only complete the report when prompted by its QE. For example, Crook 
County is a QE but if it is listed in the Confederated Tribes of the Warm Spring Reservation STIF Plan as a PTSP, it 
will need to enter project updates when the Confederated Tribes of the Warm Spring Reservation delegates the SPR 
items to Crook County. 

Figure 1. OPTIS Main Menu 

 

A completed SPR will provide an overview of the entire planned STIF Plan budget and remaining funding (see 
Figure 2). 
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Figure 2. SPR Project Task Report 

 

As described in OAR 732-042-0035(1), QEs and PTSPs will be required to report project progress, including 
expenditures and outcome measures. Providers will enter the project status in an update field and enter the amount 
spent in an expenditures field. 

Outcomes and Reporting Methods  
The outcomes reported in the SPR will be reported either quarterly or annually depending on the type of project and 
activity included in the STIF Plan. The reported outcomes must reflect the QE’s progress on the outcomes and 
benefits, considering the estimated outcomes listed in the QEs OTC-approved STIF Plan. QEs must report on all 
estimated outcomes and/or benefits from a STIF Plan. 

ODOT staff has developed guidance below to assist in reporting outcomes and identifying what is attributable to 
STIF for the following: revenue miles, revenue hours, rides, number of new stops shared with other providers, 
number of students in grades 9-12 served by demand response, and number of students in grades 9-12 with free or 
reduced fares. 

A provider may have a direct charge accounting method with STIF funds to report their revenue miles, revenue 
hours, and rides. Otherwise, an acceptable method for reporting the following outcomes is to allocate the data by 
the funding percentage: revenue miles, revenue hours, and rides. The funding percentage is calculated as the 
actual expenditures for STIF as a percentage of total expenditures from other sources. The provider will also 
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calculate the total number of miles, number of hours, and the number of rides in the STIF Plan reporting period, then 
apply the STIF funding percentage. The provider will need to separate new and existing routes and indicate what is 
attributable to STIF funding. ODOT staff will be reviewing the fixed route and demand response service separately. 

QEs should report when a new shared stop goes into service. A new shared stop may be a stop that was served by 
one provider and is now served by a second provider or a stop that was served by two or more providers and is now 
served by the QE. 

Reporting methods may vary for reporting on number of students in grades 9-12 served by demand response and the 
number of students in grades 9-12 with free or reduced fares. The provider should use the most accurate method for 
counting student ridership such as onboard ridership surveys, passenger counts, and/or requesting age/grade 
information when scheduling demand response rides. 

Figure 3. SPR Outcome Measures 

 

Quarterly STIF Capital Assets 

The capital asset reporting requirements outlined in OAR 732-042-0035(3) and OAR 732-044-0040(2) will be 
completed by the provider in the APR on a quarterly basis. This reporting includes acquired, purchased, or leased 
capital assets by providers using STIF Formula fund and/or STIF Discretionary/Intercommunity funds. This capital 
asset reporting will be completed through the APR to fulfill the STIF requirements. ODOT will enter the STIF 
capital assets in OPTIS prior to beginning the APR. 

 
The STIF capital assets for STIF Formula and STIF Discretionary/Intercommunity will then be populated when the 
provider begins the APR. 
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ANNUAL REPORTING 

SPR Annual Reporting Outcomes   
The following access to public transportation outcomes must be reported in the SPR as part of the 4th quarter 
SPR of each year: number of people within a half mile of transit stop, number of Low-Income Households within 
a half mile of transit stop, number of students in grades 9-12 attending a school served by transit, and number of 
rides provided to students in grades 9-12 served by fixed route services. 

The method for calculating access to transit outcomes, as list above, may vary. QEs should use the same method for 
reporting as was used to estimate outcomes in the STIF Plan. Methods may have included using transportation tools, 
such as Remix or TNexT. QEs also may have used U.S. Census data to calculate the number of low-income 
households within a given geographic area. See the STIF Methods for Calculating Low-Income Households guidance 
document for more information. 
 

The method may vary for calculating the number of rides provided to students in grades 9-12, depending on the type 
of service provided and other factors. The provider should use the most accurate method for counting student 
ridership such as onboard ridership survey, passenger counts, and requesting age/grade information when scheduling 
rides. 

Figure 4. Annual Outcome Measures 

  

https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-Income-Methods-Guidance.pdf
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-Income-Methods-Guidance.pdf
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SPR Annual Reporting Program Criteria  
The following program criteria must be reported in the SPR as part of the 4th quarter of each year. ODOT staff has 
developed guidance below to assist in reporting program criteria for the following: increased frequency to areas with 
high-percentage of low income households, expanded routes or services to areas with high percentage of low-
income households, reduced fares in communities with high percentage of low-income households, procurements of 
low-or no-emission buses for use in areas with population of 200,000 or more, improved frequency and reliability of 
service between communities in and out of QE’s service area, improved coordination among PTSPs to reduce 
fragmentation of service, and implementation of programs to provide student transit service for students in grades 9-
12. 

The method for reporting each program criterion is to review the percentage allocated in the STIF Plan and enter the 
same percentage as the STIF Plan allocates, unless there has been a variance. If the percentage has changed, enter 
the updated percentage and explain in the available text box why the change occurred. If there is STIF match for the 
procurement of low-or no-emission buses for use in areas with population of 200,000 or more, then the QE will need 
to update the percentage with what is attributable to STIF funding. 

Annual Reporting Outside of the SPR  
The reporting requirements include three additional documents that must be submitted on an annual basis: report 
on mitigating the impact of the tax on low-income passengers, QE budget, and audit reports. Instructions on how 
to submit these three documents to ODOT will be provided online and as part of ODOT’s upcoming grant 
management training in July 2019. 

Annual STIF Low-Income Tax Mitigation Reports 

The annual low-income reporting requirements are required by statute and the details are outlined in OAR 732-
040-0025(1). The report must consist of actions taken by any PTSP located within the area of the QE to mitigate 
the impact of the STIF tax on passengers who reside in low-income communities. 

PTSPs will submit reports to their relevant QE and the QE will bundle the low-income reports from applicable 
PTSPs for submittal to ODOT. The QE will include reports from PTSPs located within their area of responsibility 
that receive STIF discretionary funds, even if they do not receive STIF formula funds. 

The report must also explain how the QE defines and identifies passengers in low-income communities. The 
method used must be consistent with the definition of Low-Income Households from the QEs STIF Plan. This 
report will provide information on the overall dollars spent in improving and expanding transportation services to 
Low-Income Households. OAR 732-40-0005(17) defines Low-Income Households as those below 200% the 
federal poverty guidelines. This report is due as part of the 4th quarter SPR reporting and can be attached to the 
SPR in OPTIS. 

Annual QE Budget 

In accordance with the budget reporting requirements specified in statute and OAR 732-040-0025(2), a copy of the 
QE’s adopted annual budget for the upcoming fiscal year must be submitted to ODOT. The deadline for ODOT 
receipt of each QEs’ budgets is no later than 30 days after adoption. 

Annual Audit Reports 

Per the audit requirements articulated in statute and described in detail in OAR 732-040-0025(3), a QE or any 
PTSP located within the QE’s area of responsibility must submit the results of any relevant financial audit, as 
required by a local, state, or federal oversight agency for the purposes of statewide reporting. ODOT is requesting 
submittal of any required local, state, federal, or any voluntarily submitted audits. This includes a) the state 
financial report required under ORS 291.040, b) the results of any comprehensive review completed by the Federal 
Transit Administration of the Agency; and c) any information submitted by the QE, and their PTSPs, as part of the 
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requirements of a statewide audit in accordance with the federal Single Audit Act of 1984, as amended by the 
Single Audit Act Amendments of 1996. A QE is not expected to audit their PTSPs. The QE’s role is limited to 
compliance oversight. 

Per the audit requirements articulated in statute and described in detail in OAR 732-040-0015(1), recipients 
shall conduct an annual financial audit of the STIF moneys received. See the STIF Agreed-Upon Audit 
Procedures for a list of audit items that must be included in STIF recipients annual audits. All financial audit 
reports shall be submitted to ODOT no later than 30 days after the receipt of the auditor’s final report(s) per 
OAR 732-040-0015(2). 

 

STIF DISCRETIONARY/INTERCOMMUNITY  REPORTING 

The STIF Discretionary/Intercommunity reporting requirements are currently being developed by ODOT staff. 
The reporting requirements will be explicit in the grant agreements. ODOT is exploring options for modifying the 
existing APR or SPR for reporting purposes. The report template will allow PTSPs to report on STIF 
Discretionary/Intercommunity funded projects directly to ODOT. 

 
 

https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Agreed-Upon-Audit-Procedures-Form.pdf
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Agreed-Upon-Audit-Procedures-Form.pdf
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Agreed-Upon-Audit-Procedures-Form.pdf
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Letter of Agreement Amending Article 2016 

COLLECTIVE BARGAINING AGREEMENT 

BETWEEN 

COLUMBIA COUNTY, OREGON 

AND THE 

FEDERATION OF PAROLE AND PROBATION OFFICERS 

JANUARY 1, 2019 THROUGH DECEMBER 31, 2021 

 
PREAMBLE 

This Agreement entered into by COLUMBIA COUNTY, OREGON, hereinafter referred to as the 

“County,” and the FEDERATION OF PAROLE AND PROBATION OFFICERS, hereinafter referred to as the 

“Federation,” has as its purpose the promotion of harmonious relations between the County and the Federation; 

the establishment of an equitable peaceful procedure for the resolution of differences; and the establishment of 

rates of pay, hours of work and other conditions of employment. 

ARTICLE 1 – DEFINITIONS 

Anniversary date - original: Original anniversary date is the first day of the month in which the employee 

is hired in to a particular position, if hired between the 1st and the 15th day of the month inclusive, or the first day 

of the next month if the employee is hired on the 16th day or later in a month.  This is the date utilized for salary 

step increases for that particular position unless specified otherwise under “Anniversary Date - Promotional,” 

vacation accrual adjustments, longevity and sick leave accrual.  This date shall be adjusted to subtract any periods 

of unpaid leave of a full day or more, unless otherwise required by law.  

Anniversary date - promotional:  Promotional anniversary date is the first day of the month in which the 

employee is promoted to a position in a higher salary range, if promoted between the 1st and 15th day of the month 

inclusive, or the first day of the next month if the employee is hired on the 16th day or later in a month.  This is 

the date utilized for salary step increases for the promoted position.  This date shall be adjusted to subtract any 

periods of unpaid leave of a full day or more, unless otherwise required by law.  

Bargaining unit employee:  An employee who is a member of the bargaining unit as provided by Section 

2.1 of this Agreement. 

Break in service:  A termination of employment as a result of layoff in excess of twenty-four (24) months 

or as a result of resignation, retirement or dismissal.  Periods of authorized leave without pay or layoff of twenty-

four (24) months or less shall not be considered a break in service but shall not be considered when calculating 

length of service for longevity pay, eligibility for leave accruals or seniority, except as provided for in Article 11.  

Business day: Monday through Friday, excluding holidays. 

Confidential employee:  A confidential employee as defined in ORS 243.650(6). 

County:  For the purposes of this Agreement, references to action by or directed to the County shall be 

deemed to refer to the Human Resources Director, as representative of the Board of County Commissioners on 

personnel matters. 

Date of hire:  The date an employee first performs paid service for Columbia County as an employee 

represented by a bargaining unit.  

Dismissal:  The termination of an employee from County employment as a result of disciplinary action. 

Employee:  As used in this Agreement, unless the context expressly provides otherwise, the term 

“employee” shall mean a “bargaining unit employee” as defined above. 
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Full-time employee:  An employee whose regular work schedule is the full normal work week as defined 

in Section 16.1.  

Layoff:  A separation from County employment for reasons not reflecting discredit on an employee and 

for reasons outside of the employee’s control. 

Leave of Absence: An authorized leave in a non-paid status. 

Notice:  Notice to the County is written notice to the Human Resources Director or designee.  Notice to 

FOPPO is written notice to the FOPPO Chapter President and FOPPO’s legal counsel, or their designees.  Notice 

is effective when delivered to the postal office or email address of each representative. 

Probationary period:   

Initial - An eighteen (18) month period after initial hire as a bargaining unit employee, if the 

employee is not certified as a Parole and Probation Officer by DPSST at the date of hire. If, 

however, the employee is currently certified as a Parole and Probation Officers by DPSST at 

the date of hire, the initial probationary period shall be twelve (12) months. Employees serving 

the initial probationary period are not subject to the provisions of Article 12.  

 Promotional - A six (6) month period after appointment to a promotional position during which 

the employee may be returned to the employee’s former position or returned to layoff status 

with no loss of seniority. 

Promotional Position: The position of Parole/Probation Officer 2.    

Regular Employee: An employee who has successfully passed the probationary period. 

Resignation:  An employee’s voluntary termination of employment with the County. 

Retirement:  A resignation with the intent to receive retirement benefits. 

Seniority:  Seniority shall be based on an employee’s total length of employment by Columbia County 

in a bargaining unit position unless there is a break in service.  Periods of leave without pay or layoff of twenty-

four (24) months or less shall not be included in computing length of service except as provided in Article 11.  

Supervisory employee:  A supervisory employee as defined in ORS 243.650(23). 

Suspension:  The temporary separation, other than administrative leave or a leave of absence, of an 

employee from County employment in connection with a disciplinary action. 

Temporary employee: An employee who is hired to fill a position during the leave of absence of a regular 

employee, or to fill a position of limited term for a period not to exceed 1040 hours in a calendar year.  Should the 

temporary employee be subsequently appointed to a regular position and represented by the bargaining unit, time 

spent as a temporary employee does not count towards any benefits accrual, including seniority, longevity pay, 

leave accruals, salary and step increases. 

ARTICLE 2 - BARGAINING UNIT AND RECOGNITION 

2.1 The Bargaining Unit 

The bargaining unit shall consist of all full-time Adult Parole/Probation Officers of Columbia County 

excluding confidential employees and supervisory employees.   

2.2 Recognition 
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The County recognizes the Federation as the exclusive, collective bargaining representative for all 

employees in the bargaining unit for the purpose of negotiations with respect to wages, hours and related terms 

and conditions of employment for such employees. 

ARTICLE 3 - FEDERATION RIGHTS 

3.1 Federation Membership 

Membership or non-membership in the Federation shall be the individual choice of an employee, and 

employees must affirmatively consent to join the Federation in order to become a member.   

3.2 Checkoff 

Pursuant to Section 3.1, the County agrees to deduct Federation membership dues (not fines or fees) once 

each month from employee paychecks for those employees who have authorized such deductions for payment of 

dues.  The amounts deducted shall be transmitted monthly to the Federation on behalf of the members.  Member 

authorization for payments of dues to the Federation shall be made on a form provided by the Federation.  The 

County, will deduct the appropriate dues from a member’s  paycheck not later than thirty (30) calendar days after 

the County received the appropriate dues deduction form signed by the member. Should any employee inform the 

County of their decision to revoke the authorization to deduct payment of dues by providing the County with a 

signed Federation supplied opt-out form, provided the Federation provides the County with the form, the County 

shall inform the Federation and stop deduction until otherwise directed by the employee or a court order. 

The Federation agrees to indemnify and hold harmless the County for any loss or damage arising from 

the operation of this section, excluding the cost of the County’s defense to enforce this provision.  It is also agreed 

that neither any employee nor the Federation shall have any claim against the County for any deductions made or 

not made unless a claim of error is made in writing to the County within ninety (90) calendar days after the date 

such deductions were or should have been made. .  In the event that any part of this Article should be declared 

invalid or the monthly dues or fees collected by the County be order to be reimbursed to an employee, the 

Federation shall be solely responsible for such reimbursement, provided the County has acted in good faith in the 

collection and cessation of dues payments.  Should an administrative agency or court with jurisdiction over this 

agreement, holds this provision is unenforceable or unlawful, the parties will immediately to negotiate a substitute, 

if possible and the County will immediately cease deducting dues.    

3.3 Rights of the Parties 

The Federation and County agree not to act in an arbitrary, capricious or unfair manner in the application 

and interpretation of the terms of this Agreement. 

ARTICLE 4 – HOLIDAYS 

4.1 Recognized Holidays 

The following days shall be recognized as holidays: 

- New Year’s Day - January 1 

- Martin Luther King, Jr.’s Birthday - Third Monday in January 

- President’s Day, - Third Monday in February 

- Memorial Day - Last Monday in May 

- Independence Day - July 4 

- Labor Day - First Monday in September 

- Veterans’ Day - November 11 

- Thanksgiving Day - Fourth Thursday in November 

- Day after Thanksgiving 

- Christmas Day - December 25 

½ Day on the business day before either the Christmas or New Year’s holiday, provided that 
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the supervisor may divide requests between the two holidays, based on seniority and 

operational need, to ensure adequate available staff 

- Two (2) Floating Holidays  

- Any other day which the Board of Commissioners declares a holiday will be recognized as 

such. 

4.2 Observed Holidays 

When a recognized holiday falls on a regularly scheduled work day of an employee, the recognized 

holiday shall be the observed holiday.  When a recognized holiday does not fall on a regularly scheduled work 

day, either the immediately preceding work day or immediately succeeding work day shall be the observed 

holiday, whichever is closer.  For example, for those employees working Monday through Friday on a regular 

work week schedule as defined by Section 16.2A of this Agreement, when a recognized holiday falls on a 

Saturday, the observed holiday shall be the preceding Friday.  When the recognized holiday falls on a Sunday, the 

observed holiday shall be the succeeding Monday. 

If an observed holiday falls on an employee’s regular scheduled day off, the employee shall take a day 

off as is mutually convenient for the Director or the Director’s designee and the employee.  All holiday leave 

accrued under this section but not used at the end of the fiscal year shall be paid no later than June 30 of each year. 

4.3 Floating Holidays 

Two (2) floating holidays shall be credited to those employees on the payroll on July 1 of each fiscal 

year.  One (1) floating holiday shall be credited to those employees hired on the payroll after July 1, and before 

January 1, of each fiscal year.  No floating holiday will be credited for any employee hired on the payroll on or 

after January 1 and on or before June 30 of any fiscal year for the fiscal year in which the employee is hired.  

Floating holidays must be used by June 30 of each fiscal year or they will be lost.  Such time off will be available 

at the discretion of the employee, with the consent of the supervisor in charge.  The supervisor will recognize 

seniority in any conflicts of scheduling.   

4.4 Holiday Leave 

Each employee shall be entitled to take holiday leave on each observed holiday equal to twenty (20) 

percent of the employee’s full normal work week.   

4.5 Holiday Pay 

Employees who work the last scheduled work day before and the first scheduled work day after the 

observed holiday shall be entitled to holiday pay for the observed holiday.  Work days when an employee is on 

authorized paid leave shall be considered days worked for the purpose of this Section. 

Holiday pay shall mean twenty (20) percent of an employee’s normal weekly pay.  During a week in 

which a holiday falls, an employee who is working a modified regular work week schedule may, at the employee’s 

option, revert to a regular work week schedule or maintain the modified regular work week schedule utilizing 

accrued vacation leave, compensatory time or unpaid leave to supplement the holiday leave and holiday pay.   

4.6 Holiday During Leave 

Should an employee be on authorized sick leave or vacation when a holiday occurs, the holiday shall not 

be charged against such leave or vacation. 

Employees drawing workers’ compensation benefits shall receive a supplement from the County for the 

holiday in an amount equal to the difference between twenty (20) percent of the employee’s normal weekly pay 

and that received for one (1) day in workers’ compensation benefits.  Such supplement shall not be charged against 

an employee’s accrued sick leave or vacation leave.  Such holiday pay supplement shall be in effect for the first 

six (6) consecutive months of an employee on workers’ compensation leave. 
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4.7 Holiday Work 

If an employee is required to work on a recognized holiday, the employee shall be paid, in addition to 

holiday pay, time and one-half pay for all hours worked.  Pay on Christmas Day, New Year’s Day, Thanksgiving 

Day and Labor Day shall be at the rate of double time.  Premium pay shall be earned only for hours actually 

worked, subject to minimum call-in time, whichever is greater, on the recognized holiday and under no 

circumstance will the County pay time and one-half pay for both the recognized holiday and the observed holiday 

under this Section. 

ARTICLE 5 - VACATION LEAVE 

5.1 Accrual 

Employees working a designated regular work week shall accrue vacation leave at the following rates:   

Completed Years of Service 

0 through 5 yrs    8.0 hrs/mo-12 days/yr 

5+ through 10 yrs    10.0 hrs/mo-15 days/yr 

10+ thru 15 yrs    12.667 hrs/mo-19 days/yr 

15+ thru 20 yrs    14.0 hrs/mo-21 days/yr 

20+ yrs     16.0 hrs/mo-24 days/yr 

No vacation leave shall accrue for any month during which the employee is on leave without pay or 

layoff status for more than one-half of the employee’s standard working hours for that month.  Vacation leave 

shall be accrued at the end of the month in which it is earned. 

5.2 Maximum Accrual and Payment 

No employee shall accumulate more than a maximum of 400 hours of vacation leave.   

Completed years of service shall include all periods of employment by Columbia County unless there is 

a break in service or a leave of absence without pay. 

Once every year, employees may choose to be paid for two weeks (equal to the employee’s regular work 

week hours) of accrued vacation and/or compensatory leave, provided the employee has a combined accrued 

vacation/compensatory leave balance of at least 100 hours before the payout. Employees who wish to exercise 

this option must notify their supervisor by March 1 of each year in order for payment to be made during the 

following fiscal year. The County may refuse to pay employees under this provision if notice is not given by the 

employee by the required date. 

The Federation explicitly, clearly and unmistakably agrees to the following waiver: Any amounts paid 

to employees under the terms of this section for accrued vacation and/or compensatory leave payouts are 

specifically not to be included in the calculation of an employee’s overtime rate. 

5.3 Utilization 

An employee may not utilize accrued vacation leave during the employee’s first six (6) months of service; 

thereafter, employees shall be permitted to choose either split or entire vacation periods and shall take not less 

than five (5) working days annually.  Whenever practicable, and consistent with the needs of the County and the 

availability of vacation relief, employees shall have the right to select vacation times.  It shall be the responsibility 

of supervisors annually to establish lists showing the vacation periods chosen by individual employees.  Seniority 

shall prevail in the event of conflict between employees over the choice of vacation dates, but each employee shall 

be permitted to exercise the right of seniority only once annually.   

5.4 Separation from Service or Death 
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In the event of the separation from service of an employee for any reason, or of the employee’s death, all 

accumulated vacation leave shall be converted to vacation pay and paid to the employee, or to the employee’s 

estate or the employee’s spouse.  An employee who leaves the County prior to the completion of six (6) months 

of service from the date of hire, for reasons other than death, shall not be eligible for accumulated vacation pay. 

ARTICLE 6 - SICK LEAVE AND BEREAVEMENT LEAVE 

6.1 Accrual 

Employees shall accrue sick leave at the rate of eight (8) hours for each month worked.  Sick leave shall 

be accrued at the end of each month in which it is earned. 

No sick leave shall accrue for any month during which the employee is on leave without pay or on layoff 

status for more than one-half of the employee’s standard working hours for that month.  An employee on layoff 

status who is re-employed within two (2) years shall be credited with the employee’s accrued sick leave at the 

time of layoff minus any amounts paid to the employee pursuant to Section 6.8 below. 

6.2 Maximum Accrual and Payment 

An employee may accumulate up to 2,080 hours of sick leave for use, or for retirement credit purposes, 

if such credit is available.  No other compensation for accrued sick leave shall be provided to an employee except 

as provided for in Section 6.8 or 6.9 below. 

6.3 Scope 

Sick leave shall encompass absence from work by reason of illness, injury, disability or incapacity, or 

because of any condition requiring the care and attendance of State licensed physicians (or practitioners), nurses, 

dentists, or any licensed member engaged in the healing arts, or confinement in a hospital or convalescent 

institution or for other reasons as provided by federal or state law.  Whenever practical, employees shall schedule 

routine, non-emergency doctor or dentist appointments outside of their normal working hours. 

6.4 Utilization 

If an employee will be utilizing sick leave, the employee shall notify the supervisor or department head 

of absence due to illness or injury, and the nature and expected length thereof, as soon as possible, and in no event 

later than the start of their first regular work shift, unless unable to do so because of serious injury or illness. 

Sick leave may be utilized for illness or injury in the employee’s immediate family (spouse, parent, child, 

or member of the employee’s immediate household) as provided for by OFLA/FMLA.   

A physician’s statement of the nature of the illness, the need for the employee’s absence, and the 

estimated duration of the absence may be required at the option of the supervisor or department head for absences 

of over three (3) days.  In cases where the County has documented evidence of sick leave abuse, the employee 

may be required to get a doctor’s statement for absences of one (1) day. 

6.5 Transfer of Sick Leave 

An employee having accumulated sick leave may transfer up to forty (40) hours per fiscal year of the 

employee’s accumulated sick leave to any other employee, whether in or out of the bargaining unit, who is 

suffering from an injury, disability, or illness preventing the employee from returning to work and who has 

exhausted all their accumulated sick leave, accrued vacation leave, and other leave with pay to which the employee 

may be entitled.  Sick leave contributions may be made only in units of whole days.   

Employees receiving transfers of sick leave shall be considered on paid status for the purpose of all 

benefits and rights under this contract. 
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No employee in an initial probationary period may receive a transfer of sick leave of more than a total of 

five days during the first six months after hire and no more than a total of ten days during the first twelve months 

after hire.  No regular employee receiving a transfer of sick leave under this Section shall be eligible to receive 

more than two hundred forty (240) hours in any one fiscal year.   

6.6 Bereavement Leave 

In addition to regular sick leave, an employee shall be granted up to five (5) days of bereavement leave, 

with regular salary, as may be necessary as a period of mourning, to make household adjustments, arrange for 

funeral services, or to attend funeral services in the event of death in the immediate family of the employee.  

Immediate family is defined as the spouse, domestic partner, son, daughter, grandparents, grandchildren, mother, 

father, brother or sister of the employee or the employee’s spouse or the aunt, uncle, niece, nephew, stepparent or 

stepchild of the employee or any relative regularly residing in the employee’s home. 

If additional time off is needed for the above reasons, an employee may take up to an additional ten (10)  

days, drawing from accumulated sick leave, if available.  If there is no accumulated sick leave available, then 

vacation, compensatory or floating holiday leave shall be taken.  If there is no other accumulated leave available, 

then unpaid leave may be taken.   

6.7 Illness During Leave 

Should an employee become ill while on vacation leave, such period of illness may be charged against 

accrued sick leave, if verified by a doctor. 

6.8 Layoff or Death 

In the event of an employee’s layoff or death after five (5) consecutive years of County service, the 

employee or employee’s estate shall be paid for fifty percent (50%) of accrued sick leave up to a maximum of five 

hundred twenty (520) hours.  Said payment shall be calculated using the employee’s last hourly rate of pay. 

6.9 Retirement 

In the event of an employee’s retirement after five (5) consecutive years of County service, the employee 

shall be paid up to fifty percent (50%) of accrued sick leave up to a maximum of five hundred twenty (520) hours 

at the employee’s election.  Said payment shall be calculated using the employee’s last hourly rate of pay.  In 

addition, fifty percent (50%) of the employee’s accrued, unpaid sick leave shall be reported to the Public 

Employees Retirement System, if allowed by law. 

 

ARTICLE 7 - OTHER LEAVES 

7.1 Leave of Absence 

Leaves of absence without pay or accrual of other benefits for a limited period, not to exceed six (6) 

months, may be granted upon written request for any reasonable purpose where, in the judgment of the department 

head and upon approval of the Human Resources Director, the work of the department will not be seriously 

handicapped by the temporary absence of the employee requesting such leave.  A leave of absence without pay 

will not be granted until all of the employee’s accrued vacation leave, and other leave with pay (except sick leave), 

has been exhausted. 

At the discretion of the department head and upon approval of the Human Resources Director, upon 

written request by the affected employee, such leave may be renewed or extended up to an additional six (6) 

months. 

No leave will be granted to an employee to accept employment in any other capacity, except military 

duty, unless approved by the department head and Human Resources Director. 
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7.2 Jury Duty 

Employees shall be granted leave with regular pay any time they miss their regularly scheduled shift 

because they are required to report for jury duty or jury service.  Absence of an employee duly required to attend 

a proceeding and testify as a witness, under subpoena, shall be allowed without loss of compensation, provided 

the employee is not a party to the litigation, with the exception of County employment-related litigation. 

If the employee receives jury duty pay or witness pay (excluding mileage reimbursement) from any 

source, then that money shall be given to the Columbia County Treasurer’s Office. 

Employees who are excused from jury service before the end of their normal shifts shall immediately 

report their availability for assignment to their supervisors. 

Employees whose jury service is away from the Columbia County Courthouse shall report their 

availability to their supervisors when excused if two (2) or more hours of their shift remains. 

7.3 Federation Business 

Employees elected to any Federation office or selected by the Federation to do work or to participate in 

any other Federation activity which takes them from their employment with the County may, at the written request 

of the Federation, be granted a leave of absence without pay or accrual of benefits. 

A leave of absence for such activities shall not exceed one (1) month, but may be renewed or extended 

for a period not to exceed a total of three (3) months.  An employee returning from a leave under this Section shall 

be reinstated to the employee’s former position. 

7.4 Education Leave 

A. Extended Leave.  After completing five (5) years of service, an employee, upon written request, 

may be granted a leave of absence without pay for education purposes.  The period of such leave of absence shall 

not exceed one (1) year, but may be renewed or extended at the request of the employee and approved by the 

department head and the Human Resources Director.  A request in writing for educational leave shall be made not 

less than thirty (30) days prior to the date of the leave.   

Employees shall exhaust all vacation and comp leave balances prior to being granted an unpaid leave of 

absence for educational purposes. 

One (1) year leaves of absence, with any requested extensions, for educational purposes, shall not be 

provided more than once in any five (5) year period. 

B. Optional Education.  Employees may also be granted leaves with pay for educational purposes, 

for reasonable lengths of time, to attend conferences, seminars, briefing sessions, or other functions of a similar 

nature that are intended to improve or upgrade the individual’s skill or professional ability related to the 

employee’s employment with the County, with the approval of the employee’s department head. 

C. Required Education.  The County shall notify employee of mandatory trainings recognized by 

DPSST as satisfying maintenance of certification.  It is the employee’s responsibility to attend mandatory trainings 

to maintain DPSST certification.  Whenever the County requires an employee to attend a school, seminar or 

workshop to improve work skills, the County will pay the full cost of the employee’s wages and benefits and shall 

pay all expenses directly related to attendance at such training.  The County reserves the right to deny payment 

for any expense request submitted which it deems unnecessary or excessive. 

 

7.5 Parental/Family Leave 



 

Letter of Agreement Amending Article 2016 

To the extent provided by federal and state law, employees may use up to twelve (12) weeks 

of accrued sick leave, vacation leave, compensatory time and holiday time or leave without pay.  Leave 

beyond twelve (12) weeks must be approved by the Human Resources Director unless such time meets 

the definition of Section 6.4. 

 

7.6 Military Leave With Pay 

The County shall grant military leave with pay to the extent required by state and federal law. 

7.7 Military Leave Without Pay 

The County shall grant military leave without pay to the extent required by state and federal law. 

7.8 Administrative Leave 

Administrative leave is defined as a directed leave with pay from regularly scheduled 

employment.  Administrative leave is not considered a form of discipline.  Administrative leave must 

be approved by the department head and the Human Resources Director. 

Employees placed on administrative leave shall continue to receive their pay and accrue 

benefits during their administrative time off from regularly scheduled employment.  The employee may 

be required to be available for investigations and interviews. 

7.9 General 

Time spent on authorized leaves of absence shall not be considered a break in the employee’s service to 

the County. 

Periods of authorized leave with pay shall be counted as service for the purpose of all benefits provided 

under this Agreement. 

Time spent on leaves of absence without pay shall not be counted for holidays, vacation and sick leave 

accrual, severance pay, health and welfare, wages, step increases, longevity pay, or seniority, unless otherwise 

required by law. 

ARTICLE 8 - SEVERANCE PAY 

Any employee who has completed one (1) full year of service with the County but less than five (5) full 

years of service, and who shall be laid off as a result of causes other than dismissal, retirement, or resignation, 

shall receive two (2) full weeks’ pay.  Any employee who has completed five (5) or more full years of service 

with the County and who shall be laid off as a result of causes other than dismissal, retirement, or resignation, 

shall receive four (4) full weeks’ pay.  Such severance pay shall be in addition to any other accrued pay to which 

the employee is entitled. 

However, should the employee be offered and refuse transfer within the same classification, 

reclassification within the same pay scale, or retraining for a class within the same pay scale or higher, the 

employee’s refusal shall be considered as a resignation, if the employee was able to perform the essential duties 

of the job. 

ARTICLE 9 - HEALTH/WELFARE/RETIREMENT BENEFITS 

9.1 Health Insurance 

The Federation and the County support the creation and function of the Health Care Benefits Committee 

and pledge to give strong consideration to any recommendation the Committee might make and to further allow 

the specific issue of health care benefits provided to County employees to be addressed by this Committee.  The 



 

Letter of Agreement Amending Article 2016 

terms of the Letter of Agreement dated  November 21, 2007 between the County and FOPPO wherein the 

formation of the Health Care Benefits Committee was jointly updated are incorporated herein by reference. 

When the parties re-open the Agreement for negotiation under the terms of Article 19, both parties agree 

to refrain from presenting a specific proposal changing the existing terms of Sections 9.1 and 9.2 of the Agreement 

during bargaining.  However, both parties reserve their rights to make proposals of any type during that bargaining 

process, or later, depending on when the Committee is ready to make its recommendations, and the County and 

Federation agree to re-open Sections 9.1 and 9.2 and bargain in good faith on such proposals, once the 

recommendations are made. 

The parties agree to the continuation of the labor/management Health Care Benefits Committee.   

The County will provide the insurance coverages cited in Subsections 9.1A - 9.1F subject to the terms of 

the Letter of Agreement (LOA), attached as Exhibit B to this Agreement.  The County will pay the premium for 

said coverages for each eligible employee and eligible dependents as outlined in the LOA.  The insurance 

coverages cited may change per recommendation from the Health Care Benefits Committee and approval by the 

parties.  This Agreement shall re-open solely on the subject of payment for health insurance premiums if, at any 

time during the term of this Agreement, FOPPO incorporates an employee co-payment of any portion of health 

insurance premiums. 

If the insurance coverage provided by the carrier under any particular plan listed below or under any 

particular plan then in effect is substantially changed or discontinued by the carrier during the term of this 

Agreement, the Health Benefits Committee will develop a recommendation for the Federation and the County 

regarding what coverage would be offered to affected employees. 

 A. Medical.   The County will provide Kaiser Permanente HMO Medical Plan 13E, 

Kaiser Added Choice Plan DH!#, and the Kaiser Health Savings Account (HSA) Plan 1500/3000 or their 

substantial equivalent.   

 B. Dental.  The County will provide Metlife PPO Dental Plan, Willamette Dental DMO 

and Kaiser Permanente Dental DMO Plan  or its substantial equivalent. 

 C. Orthodontics. The County will provide andorthodontic option that pays 50 percent 

of incurred costs up to a maximum of $1000 in a lifetime for eligible dependent children under eighteen (18) 

years of age. 

 D. Medical Savings Accounts.  The County will offer employees an option to 

participate in a pre-tax cafeteria benefit plan for premium conversion, medical reimbursement and dependent 

care expenses. 

 E. HRA/VEBA. The County will set up a HRA/VEBA account for each eligible 

employee.  The County will set aside funds each year as provided for in the attached LOA. 

 F. Physical Exams.  The County will pay for all required job-related physical 

examinations, including drug screenings when required and not otherwise covered by insurance. 

  G. Open Enrollment.  Employees will have the option to switch between health 

insurance plans, if more than one plan option exists, and sign up for or change their enrollment in the medical 

savings account during the designated open enrollment period each year.  

 The parties will continue under Health Benefits Committee Letter of Agreement, August 1, 2016 through 

July 31, 2019, and subsequent Letters of Agreement, provided that party may re-open the Agreement for 

negotiation under the terms of Article 9, and both parties reserve their rights to make proposals of any type during 

the Health Benefits Committee and bargain in good faith on such proposals, after the Health Benefits Committee 

has made its recommendations. 

9.2 Life Insurance 
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The County shall provide group life insurance in the amount of $40,000 for each employee eligible plus 

coverage for accidental death or dismemberment including dependent life insurance in the amount of $2000.  

Employees may purchase additional coverage through the plan offered by the County.  The additional premium 

shall be deducted from the employee’s monthly paycheck. 

9.3 Workers’ Compensation 

A. Insured Personnel.  All employees will be insured under the provisions of the Oregon State 

Workers’ Compensation Act. 

B. Supplemental Payment.  The County shall supplement the amount received by an employee 

from the Oregon Workers’ Compensation Board for injuries received while in the course of employment with the 

County.  The day of injury shall be considered a work day, and the employee shall receive the employee’s normal 

salary for that day. 

Supplemental payments by the County in an amount equal to the difference between moneys received 

from the Workers’ Compensation Board and the employee’s regular gross take-home pay shall be made for up to 

thirty (30) working days.  Thereafter, at the employee’s option, the supplemental payments may continue and shall 

be debited against the employee’s accrued sick leave, vacation, compensatory time and/or transferred sick leave 

(if applicable) at the rate of one-quarter (1/4) day for each day of payment.  Any time loss related to a workers 

compensation injury must be authorized by a written statement from a medical provider. 

9.4 Unemployment Insurance 

The County agrees to make unemployment insurance payments as required by state and federal law. 

9.5 Continuation of Benefits 

The County shall continue to pay the insurance premiums for the plans under 9.1 and 9.2 for three (3) 

months for employees on a leave of absence because of illness or injury.  This period shall be extended for an 

additional three (3) months for employees absent because of a workers’ compensation illness or injury. 

This continuation period shall begin when the employee is no longer utilizing accrued sick leave, vacation 

time, compensatory time or transferred sick leave. 

An employee may thereafter continue the benefits under 9.1 and 9.2 for the maximum period permitted 

by the insurance carrier by paying the required premiums to the County on or before the 20th day of the preceding 

month. 

Employees who have exhausted their vacation, accrued sick leave, compensatory time and transferred 

sick leave shall be considered on unpaid leave of absence until there is a change in their status or a doctor certifies 

that they are unable to perform the essential duties of their jobs.   

9.6 Loss of Continuation of Benefits 

Any employee who is absent from work other than for illness or injury shall not be entitled to the benefits 

described in Section 9.5. 

Any employee absent from work other than for illness or injury shall be able to pay for health insurance 

premiums through the County as provided by COBRA/HIPPA or other applicable laws.  Such payment shall be 

submitted to the County no later than the 20th day of the preceding month. 

9.7 Public Employees Retirement System 

The County will pay the employee’s contributions to PERS and the Oregon Public Service Retirement 

Plan (OPSRP), if allowed by law, in accordance with the rules and regulations of the Public Employees Retirement 

Board. 
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9.8 Retiree Health Insurance 

Pursuant to ORS 243.303, retired employees shall have the option of continuing in the health care 

insurance coverage of the County.  

ARTICLE 10 – WAGES 

10.1 Wages and Classification Schedule 

The monthly and hourly wages and classifications for employees covered by this Agreement are set forth 

in Appendix “A” which is attached hereto and incorporated in this Agreement.  Appendix “A” wages reflects a 

COLA as set forth below:  

Effective July 1, 2019, 2020, and 2021, all employees covered by this Agreement shall receive a COLA of between 

one and one-half percent (1.5%) and two and one-half percent (2.5%) , which shall be based on CPI-U All City 

Index annual average.   

In the event the State of Oregon adjusts the budgetary allocation to the County for Parole and Probation, it shall 

be grounds for the parties to reopen Article 10.1 at any time without need to provide notice to either party.   The 

issue shall be addressed as a mid-term change under ORS 243.698. 

10.2 Temporary Assignments 

Whenever an employee performs the majority of duties for one (1) entire work day or more in any one 

(1) pay period of a position in a classification above that in which the employee is classified, the employee shall 

be paid for such hours at a rate which is one step higher than the employee’s regular rate or at the base rate for 

that position, whichever is greater, unless for training purposes and agreed to by the Federation. 

10.3 Pay Periods 

Employees will be paid monthly.  Upon forty-five (45) days’ notice, the County may pay employees 

twice per month or bi-weekly.  If paid monthly, an employee may request a mid-month draw for a minimum of 

fifty dollars ($50) and a maximum of up to forty-five percent (45%) of the employee’s gross monthly pay.  

Changes in draw pay may be made no more than three times each calendar year. Any payment for overtime work 

shall be included in the monthly pay, not in the mid-month draw.  Pay day for each month shall be designated as 

the last business day of the month, with the mid-month draw on the fifteenth (15th) day of the month.  If the 

fifteenth (15th) falls on a Saturday, Sunday or holiday, the mid-month draw check shall be ready for the employee 

on the preceding business day.  Any errors in an employee’s pay shall be corrected on the next monthly pay check 

provided five (5) working days prior notice is given to the County.  The County’s obligation to retroactively pay 

an employee for a payroll error is limited to six (6) months after the date the employee should have reasonably 

known of the error.  Similarly, the County shall not retroactively deduct pay based on a payroll error after six (6) 

months after the County should have reasonably known of the error. 

10.4 Call-In Time 

A call-in is defined as a County initiated and unanticipated physical return to duty of an employee which 

begins after release from a regular shift and before the start of the employee’s next shift.  A phone call to an 

employee during off-duty hours or during on call duty is not a call-in.  Excluded shall be (1) anticipated events 

such as scheduled staff meetings, training sessions, temporary adjustments due to weather and the like; (2) 

extensions to an employee’s regular shift after the end of the shift; and (3) adjustments made to the work week 

schedule pursuant to Section 16.3. 

Any employee called in to work as defined above shall be credited with overtime for each hour or part 

of an hour worked outside the employee’s regular shift at the rate of time and one-half for all hours worked 

including required travel time from the employee’s assigned work site.  However, the employee shall be credited 

with a minimum of three (3) hours of overtime in addition to any other compensation the employee may be entitled 

to under this Agreement including full payment for all hours worked during the employee’s regular shift. 
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10.5 Reporting Time 

Any employee who is scheduled to report to work and who presents themselves for work as scheduled, 

but where work is not available for them, shall be excused from duty and paid their regular rate for a day’s work.  

If a disaster prevents the County from supplying work for more than one (1) week, employees shall use paid 

accrued leave or enter unpaid leave status after the end of that first week. 

10.6 Overtime 

Employees shall be paid for overtime worked at the rate of time and one-half for all overtime hours 

worked under the following conditions: 

a. All work performed in excess of the employee’s regularly scheduled workday. 

b. All work performed in excess of the employee’s regularly scheduled work week. 

c. All work performed before or after any scheduled work shift. 

d. All work performed on Saturday or Sunday, or the sixth or seventh day of the employee’s work 

week (fifth, sixth and seventh day for those on a four (4) day work week). 

Notwithstanding paragraphs (c) and (d) above, upon mutual agreement of the employee and the 

department head, an employee may be allowed to work before or after the regularly scheduled work shift or on 

Saturday or Sunday (or the fifth, sixth or seventh day for those on a four (4) day work week), without earning 

overtime, provided the employee does not exceed the hours in the regularly scheduled work week. 

Where reasonably practical, employees shall be notified no less than 72 hours before they are to work 

overtime.  Such notice may be canceled or changed. 

Upon request, employees may receive compensatory time off, at the overtime rate for hours worked, in 

lieu of paid overtime provided the maximum accrual limit of compensatory time is not exceeded.  The County 

may pay off compensatory time leave balances at any time when it determines budgetary funds are available. 

No employee shall accumulate more than a maximum of 80 hours accrued compensatory time.  Overtime 

worked which, if accrued as compensatory time would exceed the maximum shall not be accumulated as time, 

but rather shall be paid. 

The parties elect FLSA § 7(k) treatment for purposes of computing overtime in a 14- day/two week 

period based on hours worked in excess of eighty (80) hours.  Employees may flex work time within the 14- day 

period with department head approval without incurring overtime liability under this Article. 

10.7 Distribution of Overtime 

Overtime work shall be offered as equitably as practical to all employees within the same job 

classification in each department. 

Overtime work shall be scheduled by the County as deemed necessary to complete scheduled work 

projects and to meet emergency needs.  Overtime work shall be voluntary, so long as a sufficient number of 

employees volunteer.  If a sufficient number of employees do not volunteer, less senior employees may be required 

to work the overtime. 

A record of overtime hours worked by each employee within the department shall be readily available to 

the Federation. 

Nothing in this Agreement shall be construed to require the County to offer overtime work to employees 

or to prevent the County from hiring temporary or part-time employees in lieu of existing employees to perform 

overtime work for the County. 
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10.8 Mileage Pay and Meal Pay 

Any employee who uses the employee’s personal vehicle in the performance of the employee’s duties as 

an employee of Columbia County, with the approval of the department head, shall be paid at the cent per mile rate 

established by the Internal Revenue Service for tax purposes. 

An employee who is required to purchase a meal while on County business shall be reimbursed at the 

current IRS per diem rate per locality.   

The following criteria shall determine whether an employee is entitled to reimbursement for 

mileage or meals under this Section: 

a. An employee shall not receive mileage pay for commuting to or from the employee’s normal 

work place. 

b. An employee shall not receive mileage pay for commuting to or from a work place that is not 

the employee’s normal work place if the actual mileage is less than the mileage to or from the 

employee’s normal work place. 

c. When the mileage to or from a work place is greater than the mileage to or from the normal 

work place, the mileage to or from the normal work place shall be deducted from the mileage 

to the new work place before determining the amount to be reimbursed. 

d. An employee shall not be reimbursed for the cost of meals purchased in the normal course of 

employment. 

e. An employee shall be reimbursed for meals when: 

(1) the meal is purchased during an activity which is outside the normal course of 

employment; and 

(2) is directly related to County activities; and 

(3) the employee’s attendance at such activity is directed or requested by the department 

head or the reimbursement is authorized in advance by the department head. 

10.9 Salary Increases 

Employees shall normally be hired at Step 1 of the appropriate salary range. 

After completion of twelve (12) months of service, employees who have performed in a satisfactory 

manner shall be advanced to the next higher step of their salary ranges until they have reached step 6.  The County 

may adopt an evaluation system to determine if the advancement is warranted. 

10.10 Establishment of New Positions 

The County agrees to give written notice to the President of the Federation of the establishment of any 

new positions in the bargaining unit, the job classification for that position and the proposed pay rate for that 

position.  If the Federation does not agree that the pay rate set for the classification is proper, the Federation may 

request negotiations on that issue.  A request by the Federation for negotiations must be made within fifteen (15) 

working days following receipt of such notification from the County. 

10.11 On Call 
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When an employee is required to be on call duty during the employee’s off-duty hours, the employee 

shall be paid $300 for each weekly on call period in addition to the employee’s regular pay.  Employees may 

submit an emailed request to opt out, and the request must be submitted to both the supervisor and director at a 

minimum of one week in advance.  Employee requests are subject to County approval. 

 When an employee is not serving on call receives phone calls of seven (7) minutes or longer during the 

employee’s off-duty hours, the employee shall be paid fifteen (15) minutes of overtime at the employee’s regular 

overtime rate of pay per phone call.  It is the intent of the parties to comply with the FLSA and phone calls of less 

than seven (7) minutes are de minimus. 

Notwithstanding the provisions of Section 10.4, when an employee is called into work while serving on 

call duty, the employee shall be credited with overtime for each hour or part of an hour worked at the rate of time 

and one-half for all hours worked including required travel time, except on holidays of Christmas, New Years, 

Thanksgiving and Labor Day when that rate shall be double time.  Overtime shall be paid or credited to the 

employee’s compensatory time account. 

10.12 Certification Pay 

A. Parole/Probation Officer.  Any Parole/Probation Officer who has been employed by the County 

and who possesses a Certificate as listed below from the Department of Police Standards Safety and Training 

(DPSST) in the field in which the employee is then working shall receive certification pay as indicated as a 

percentage of base pay per month.  Certification pay shall be effective the 1st of the month following submittal of 

proof of certification by the employee.  This percentage pay is not cumulative. 

Intermediate   2.5%   Advanced  5.0% 

 

10.13 Pay for Field Training Assignment 

Any Parole/Probation Officer assigned as a Field Training Officer (FTO) shall receive five percent 

(5.0%) of base pay as premium pay when acting as an FTO. 

ARTICLE 11 – SENIORITY 

11.1 Definition of Seniority 

An employee’s seniority shall be the employee’s total length of employment by Columbia County within 

the bargaining unit unless there is a break in service. 

11.2 Acquisition of Seniority 

An employee shall acquire seniority from the employee’s date of hire as a bargaining unit employee 

under this Agreement, minus any periods spent on unpaid leaves of absence or separation from the County, except 

as outlined in Section 11.3 and 11.4 below.  When an employee acquires seniority, the employee’s name will be 

placed on the seniority list. 

11.3 Employment Outside the Bargaining Unit 

When a bargaining unit employee accepts a position with the County outside the bargaining unit and 

returns to the bargaining unit within six (6) months, the employee shall be reinstated with the seniority earned 

previously as a bargaining unit employee. 

11.4 Seniority During Periods of Disability and Leave Without Pay 
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Seniority shall accrue for employees while on sick leave without pay as a result of a workers’ 

compensation injury or illness and for up to six (6) months unpaid leave of absence as a result of a non-

compensable injury or illness.  Otherwise, seniority shall not accrue for any employee while on a leave of absence 

without pay (except where Federal and/or State law grant seniority protection). 

11.5 Seniority List 

A seniority list shall be made available to the Federation upon request. 

11.6 Posting and Filling of Vacancies 

A. Regular Positions.  The County shall internally post, for not less than five (5) business days, 

notices of all Community Corrections job vacancies for which current bargaining unit employees may apply.  

Applicants shall be selected to fill vacancies on the basis of the applicant’s relative qualifications to do the work.  

A current bargaining unit employee, who is a successful applicant to a vacant promotional position, shall 

serve a six (6) month probationary period.  If the employee fails to perform the duties of the position satisfactorily 

in this probationary period, the employee shall be returned to the former position and salary, with no loss of 

seniority. 

A successful applicant from within the bargaining unit, or a new employee, filling a position under this 

subsection shall be placed at the salary range for the position as specified in Appendix “A.”  When a current 

employee from within the bargaining unit is appointed to a promotional position in the manner provided by this 

subsection, and Appendix “A” specifies a higher salary range for the new position than the employee’s previous 

position, the employee shall be placed on the step in the new range which is nearest to and higher in salary than 

the step on which the employee was placed in the employee’s previous position on the date of promotion. 

B. Temporary and Part-time Positions.  When an employee is on layoff status and the County 

has a need to fill a temporary or part-time position performing the same or similar duties as the position the 

employee was laid off from, the County shall send a notice of the temporary or part-time position to the employee, 

or give notice by telephone when the position needs to be filled immediately. 

If an employee on layoff status applies for a temporary or part-time position performing the same or 

similar duties as the position the employee was laid off from, the department head shall select the employee for 

the position.  If more than one employee applies, the department head shall select the employee with the greatest 

seniority for the position. 

When an employee is on layoff status and the County has a need to fill a temporary or part-time position 

which does not perform the same or similar duties as the position the employee was laid off from, the County shall 

give notice to the employee of the temporary or part-time position. 

C. Vacant Positions.  In no event shall the County be required to fill vacant positions. 

11.7 Shift-Work Assignment 

Provided the operational and training needs of the department are met, employees will be allowed to 

select shifts based upon their department seniority.  This is conditioned upon the existence of more than one shift 

in a particular classification and that the employee is qualified to perform the duties set forth in the assignment.  

After initial shift selection, changes may be made only when a vacancy occurs in a desired shift. 

11.8 Layoff and Recall 
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A. Layoff.  The County retains the right to lay off employees and determine which positions shall 

be laid off, subject to the provisions of this Article.  In the event it becomes necessary to lay off employees for 

any reason, temporary and part-time employees outside the bargaining unit shall be laid off first and bargaining 

unit employees may then be laid off in the inverse order of seniority, provided that no employee may bump a less 

senior employee in a higher classification.  Employees shall be called back from layoff in the order of seniority, 

within the classification subject to recall, provided the employee possesses all of the qualifications for the position.  

Employees shall be given 14 days’ notice of layoff. 

B. Recall.  If the County decides to fill a position within the bargaining unit and there is an 

employee on layoff status with recall rights to that position, this paragraph, and not Section 11.6, shall control. 

An employee on layoff status shall retain the right to recall to the position the employee was laid off 

from, or to a position which is fundamentally the same as the one the employee was laid off from if the employee 

is qualified for the new position, for a period of two (2) years from the original date of layoff.  If more than one 

employee was laid off from a position, the employee with the most seniority in the position shall be recalled first.  

An employee who bumps into a different position as a result of a layoff shall retain the right to recall to the 

employee’s original position for a period of two (2) years. 

It shall be the responsibility of an employee on layoff status to keep the County informed of the 

employee’s current address during the two (2) year recall period, preferably by certified mail, receipt requested.  

The County shall recall an employee by mailing a copy of the notice of recall by certified mail, return receipt 

requested, to the latest address on file in the Human Resources office for the employee on layoff status.  An 

employee on layoff status shall have ten (10) business days after the mailing date of the certified letter to accept 

the vacant position.  The employee must give, and the County must receive, written notice of the employee’s 

acceptance of the position within the ten (10) business day period to preserve the right to the vacant position.  If 

the employee actually receives the notice of recall and refuses the position, or actually receives the notice of recall 

and fails to respond to the notice, the employee shall lose recall rights under this section. 

An employee on layoff status shall also have the right to apply for positions as specified in Section 11.6. 

ARTICLE 12 - DISCIPLINE AND DISMISSAL 

12.1 Discipline 

Disciplinary action or measures shall include only the following: Written reprimand; 

suspension without pay (with notice in writing); demotion; or dismissal.  It is not required that such 

disciplinary action be administered in progressive form for serious offenses.  Disciplinary 

investigations will follow the procedures set forth in ORS 236.360. 

A copy of any written notice of disciplinary action will be placed in the employee’s personnel 

file and a copy shall be provided to the employee with an opportunity for a written rebuttal to be 

submitted. 

Disciplinary action may be imposed upon an employee only for failing to fulfill the 

employee’s responsibilities as an employee.    Except for employees serving an initial probationary 

period, any disciplinary action or measure imposed upon an employee may be processed as a grievance 

through the regular grievance procedure.  If the County has reason to reprimand or discipline an 

employee, the County shall make reasonable efforts to do so in a manner that will not embarrass the 

employee before other employees or the public. 

12.2 Suspension Without Pay, Demotion and Dismissal 

The County shall not suspend without pay, demote or dismiss any regular employee covered by this 

Agreement without just cause. 

A supervisor intending to take disciplinary action involving loss of pay or dismissal will, prior to taking 

such action: 
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a. Notify the employee and Federation, in writing, of the nature of the charges, which will include 

a copy of the complete investigation and which will identify the directives, policies, procedures, work rules, 

regulations, or other order of the County which appear to have been violated. 

b. State the range of discipline that is being considered; and 

c. Afford the affected employee an informal opportunity to respond to the charges orally or in 

writing, normally within five (5) days from receiving such written notice. 

The opportunity to respond may occur at a meeting conducted and presided over by the department head 

or supervisor with authority to impose or recommend the proposed disciplinary action.  The meeting shall be 

informal, but sufficient to assure the employee full opportunity to be heard, respond to the charges, and have the 

employee’s response considered prior to the imposition of discipline.  Disciplinary action shall only be based on 

just cause. 

The employee shall have the right to answer the charges in writing and orally. 

The employee shall be entitled to Federation representation at all meetings when discipline is being 

considered. 

The department head or supervisor will issue a written decision imposing discipline, exonerating the 

employee or taking any other action deemed appropriate. 

The Federation shall have the right to take up a suspension without pay and/or dismissal as a grievance 

at Step III of the grievance procedure, and the matter shall be handled in accordance with this procedure through 

the arbitration step, if deemed necessary by the Federation. 

Employees shall have the right to attach written responses to any/all disciplinary records in the file. 

12.3 Probationary Employees 

The provisions of this Article shall not apply to employees who have not completed an initial 

probationary period.  It is understood that the probationary period is a part of the selection process and designated 

to allow evaluation of an employee’s fitness for regular status.  As a result, an employee on initial probation may 

be dismissed or otherwise disciplined without further recourse under this Agreement. 

12.4 Personnel Files 

Upon written request of the Federation the County shall remove from the employee’s personnel file any 

written reprimands which are over two (2) years old and any notices of suspension or demotion which are over 

three (3) years old, provided that the employee has received no additional discipline during that period.  

Documentation which is removed may be retained by the County in a separate file or system of records which 

may be used for purposes of risk management and to establish forewarning, but not to escalate progressive 

discipline. 

ARTICLE 13 - SETTLEMENT OF DISPUTES 

13.1 Grievance and Arbitration Procedure 

A grievance is defined as a dispute over the meaning, interpretation or application of any portion of this 

Agreement.  Grievances shall be processed in the following manner: 

Step I.  The employee and/or Federation representative, may verbally take up the grievance or 

dispute with the employee’s supervisor within ten (10) business days of their knowledge of its occurrence.  The 

supervisor shall then attempt to adjust the matter and respond to the employee and representative within ten (10) 

business days. 
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Step II.  If the grievance has not been settled, it may be presented in writing by the Federation 

President or representative to the department head within ten (10) business days after the supervisor’s response.  

The department head shall respond to the Federation President or representative in writing within ten (10) business 

days. 

Step III. If the grievance remains unresolved, it may be presented by the Federation President or 

representative to the Human Resources Director, as the Board of Commissioners’ designee, or other designee, 

within ten (10) business days after the response of the department head.  The Human Resources Director or other 

designee shall respond with the decision of the Board of Commissioners in writing to the Federation President or 

representative within ten (10) business days. 

Step IV. If the Federation is not satisfied with the decision of the Board of Commissioners, the Federation 

may within ten (10) business days of the date of the decision, forward a request to the Employment Relations 

Board (ERB) to assign a Mediator from their staff.  Upon designation of the Mediator, the parties will make every 

attempt to schedule a date for mediation within thirty (30) calendar days.  If either party does not wish to use 

mediation, the grievance may be advanced to Step V. 

Proceedings before the Mediator shall be confidential and informal in nature.  No transcript or other 

official record of the mediation conference shall be made. 

The Mediator shall attempt to ensure that all necessary facts and considerations are revealed.  The 

Mediator shall have the authority to meet jointly and/or separately with the parties and gather such evidence as 

deemed necessary. 

The Mediator shall not have the authority to compel resolution of the grievance.  If the Mediator is 

successful in obtaining agreement between the parties, the employee shall reduce the grievance settlement to 

writing.  Said settlement shall not constitute a precedent unless both parties so agree. 

If mediation fails to settle the dispute, the Mediator may not serve as an arbitrator in the same matter nor 

appear as a witness for either party.  No mediation efforts may be referred to or introduced into evidence at any 

subsequent arbitration hearing. 

Step V. If the grievance remains unsettled, the Federation may, within ten (10) business days after the 

response date in the preceding step, notify the other party of a written request for arbitration. 

The parties shall first attempt to select an arbitrator who is mutually acceptable.  If, within ten (10) 

business days from the request for arbitration, the parties are unable to agree upon an arbitrator, the State Mediation 

and Conciliation Service shall be requested to submit a list of thirteen (13) names of Oregon and Washington 

arbitrators.  Each party shall have the right to reject a list one (1) time per grievance.  Both the County and the 

Federation shall have the right to strike names alternatively, with the grieving party making the first strike.  The 

process shall be repeated, and the remaining person shall be the arbitrator.  The designated arbitrator shall set a 

time and place for hearing which is agreeable to both parties. 

Expenses for the arbitration shall be borne  by the losing party.  Each party, however, shall be responsible 

for compensating its own representatives and witnesses. 

If either party desires a verbatim recording of the proceedings, it may cause such a record to be made, 

provided it pays for the record and makes a copy available without charge to the arbitrator.  If the other party 

desires a copy, both parties shall jointly share all the cost of the transcript and all copies. 

The arbitrator shall have the authority to consider only a claim based upon a specific provision of this 

Agreement and shall have no authority to add to, modify, or detract from this Agreement.  The arbitrator’s decision 

shall be final and binding upon the parties. 

13.2 Stewards 
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Employees selected by the Federation to act as Federation representatives shall be known as “stewards” 

which includes one Chief Steward. 

The names of employees selected as stewards and the names of other Federation representatives who 

may represent employees shall be certified in writing to the County by the Federation. 

13.3 County-Federation or Grievance Committee Meetings 

The County shall meet at mutually convenient times with any number of representatives selected by the 

Federation, but no more than two (2) Federation representatives will be allowed to attend such meetings on County 

time with no loss of wages.   

All meetings with the County normally shall be held during working hours.  This Section is not intended 

to be used to disrupt County business.  The purpose of these Committee meetings will be to adjust pending 

grievances and to discuss procedures for avoiding future grievances.  In addition, the Committee may discuss with 

the County other issues which would improve relationships between the parties.  Prior notice of topics for 

discussion at such meetings shall be furnished by either party to the other. 

13.4 Processing Grievances 

Grievance Committee members and Steward(s) may investigate and process grievances during working 

hours, within reasonable limits, without loss of pay.  The County’s obligation to compensate such individuals shall 

be limited to not more than two (2) individuals, including the grievant. 

13.5 Time Periods 

The time periods specified in this Article may be extended or modified by mutual consent.  Failure by an 

employee or the Federation to comply with time periods specified shall be treated as final disposition of the subject 

matter of the grievance. 

At any step of the grievance process, if the County or its officers, supervisors or department heads fail to 

respond, it shall be treated as a denial of the grievance and the Federation may advance it to the next step. 

13.6 Civil Service Commission Appeals 

Employees who take a grievance to arbitration under this Agreement shall be deemed to have waived 

any appeal rights which they may have under the Columbia County Civil Service Ordinance and the related rules 

of the Civil Service Commission. 

Employees who pursue an appeal to hearing before the Civil Service Commission shall be deemed to 

have waived their right to arbitrate their grievance under this Agreement. 

ARTICLE 14 - GENERAL PROVISIONS 

14.1 Non-Discrimination 

The provisions of this Agreement shall be applied equally to all employees without discrimination as to 

age, sex, marital status, race, color, creed, national origin, religion, mental or physical handicap or political 

affiliation.  The Federation shall share equally with the County the responsibility for applying this provision of 

the Agreement. 

The County agrees not to interfere with the rights of employees to become members of the Federation, 

and there shall be no discrimination, interference, restraint, or coercion by the County, or any County 

representative, against any employee because of any lawful Federation activities. 

14.2 Bulletin Boards 
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The County agrees to furnish and maintain a suitable bulletin board to be used by the Federation.  The 

Federation shall limit its posting of notices and bulletins to such boards and shall use the boards only for notices 

and bulletins concerning Federation matters.  Bulletin boards shall not be used for controversial or inflammatory 

subjects.  

14.3 Visits by Federation Representatives 

The County agrees that accredited representatives of the Federation shall have reasonable access to the 

premises of the County to conduct Federation business.  Such visits shall not interfere with the normal operation 

of the department. 

14.4 Federation-Management Meetings 

Representatives of the Federation and the County shall meet, when requested by either party, at mutually 

convenient times, to discuss any matters pertinent to maintaining good employer-employee relationships.   

Each party shall advise the other, at least two (2) working days prior to such meeting, as to the subjects 

it wishes placed on the agenda.  Such meetings will normally be held during working hours, at times which do not 

interfere with normal operations of the Courthouse. 

Federation representatives attending such meetings during their normal working hours shall suffer no 

loss in their normal earnings.  The County’s obligation to compensate such individuals shall be limited to not more 

than two (2) individuals.  Time devoted to committee meetings outside of an employee’s normal shift shall not be 

compensable. 

14.5 Existing Conditions and Future Rules 

Existing work rules and conditions which are not modified by this Agreement shall continue in effect.  

No work rule shall be adopted which is inconsistent with the provisions of this Agreement or the requirements of 

Oregon law. 

The County agrees to notify the Federation, in writing, prior to changing existing work rules or adopting 

new rules. 

Should the Federation disagree with the new rule(s), the County, upon request, shall meet with the 

Federation to discuss its concerns, or, if the new rule involves or impacts a mandatory subject of bargaining, to 

negotiate over the new rule. 

14.6 Uniforms and Protective Clothing 

If an employee is required to wear a uniform, protective clothing, or any type of protective device as a 

condition of employment, such uniform, protective clothing, or protective device shall be furnished to the 

employee by the County.  In addition, the County shall provide identifying garments for field employees to wear. 

Employees who make the appropriate request and are approved to be armed shall be provided with a 

County approved holster, firearm and an optional duty belt.  Such employees shall be required to carry the County 

provided firearm and may not carry a personal firearm for work purposes. 

The cost of maintaining the uniform or protective clothing or protective device in proper condition 

including tailoring, cleaning and laundering, shall be paid for by the County. 

Coveralls - The County agrees to furnish and maintain coveralls for employees who are required to 

service equipment as a part of their regular duties.  

14.7 Health and Safety 



 

Letter of Agreement Amending Article 2016 

Federal and state safety regulations shall be strictly observed by the County, the Federation, and all 

employees.  Employees shall use all protective equipment required, shall perform their work in a safe manner, and 

shall comply with all safety rules of the County.  Required safety equipment shall be furnished by the County. 

Safety meetings shall be conducted by the County and the Federation at designated times for the purpose 

of safety training and discussing problems of employee safety.  Such meetings shall be held during working hours. 

Employees may be sent home if they are under medication, sick or otherwise unable to perform their 

normal duties without, in the judgment of the department head, creating an unnecessary safety or health hazard to 

themselves or other employees.  If an employee is sent home under the provisions of this paragraph, that employee 

shall utilize paid accrued leave for the period of time not worked. 

14.8 Negotiations 

The County shall grant time off as necessary for negotiating meetings for up to two (2) employees who 

are selected by the Federation to serve on the Federation’s Negotiating Committee, without loss of pay.  Time 

devoted to negotiations outside of an employee’s normal shift shall not be compensable. 

14.9 Outside Employment 

Any and all employment or activities for remuneration of any sort, including partial or full ownership of 

firms operating within the County, will be allowed only with the prior written approval of the County.  Such 

outside employment or activity will be permitted only where, at the discretion of the County, the nature and extent 

of such activities are compatible with County employment and where such outside employment or activities would 

not, or later does not, interfere with an employee’s responsibilities to County employment and which in no way 

conflicts with the interests of the County or is a discredit to the County, provided that the County shall not abuse 

its discretion arbitrarily or capriciously.  Failure to report such outside activity or to engage in outside employment, 

which has not been approved, shall subject the employee to disciplinary action. 

14.10 Use of Surveillance Cameras 

 Camera recordings may be accessed, reviewed and preserved as the County deems necessary. However, 

recordings will not be used for yearly performance evaluations, unless disciplinary action has been imposed from 

evidence derived from a specific recording. The County may only review camera recordings for investigative 

purposes when they have an articulable basis for inquiry. In the event the County elects to review video as part of 

an investigation, the County shall notify the Federation and provide the Federation with an opportunity to view 

the video. In the event information revealed on camera raises concerns regarding employee conduct, the County 

will retain the recording and agrees to provide a copy of the recording to the Federation and the employee in 

advance of any pre-disciplinary meetings or interviews.  

 

14.11 Tort Claims Liability 

The County shall indemnify and defend employees against claims and judgments incurred in, or arising 

out of, the of the performance of their official duties, subject to the limitations of the Oregon Tort Claims Act.   

ARTICLE 15 - STRIKES AND LOCKOUTS 

15.1 Lockouts 

No lockout of employees shall be instituted by the County during the term of this Agreement. 

15.2 Strikes 

The Federation and its members, as individuals or as a group, will not initiate, cause, participate or join 

in any strike, work stoppage, or slowdown, of County work during the term of this Agreement. 
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Employees may be required to cross a picket line in the line of duty.  Disciplinary action may be taken 

by the County against any employee engaged in a violation of this Article, up to and including dismissal.  The 

Federation and the County will take immediate action to correct any violation of the provisions of this Article. 

 

ARTICLE 16 - WORKING CONDITIONS 

16.1 Workweek 

For all full-time employees, the regular work week shall consist of 40 hours of compensated work time.  

16.2 Work Week Schedule 

A. Regular Work Week Schedule.  The regular work week schedule for full-time employees shall 

consist of five (5) work days, Monday through Friday, inclusive.  Each work day shall consist of eight (8) 

consecutive hours, excepting a meal period. 

B. Modified Regular Work Week Schedule.  The County may establish a modified regular work 

week schedule, which shall consist of four (4) days of ten (10) hours, on either Monday through Thursday or 

Tuesday through Friday.  The County shall give at least two (2) weeks advance notice of the modified regular 

work week schedule.  Said notice shall include both the starting date and time, and anticipated ending date of the 

modified regular work week schedule.  However, the modified regular work week schedule may be extended upon 

two weeks advance notice as provided above.  The County shall not suspend the modified regular work week 

schedule for the purpose of avoiding enhanced holiday leave and holiday pay under Sections 4.4 and 4.5 of this 

Agreement. 

16.3 Optional Work Week Schedule 

Upon the mutual agreement of the department head and the employee, individual employees may be 

scheduled to work on an optional work week schedule.  The hours worked in a day shall be consecutive except 

for a meal period.  The optional work week schedule shall contain the same number of work hours as the 

employee’s regular work week schedule.  The optional work week schedule may be suspended or terminated by 

either the department head or employee upon two (2) weeks advance notice. 

16.4 Regular Hours and Posting 

All employees shall be scheduled to work on a regular work shift.  Each shift shall have regular starting 

and quitting times.  Schedules showing each employee’s regular shift, starting and quitting times, and workdays 

shall be posted in advance.  Schedules may be modified at the discretion of the County upon two (2) weeks advance 

notice.  Schedules may be modified immediately upon mutual consent of the County and the Federation. 

16.5 Emergency Provision 

During an emergency, the following modifications of this Agreement are made for affected employees: 

a. The provisions of Section 16.2 are suspended and the work week may be scheduled to consist 

of any five (5) days within a week as designated by the County.  The hours of each day worked shall be continuous 

except for a meal period; 

b. Section 16.3 is suspended; and 

c. Section 16.4 is suspended. 

An emergency is defined as a condition in which life or property in the County are immediately 

endangered, requiring the services of County employees to abate the hazard.  Such services include only those 

necessary to address the immediate danger; an emergency may be declared by the Commissioners. 
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The provisions of this Section apply only to those specific employees needed to address the immediate 

hazard. 

16.6 Rest Periods 

Rest periods shall be provided during each half work day.  Such rest periods shall be considered part of 

the compensated work time.  Rest periods shall be scheduled as near the middle of each half workday as 

practicable. 

The time allowed for rest periods is not extended for travel.  Such rest periods may not be interrupted 

except to provide for the public safety.  Waiting periods inherent in a job may be construed as the rest period if: 

a. A single waiting period is of sufficient length to cover the rest period; 

b. No attention to any part of the employee’s job is required during the waiting period; and 

c. The employee knows in advance that the waiting period is of sufficient length that it will be 

considered as a rest period. 

Rest periods shall be fifteen (15) minutes for eight (8) hour work days, or half work days of four (4) 

hours or less, and twenty (20) minutes in length for ten (10) hour work days or half work days of more than four 

(4) hours. 

Employees who, at the request of the County, work one (1) hour beyond their regular work shift shall 

receive an additional rest period before starting the work beyond their regular shift.  Such employees shall also 

receive an additional rest period for each two (2) hours worked beyond their regular work shift. 

16.7 Meal Periods and Meals 

Employees shall be granted a one-half (½) or one (1) hour uncompensated meal period each work shift.  

Such meal periods shall be scheduled as close as practicable to the middle of the work day. 

The County shall furnish a meal (or a $7.50 meal allowance, in lieu thereof), plus a one-half (½) hour 

uncompensated meal period to any employee who, at the County’s request, works three (3) hours beyond their 

regular work schedule.  An additional meal (or $7.50 meal allowance, in lieu thereof), plus one-half (½) hour 

uncompensated meal period shall be furnished each four (4) hours thereafter. 

Employees who are away from their regular workplace at meal times may use a County vehicle to stop 

at restaurants, snack bars, etc., for meals. 

16.8 Clean-up Time 

If necessary, employees shall be granted up to fifteen (15) minutes personal clean-up time prior to the 

end of each work shift.  In circumstances where employees have been exposed to particularly dirty conditions or 

have become contaminated by hazardous materials, additional time will be granted to perform clean-up.  The 

County shall provide the required facilities for employees’ clean-up times, and shall arrange work schedules so 

that employees may utilize clean-up time.   

16.9 Emergency or Disaster Conditions 

Any employee who is not exempt from the overtime provisions of the FLSA, and who is unable to report 

to work due to hazardous road conditions caused by ice, snow, flood waters, washouts or slides shall not receive 

regular salary.  Employees are advised to use their best judgment in making a decision of whether or not to report 

to work under such conditions.  Should an employee decide to remain at the employee’s residence, all reasonable 

attempts should be made to contact the immediate supervisor or department head.  Any non-exempt salaried 

employee wishing to receive payment for time missed due to hazardous road conditions may do so by using either 

accrued vacation leave, a floating holiday or compensatory leave. 
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Any employee not exempt from overtime requirements, who reports to work late due to hazardous road 

conditions will be compensated for only for those hours actually worked.  In the event such an employee wishes 

to receive a full day’s pay, use of vacation or compensatory leave time to complete the normal work period is 

appropriate. 

Any employee who is unable to report to work or reports to work late under such conditions shall not be 

subject to discipline.  In the event the appointing authority is in doubt of the existence of such conditions, the final 

decision shall be left to the Human Resources Director and shall be subject to documentation or confirmation by 

either a police agency or the appropriate public works agency having jurisdiction over the roadway or roadways 

in question. 

If the County declares the Courthouse closed due to emergency conditions, regular full-time employees 

shall receive regular pay for that day.  If an employee is on scheduled paid or unpaid leave and the Courthouse is 

closed due to emergency conditions, that employee shall continue on such leave and have the appropriate number 

of hours deducted from leave balances for paid leave as though the Courthouse were not closed.  This provision 

shall not apply for any closure of the Courthouse greater than one (1) week in length. 

ARTICLE 17 - USE OF ALCOHOL AND DRUGS 

17.1 Statement of Principle   

 The County and the Federation jointly recognize that the use of drugs and alcohol, whether on or off 

the job, which adversely affects job performance, may constitute a serious threat to the health and safety of the 

public, to the safety of fellow employees, and to efficient operation of the County. 

17.2 Definitions   

 A. Drugs and Alcohol - For the purposes of this Agreement, drugs and alcohol will be defined as 

alcohol and controlled substances as defined by the federal Controlled Substance Act (21 U.S.C. §812), 

excluding any substance lawfully prescribed for the employee's use. Marijuana is defined as a drug for the 

purpose of this Agreement, regardless of whether or not the marijuana was distributed for medical purposes. 

 B. Drug and Alcohol Test - The compulsory production and submission of urine, blood, or other 

bodily fluid by an employee in accordance with procedures contained herein for chemical analysis to detect 

prohibited drug and/or alcohol use. 

 C. Reasonable Grounds– For the purposes of this Agreement, reasonable grounds exists when the 

employer is aware of facts that would lead a reasonable person to believe that the employee is under the 

influence of drugs and alcohol as those terms are defined in this Agreement.  

 D. Under the Influence - 

  1.  An individual is considered to be “under the influence” of alcohol when the individual's 

blood alcohol content is equal to or greater than .02% and for the purposes of this Article a test result with a 

blood alcohol content equal to or greater than .02% is considered a positive test.   

  2.  An individual is considered to be "under the influence” of drugs when that individual tests 

positive for drugs based on the threshold and confirmation amounts as described in Department of 

Transportation Rule 49 CFR Section 40.87. 

  3. An individual is adversely affected by a controlled substance or alcoholic intoxicants to a 

noticeable or perceptible degree such that he or she lost clarity of intellect or control that he or she would 

otherwise possess.   

17.3 Prohibited Conduct  
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 The following conduct is strictly prohibited, and employees engaged in the prohibited conduct 

described below will be subject to discipline, which may constitute serious discipline under this Agreement and 

warrant immediate dismissal.  

 A. The unlawful buying, selling, transportation, possession, providing or use of any drugs or 

alcohol. 

 B. Except as a necessary part of an official assignment, unlawfully, as defined by federal or state 

law, consuming drugs or alcohol while on duty.  Employees must have their supervisor’s authorization to do so 

as part of an official assignment. 

 C. Reporting for work under the influence of alcohol or drugs, subject to the following limitation: 

an employee who is called out by the County to perform duties outside regular work hours and who has 

consumed drugs or alcohol will notify his or her supervisor as to the amount of drugs or alcohol consumed prior 

to reporting for work, and the employee may not be disciplined for refusing to work; however the employee may 

be disciplined if other reasons exist. 

 D. Failure to report use of prescribed medication, controlled substance, and/or over-the-counter 

drugs as prescribed in this Article. An employee who tests positive for prescription drugs taken in accordance 

with a valid and unexpired prescription, as determined by a Medical Review Officer, shall not be considered to 

be under the “under the influence” for discipline purposes.   

 E. Failure to notify his or her supervisor if a controlled substance is ingested unintentionally or if 

the employee is made to ingest a controlled substance so that appropriate medical steps may be taken to ensure 

the employee's health and safety. 

17.4. Preconditions to Drug Testing   

 Before any employee may be tested for controlled substances, the County shall select a laboratory that 

is licensed under the provisions of ORS 438.010 to 438.510 and that can demonstrate experience and capability 

of quality control, documentation, chain of custody, technical expertise, and demonstrated proficiency in urine 

and blood analysis.  

17.5 Grounds for Testing 

 A. Pre-Hire Drug Testing. Employees in public safety positions may be required to submit to and 

successfully pass a post-offer, pre-hire drug test.   

 B. Reasonable Grounds Testing. Employees may be required to submit to drug or alcohol testing 

if reasonable grounds exists that there is a violation of this Article. The employee shall be given the reasonable 

grounds in writing at the time.  The County may test for those drugs for which it has reasonable suspicion that 

an employee may have consumed. 

17.6 Testing Mechanisms 

 Testing mechanisms used for any test for alcohol or drugs performed on members of the Federation 

may include standard field impairment tests and/or standard laboratory blood and/or urine analysis tests. 

 Procedures used to obtain and test samples will be prescribed by the testing laboratory in accordance 

with relevant federal and state statutes as outlined in this Article. 

17.7 Consequences of Positive Test Results 

 A. An employee who has tested positive for the presence of drugs or alcohol with a blood alcohol 

content equal to or greater than .02% pursuant to this Article may be subject to discipline including immediate 
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dismissal. An employee's participation in drug or alcohol counseling will be considered in determining what, if 

any, disciplinary action may be taken. 

 B. Employees under this Agreement hold safety sensitive positions, and any employee who tests 

positive may be subject to unannounced testing for a one (1) year period following the positive test.  If the 

employee violates the terms of agreed to treatment or again tests positive during such a period, he or she shall be 

subject to immediate discipline, which may include dismissal. 

17.8 Prescription Drugs and Medications 

 Prescription medications can significantly affect the performance of people taking them.  Many such 

medications can make the patient drowsy or dizzy, affect vision or hearing, or bring about other physical 

conditions that could reduce the effectiveness of a safety-sensitive employee.  An employee utilizing any 

prescribed medications or controlled substances that the employee reasonably believes affects his or her ability 

to safely perform assigned duties must immediately report this treatment to his or her supervisor.   

 In the event there is a question regarding an employee's ability to safely perform assigned duties, the 

employer may request and the employee shall be responsible for receiving clearance from the employee's 

physician and providing written certification to the supervisor. The lawful use of prescription medications is not 

grounds for disciplinary action by itself; however, failure to follow the reporting procedure may subject an 

employee to disciplinary action. Employees may also be disciplined for using medication that is unlawfully 

obtained, or for use that is inconsistent with the prescription or label. Failure to report the use of a prescribed 

medication or a controlled substance which the employee has been informed may affect his or her abilities to 

safely perform assigned duties may subject an employee to disciplinary action.   

 For the purpose of this Agreement, under no circumstances shall the use of marijuana constitute the use 

of medication under this section. 

17.9 Searches   

 For administration of this Article, the County may, upon probable cause, conduct searches on County 

property of employees and/or assigned County property and/or their personal property excluding personal 

vehicles parked on County property.  An employee has the right to request a Federation representative be 

present during the search, as long as the search is not unreasonably delayed by accommodating this provision.  

A refusal to submit to a search may result in disciplinary action.  This provision is not intended to restrict the 

County's right to conduct administrative searches of assigned County property for other purposes or searches 

related to any criminal investigation. 

17.10 Interference with Policy 

 Any activity which purposely interferes with this Drug and Alcohol Article will be grounds for 

disciplinary action which may include dismissal.  Examples include, but are not limited to the following:   

 A. Tainting, tampering, or substitution of blood or urine samples 

 B. Falsifying information regarding the use of prescribed medications or controlled substances 

 C. Failure to cooperate with any tests outlined in this Article to determine the presence of 

intoxicants or controlled substances 

 D. Failure to cooperate with any searches 

17.11 Employee Rights 
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 The employee shall have the right to a Federation representative until the time the sample is given.  

However, this provision shall not unreasonably delay testing. Nothing herein shall restrict the employee's legal 

right to representation by the Federation. 

 If, at any point, the results of the laboratory testing procedures specified in this Article are negative, all 

further testing shall be discontinued.  The employee will be provided with a copy of the results and all 

documentation on the testing will be sealed and maintained in a secure place.  All test results will be kept 

confidential by the County except as other provided by law.   

 Any employee who tests positive shall be given access to all written documentation available from the 

testing laboratory which verifies the accuracy of the testing equipment used in the testing process, the chain of 

custody of the specimen, and the accuracy rate of the laboratory. 

ARTICLE 18 - MANAGEMENT RIGHTS 

The parties recognize that the elected officials of the County are directly responsible to the public and to 

the citizens of the County, for the performance of the functions and services of the County. 

The functions incident to such responsibilities cannot be delegated.  Accordingly, the County retains all 

of the rights, functions, and authority connected with its responsibility to manage the affairs of the County 

government.  The rights of the Federation and of employees are those set forth in this Agreement, the Oregon 

Revised Statutes, and in the Civil Service Ordinance. 

The County retains all management functions and rights not specifically limited by the terms of this 

Agreement. 

Nothing in this paragraph will preclude the right of an employee to utilize the provisions of Article 13, 

Settlement of Disputes. 

ARTICLE 19 - SAVINGS CLAUSE 

Should any article, section, or portion thereof, of this Agreement be held unlawful or unenforceable by 

an opinion of the Attorney General of the State of Oregon or by any court of competent jurisdiction, or any 

administrative agency of the State of Oregon having jurisdiction over the subject matter, such decision shall apply 

only to the specific article, section, or portion thereof, directly specified in the decision. 

Upon the issuance of any such decision, the parties agree immediately to negotiate a substitute, if 

possible, for the invalidated article, section, or portion thereof.  All other portions of this Agreement, and the 

Agreement as a whole, shall continue without interruption for the term hereof. 

ARTICLE 20 - TERM AND TERMINATION 

Except where other effective dates are set forth, this Agreement shall be effective as of January 1, 2019, 

and shall remain in full force and effect until the 31st day of December 2021. 

The Agreement shall be automatically renewed from year to year after January 1, 2022, unless either 

party shall notify the other in writing, not later than July1, 2021, or any subsequent year, that it wishes to modify 

this Agreement for any reason.  In the event such notice is given, negotiations shall begin within thirty (30) days 

following said notice.  The Agreement shall remain in full force and effect during the period of negotiations. 

In witness whereof, County and Federation have executed this Agreement on the ___ day of  June 2019 

. 

 

FOR THE FEDERATION: FOR THE COUNTY: 
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FEDERATION OF PAROLE AND  

PROBATION OFFICERS: 

BOARD OF COMMISSIONERS: 

  

  

By:       By:       

 Ken Border, President  Henry Heimuller, Chair 

  

  

By:       By:       

  Margaret Magruder, Commissioner 

  

  

 By:       

  Alex Tardif, Commissioner 
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Appendix A       

        

FOPPO Wages 
Effective July 1, 2019 - June 30, 
2020    

        

   

Cola 
Increase 2.40%    

Parole/Probation Officer 1      

 Step 1 Step 2 Step 3 Step 4 Step 5 Step 6  
Monthly 4,004 4,386 4,552 4,703 4,877 5,105  
Hourly 23.10 25.31 26.26 27.13 28.14 29.45  

        
Parole/Probation Officer 2      

 Step 1 Step 2 Step 3 Step 4 Step 5 Step 6  
Monthly 4,657 4,909 5,161 5,413 5,665 5,916  
Hourly 26.87 28.32 29.77 31.23 32.68 34.13  

        
40 hour workweek standard      
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Exhibit B 

LETTER OF AGREEMENT 

This Agreement is made and entered into by Columbia County, hereinafter referred to as 

the "County" , and the Federation of Parole/ Probation Officers, hereinafter referred to as 

the "Union". 

WHEREAS, the Columbia County Health Benefits Committee has recommended 

changes to the County' s medical coverage for a three year period, effective August 1, 

2016 through July 31, 2019; and 

WHEREAS, the Collective Bargaining Agreement by and between the County and Union 

terminates on December 31, 2018, and the parties desire that this LOA extend beyond the 

term of the current Collective Bargaining Agreement; and 

WHEREAS, the County and Union desire to implement the Health Care Benefits 

Committee recommendation through July 31, 2019; 

NOW, THEREFORE, the County and Union agree as follows : 

1 . The parties agree to amend Article 9, Section 9.1 of the Collective Bargaining 

Ägreement which is in effect from July 1, 2015 through December 31, 2018, as set forth, 

below. 

 Paragraph 4 of Section 9.1, is amended to refer to this Letter of Agreement which will 

be substituted for Exhibit B, to the Collective Bargaining Agreement. 

B, The Health Insurance Benefits set forth in Sections 9.1 , A-H, are amended to read as 

follows : 

"A. Medical . Effective August 1, 2016, the County will provide Kaiser Permanente HMO 

Plan 13E, Kaiser Added Choice Plan DH13 and the Kaiser Health Savings Account 

(HSA) Plan $1500/$3000 or their substantial equivalents . The County will also provide 

benefit riders for durable medical equipment, vision and alternative care. 

The County will pay monthly premiums for full time employees up to the maximum listed 

below for each plan year indicated. 

Monthly premium payments will be pro—rated for part—time employees. 

County Paid 

Premium: 
2016-17 2017-18 

up to 8% 

increase 

2018-19 

up to 8% 

increase 

Employee - HMO 593.42 640.89 692.16 

Employee - 

Added Choice  
665.86 719.13 

776.66 

Employee - HSA 416.63 
449.96 

485.96 
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Employee + 1 - HMO 
1364.87 1474.06 1591.98 

Employee + 1 - 

Added Choice 

1531.35 1653.86 1786.17 

Employee + 

Family HMO 
1602.23 1730.41 1868.84 

Employee + 

Family Added 

Choice 

1797.90 1941.73 2097.07 

Employee + Family 

- HSA 
1124.91 1214.90 1312.09 

If, on or after August 1, 2016 monthly premiums exceed 

the above amounts, and the Health Insurance Committee is 

unable to make or have fully approved a recommendation to 

reduce the premiums, employees shall pay the difference 

between the actual premium charged for the employee's coverage and 

the corresponding amounts listed above. 

B. Dental. The County will provide MetLife Dental PPO 

Plan, Willamette Dental DMO Plan and Kaiser Permanente 

Dental DMO Plan or their substantial equivalent. 

C. Orthodontics. The County will provide an orthodontic 

option that pays 50 percent of incurred costs up to a 

maximum of $1000 in a lifetime for eligible dependent 

children under eighteen (18) years of age. 

D. Medical Savings Accounts. The County will offer 

employees an option to participate in a pre-tax cafeteria 

benefit plan for premium conversion, medical reimbursement 

and dependent care expenses. 

E. HRÄ/VEBA. Every August 1 through the term of this 
Agreement, the County shall fund VEBA accounts for eligible 

employees as follows: 

 Employee 

Only 
Two Party Fami1y 

For 

employees on 

Kaiser Core 

HMO 

$150 per 

plan year 
$200 per 

plan year 
$250 per 

plan year 
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For 
employees 

on Added 
Choice 

Option 

$50 per plan $75 per plan 

year 
$100 per 

plan year 

9 FOP PO  

HSÄ Deductible. For employees who choose the Kaiser HMO HSA 

Plan, the County shall pay the $1500/$3000 deductible into a 

health care spending account for the employee at the 

beginning of the plan year. 

Physical Exams. The County will pay for all required j ob—

related physical examinations, including drug screenings 

when required and not otherwise covered by insurance. 

H. Open Enrollment. Employees will have the option to switch 
between health insurance plans, if more than one plan option 

exists, and sign up for or change their enrollment in the 

medical savings account during the designated open 

enrollment period each year. 

2. This Letter of Agreement is effective on August 1, 2016 

and shall terminate on July 31, 2019, or earlier if the 

parties agree to different coverage based on a 

recommendation from the Health Benefits Committee. Unless 

the parties agree to different coverage based on a 

recommendation from the Health Benefits Committee, the 

parties agree to include the Health Insurance Benefits set 

forth in Sections 9.1 .Ä—H, above, in future Collective 

Bargaining Agreements through July 31, 2019. 

 

Article 

ommissioner 
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